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Managing Assets - Introduction

Section Objectives
At the end of this section, you should be able to:

e Discuss the basic concepts of Managing Assets within Oracle Assets

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Managing Assets - Introduction
Chapter 1 - Page 2



Overview

Maintaining Fixed Assets

—J = I_>

Manual addition Depreciation

Adjustment Transfer o |
PR y € — '/1—> {1

= Oracle Assets

..: ® :
L @ Online inquiry  Retirement ‘oi"‘: )
v On
— ma )

Managing Assets

Transaction Description

Manual Adding assets using QuickAdditions and Detail Additions
addition
Adjustment Reclassifying an asset from one category to another,

adjusting the number of units or financial information

Transfer Transferring asset information between expense accounts,
locations, and employees.

Depreciation Depreciating assets using depreciation methods, and
creating journal entries

Retirement Fully or partially retiring assets to take them out of service

Online inquiry | Querying financial information about assets online
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Adding Assets Manually

Adding Assets

You use QuickAdditions or Detail Additions to add assets manually.

Using QuickAdditions

e You use the QuickAdditions process to quickly add assets.

e When you enter minimal information in the QuickAdditions window, the remaining
asset information defaults from the asset category, book, and the date placed in
service.

Using Detail Additions

e  You use the Detail Additions process to enter assets that cannot be added using the
QuickAdditions process.

e These assets include the following:

Assets with a salvage value

Assets with more than one assignment

Assets with more than one source line

Assets to which the category default depreciation rules do not apply
Subcomponent assets

Leased assets and leasehold improvements
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Adjusting Assets

Changing Asset Units and Information

Process Description

Reclassification Changing the category of an asset

Unit adjustment Changing the number of units for an asset

Financial information Correcting an error or updating financial information for an asset
adjustment

Invoice line addition Adding an invoice line to an existing asset as a cost adjustment using

Mass Additions, or adding an invoice line manually to a Construction
In Progress asset

Transferring invoice lines between assets

Mass change (for groups of | Changes to the Prorate Convention, Depreciation Method, or Asset
assets) Life. Can be amortized or expensed for a group of assets.
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Transferring Assets

Transferring a Single Asset or a Group of Assets

e You can assign and transfer assets to different locations, expense accounts, and
employees.

e You can backdate a transfer in the current period as long as the date is within the
current fiscal year.

e You can transfer groups of assets.
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Retiring Assets

Retiring or Reinstating an Asset
You can easily retire assets or reinstate previously retired assets with Oracle Assets:

e You can retire all or part of an asset that was lost, stolen, damaged, sold, returned, or
for any other reason that it is no longer in service.

e You can undo the retirement with a reinstatement. Oracle Assets continues to track a
fully Depreciated asset until you retire it.

Retirement Description

Type

Full Retirement | Retiring an entire asset including all of its units and cost.

Partial Retiring part of an asset by cost or units. You specify the
Retirement units to be retired. The cost retired is distributed
proportionately across all distribution lines.

Reinstatement Reinstating or undoing a retirement.
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Depreciating Assets

Running Depreciation
e  You can calculate and record depreciation for each book independently.

e  When depreciation is run with the Close Period checkbox checked, Oracle Assets
closes the current period and opens the next period.

e The Create Journal Entries program creates journal entries for depreciation expense,
asset cost, and other accounts affected by Asset transactions throughout the period.

Journalizing in Oracle Assets
Creating Journal Entries

e  The depreciation program is run by the DELPHI Controller at the end of each
accounting period to close the current period and open the next period in Oracle
Assets.

e  The Create Journal Entries program is run to create journal entries for review and
posting to the appropriate general ledger set of books.
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Viewing Assets

Performing Online Inquiries

You can view and query assets online to verify or research asset information. You can quickly
find the assets without having to remember asset numbers.

Querying Information Types
e Financial Inquiry: View an asset’s identification and financial information.
e Assignments Inquiry: View an asset’s expense account, employee, or location.
e Lease Inquiry: View the lessor, lease number, or lease description of an asset.
e  Source Lines Inquiry: View the supplier invoice or purchase order numbers.
e Transaction History: View a summary of all the transactions performed on the asset.

e  Cost Inquiry: Review Cost History for assets.
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Integrating Oracle Assets

Integrating Oracle Assets with Other Products

Oracle Assets integrates with Oracle Payables, Oracle Projects, and Oracle General Ledger to
provide asset management needs:

e  You upload and download information from a spreadsheet.

e You load invoice and asset information from any feeder system, such as Oracle
Payables or another payables system, into Oracle Assets using Mass Additions.

Oracle Assets eases general ledger integration by automatically producing asset journal entries
for the general ledger system.

Product Information Transferred to Oracle Assets
Oracle Payables Invoice lines
Other Assets System Existing asset information
(optional interface)
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Integrating Oracle Assets

Assets creates separate depreciation adjustment entries for review of the adjustments
effects and the current period depreciation in the general ledger.

Assets sends journal entries directly to General Ledger with the associated batch ID,
the journal entry name and description, and other information about the journal entry.

After sending journal entries from Oracle Assets to Oracle General Ledger, you use
the Enter Journals window to review or modify the general ledger entries before
posting.

Reporting, Reconciling, and Inventory Processing

Run one or more reports simultaneously using concurrent requests processed by the
concurrent manager.

Use report parameters, such as depreciation book, accounting period, and organization
to specify which assets to report on.

Use reports to reconcile asset data, such as cost accounts, CIP cost accounts, mass
additions, and Depreciation and Accumulated Depreciation accounts with the general

ledger and other feeder systems.

Perform physical inventory to update assets before or after submitting reports.

Submitting Reports

Run a single report, specifying which assets to report on by using report parameters,
such as depreciation book, accounting period, and cost center.

Run multiple reports simultaneously by using concurrent requests processed by the
concurrent manager.

Define a group of reports to run together as a report set. You automatically run the
report set monthly at a specific date and time.

Once you have submitted the reports, monitor the submission and view the output
online in the View Requests window.

Use profile options to specify how many report copies to print.

Performing Inventory

Enter physical inventory data into Oracle Assets.
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e  Compare the actual data with the asset information in Oracle Assets to identify
differences.

e View the results of the comparison, and reconcile the differences by updating each
asset manually or using the Mass Additions process to add assets not in the production
system.
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Adding Assets Manually

Chapter 2
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Adding Assets Manually

Section Objectives
At the end of this section, you should be able to:
e  Use QuickAdditions to add an asset by accepting defaults

e Use Detail Additions to add an asset by specifying details
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Overview

Adding Assets Manually

«
)

uic itions /| etai itions
QuickAdditi I J  Detail Addit
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default rules require more
apply information
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Oracle Assets

Adding Assets

You use QuickAdditions or Detail Additions to add assets manually.

Using QuickAdditions

Use the QuickAdditions process to quickly add ordinary assets. When you enter minimal

information in the QuickAdditions window, the remaining asset information defaults from the
asset category, book, and the date placed in service.
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Adding Assets by QuickAdditions

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

Use the Quick Additions process to add an asset quickly by accepting default information.

= Find Assets

Find by Asset Detail | |

‘Asset Number Description
Tag Murmber f-'}'atsg@{\__t [ ]_ 1
SarraJ Mumber Aaseﬂi{ey '
‘Warranty Number -

T T BT

1. On the Find Assets screen, select (B) QuickAdditions.
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F= QuickAdditions

Supplier Mame Supplier Mumber

Invoice Mormber RO Mumber

[ate in &
Assignment

Employee Number

Location

QUICKADDITIONS

Field Name Comments Required?

Asset Number |Enter a unique asset number or leave blank for automatic No
asset numbering. Manual numbering is recommended using
your agency identifier followed by a sequential number.

Description Use LOV to choose a standard description defined in the Yes
Quick Codes window, or enter a brief description.

Tag Number  |Enter a tag number that uniquely identifies the asset. No

Category With the cursor in the Category field, select LOV and the  |Yes

Category Flexfield window will appear.

% Category Flexfield

OPERATING ADMIN FEDERAL RAILROAD ADMINISTRATION

EE1 17506000 | EQuiPMENT

CATEGORY FLEXFIELD

Field Name Comments Required?
Operating Admin|From the LOV, choose the Operating Administration. Yes
Account From the LOV, choose the Account. Yes
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|C1ass |From the LOV, choose the Class. Yes

2. Select (B) OK to return to the QuickAdditions screen.

B QuickAdditions

it [Murmbar Jest MONITOR
Murnbiar BN FRA17506000.31460

| Muratiar

TEI" pe Lt =1

Suphlier Mame Supplier Mumbar

B Mumhbar

Baok

Assignment

QUICKADDITIONS (continued)
Field Name Comments Required?
[ 1] This descriptive flexfield is not used in DELPHI at this No
time.
Serial Number  |If applicable, enter the asset serial number. No
Asset Key With the cursor in the Asset Key field, select LOV and the | Yes
Asset Key Flexfield screen will appear.

EE Asset Key Flexfield

i

£1181100100000

ASSET KEY FLEXFIELD

Field Name |C0mments Required?
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Book From the LOV, choose the Book. Yes

Region From the LOV, choose the Region. Yes

Organization From the LOV, choose the Organization. Yes

'%Lunglist
This is @ long list.  Flease enter a partial yvalue to shorter [ist

Note that when entering a field with a long list of values the Longlist screen will appear.
On the Longlist screen, place cursor in the Partial Value field and enter search criteria and
a % and select (B) OK. A LOV will appear. Select the appropriate value. Select (B) OK
to return to the Asset Key Flexfield screen.

EE Asset Key Flexfield

FEDERAL RAILROAD ADMINISTRATION
REGION 1

3. On the Asset Key Flexfield screen, select (B) OK.
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B QuickAdditions

FRA155
FRA155-22

MONITOR
FRA.17506000.31460

t [Nurmbar

i [umbar

Inwoice Mumbar

Assignment

Employes Mame

IUrmbar

ol rits

Supplier Mumber

FRA.REG1.1100000000

B Mumbar

Baaok

i

Date in &

———————

Employee Mumbar

Lacation

Done

QUICKADDITIONS (continued)

Field Name Comments Required?

Asset Type Choose the Asset Type of Capitalized OR CIP from the [Yes
drop down list.

Units If necessary, change the number of units that are Yes
components of the asset.

Supplier Name From the LOV, optionally choose a Supplier Name. No
When you choose a supplier name the supplier number
field automatically defaults in.

Supplier Number |From the LOV, optionally enter a Supplier Number. No
When you choose a supplier number the supplier name
automatically defaults in.

Invoice Number  |Optionally enter an Invoice Number for this asset. No

PO Number Optionally enter a PO Number for this asset. No

Book Area

Book From the LOV. Book will default in. Yes

Cost Enter the current cost of this asset. Yes

Date in Service The Date in Service field defaults to the current date. Yes
Optionally change the date as needed.

Assignment Area

Employee Name |From the LOV, optionally choose an Employee Name.  |No
When an Employee Name is chosen the Employee
Number field is updated.

Employee Number |From the LOV, optionally choose an Employee Number. |No
When an Employee Number is chosen the Employee
Name field is updated.

Expense Account |With the cursor in the Expense Account field, select LOV|Yes
and the Alias? window will appear.
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4. Select from LOV, select (B) OK and the AFF window will appear.

01
0901050000

4040000000 FIMARCA T q .
ki ADP EQUIPMENT- £D W[ ol i I EPROD EC
: N ) N I

5. Inthe AFF screen, enter the following information and select (B) OK to return to the
QuickAdditions screen.

AFF (Accounting Flexfield)

Field Name Comments Required?

Fund From the LOV, choose the Fund for this assets expense |Yes
account.

Budget Year From the LOV, choose the Budget Year for this assets |Yes
expense account.

BPAC From the LOV, choose the BPAC for this assets Yes
expense account.

Organization From the LOV, choose the Organization for this assets |Yes
expense account.

Object Class From the LOV, choose the Object Class for this assets |Yes
expense account.

SGL Account From the LOV, choose the SGL Account for this assets |Yes
expense account.

Future 1 through 4 |Enter Zeroes in each of the Future fields. Yes
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MONITOR

FRA.17506000.31460

FRA.REG1.1100000000

Sppliar Marme Supplier Mombear

Invoice Mumbar B Mumhbar

Baok
EEER TR 31 L UL 2001
Assignment

Employee Mumber
0000000000.0000.0000000000.0000000 II Location

6. On the QuickAdditions screen, enter the Location field.

QUICKADDITIONS (continued)

Field Name |Comments Required?

Location With the cursor in the Location field, select LOV and the Yes
Location Flexfield window will appear.

EE 1 ocation Flexfield

LOCATION FLEXFIELD

Field Name Comments Required?
OA Region From the LOV choose the OA Region for this asset. Yes

State From the LOV choose the State for this asset. Yes

City From the LOV choose the City for this asset. Yes
County From the LOV choose the County for this asset. Yes
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Facility/Site From the LOV choose the Facility/Site for this asset. Yes

Geographic From the LOV, optionally choose the Geographic Location |No
Location Code [Code. To locate a Geographical Location Code refer to the
GSA Location website at http://www.gsa.gov/glc.

7. On the Location Flexfield, select (B) OK.

% QuickAdditions

it Mumber e i o MONITOR
FRA.17506000.31460
FRA.REG1.1100000000

Suppliar Mombetr

Invnice Mumber PO Mumber

ook 750.00
Date in Setvice kBT RTiE]
Assignment

| Employee Number |
0000000000.0000.0000000000.00000000 LA FRA R1.DC.WASHING

T

9. In the Note window, make note of the Asset and Reference Numbers and Select (B) OK.
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Lab 1: Adding and Tracking a New Computer in Your Books

In this lab, you will add a new asset into your book, accepting the default rules associated with
this asset category.

Instructions

The company has just purchased a Micron computer. Use the QuickAdditions feature of Assets
to record the purchase of this asset with the following information:

e  Manually assign the asset number by using FRA plus <Unique Identifier> to be
provided by the instructor.

e  Use the asset description, Micron computer.
e Tag Number: Enter FRA plus <Unique Identifier>.

e  Use the category:

Category

Operating Admin FRA
Account 17506000
Class 31460

e  Use the asset key:

Asset Key

Book FRA
Region HQ
Organization 4042000000

Leave the Serial Number, Supplier Name and Number, Invoice Number, and PO Number fields
blank.

e Add the asset to the FRA book with a cost of $25,000.
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Lab 1: Adding and Tracking a New Computer in Your Books

e  Assign the computer to the following depreciation expense account:

Expense Account

Fund 2710700000
Budget Year Current FY
BPAC 0901050000

Organization |4042000000

Object Class 31460

SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000

e Use the following Location flexfield: Save by selecting (B) Done.

Location

OA Region FRA HQ

State DC

City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

Note the asset number you assigned manually
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Lab 1 Solutions: Adding and Tracking a New Computer to Your
Books

1. Navigate to the QuickAdditions window.

N — Assets — Asset Workbench

|=5Find Assets
| Find by Asset Detail

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

2. Select (B) QuickAdditions.

% Guickadditions

MICRON COMPUTER

FRA.17506000.31460

Supplier Mame

Invoice Mumber

Date in 5

Assignment

Empl ame Employee Mumber
Expen : 2710700000.2002.0901050000.40420000 HEi FRA HO.DCWASHING
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Lab 1 Solutions: Adding and Tracking a New Computer to Your
Books

3. Enter the following information in the respective fields:
Asset Number: FRA plus <Unique Identifier>
Description: Micron computer

Tag Number: FRA plus <Unique Identifier>

Category:
Category
Operating Admin FRA
Account 17506000
Class 31460

% Category Flexfield

OPERAT In FEDERAL RAILROAD ADMIMISTRATION

17506000 E

31460 ADP
B

Asset Key:
Asset Key
Book FRA
Region HQ
Organization 4042000000

ey Flexfield

FEDERAL RAILROAD ADWMIMISTRATION

HEADQUARTERS

ha
N %% o P |
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Lab 1 Solutions: Adding and Tracking a New Computer to Your
Books

Leave the Serial Number, Supplier Name and Number, Invoice Number, and PO Number
fields blank.

Book: FRA
Cost: $25,000

Expense Account:

Expense Account

Fund 2710700000
Budget Year Current FY
BPAC 0901050000

Organization  |4042000000

Object Class 31460

SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000

+10901050000
114042000000 ACCOUNTING :

ADP EQUIPH PTLZDEQUIPH ) VIS/REPROD
T N,P - DEPR

EERESISIES 0000000000 MOT AF
@YRREISIESER0000000000 G
EERESISIESE 0000000000
EYRREIIER0000000000
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Lab 1 Solutions: Adding and Tracking a New Computer to Your
Books

Location:
Location
OA Region FRA HQ
State DC
City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

Z=E Location Flexfield

AL RAILROAD ADMINIST
JGETON, DISTRICT OF COLUMBIA
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Lab 1 Solutions: Adding and Tracking a New Computer to Your
Books

ckAdditions

t Mumber Ig L MICRON COMPUTER
Tag Mumber ¢ FRA.17506000.31460

Capitalized

Supplier Mumber

PO Mumber

Book
Assignment

Employes I Employee Mumber
Exp ; el FRA HO.DCWASHING

Done

4. Select (B) Done.

5. Note the asset number and select (B) OK.
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Overview

Using Detail Additions

Use the Detail Additions process to enter assets that you cannot add with the QuickAdditions
process. These assets include the following:

e Assets with a salvage value

e  Assets with more than one assignment

e  Assets with more than one source line

e  Assets to which the category default depreciation rules do not apply
e  Subcomponent assets

e Leased assets and leasehold improvements
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Adding Assets by Detail Additions

Specifying Asset Type

Asset Type Description Account Charged
Capitalized e Balance sheet account Asset Cost Clearing
Usually depreciated

Expensed Not depreciated Expense in Oracle Payables
Not capitalized

Charged directly

Tracked by Oracle Assets but not

journalized

CIP

Not yet in use CIP Clearing
e Depreciated when capitalized
e Corp. book account

Adding Assets by Specifying Details (Detail Additions)

Use the Detail Additions process to add complex assets that the QuickAdditions process cannot
handle. Override default depreciation rules if necessary. Provide descriptive, financial, and
assignment information. Enter purchasing information as needed.

Using the Asset Details Window

Enter descriptive information in the Asset Details window to query assets at a future time.
Using the Books Window

Enter financial information in the Books window.

Using the Assignments Window

Enter distribution information in the Assignments window.
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Adding Assets by Detail Additions

Using the Source Lines Window

Enter purchasing information as needed in the Source Lines window.
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Adding Assets Through Detail Additions

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

|=5Find Assets
| Find by Asset Detail

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

1. Inthe Find Assets window, select (B) New.

|ZE Asset Details

DELPHI COMPUTER

Capitalized

Model

Jescription

Flln Use
Filln Physical Inventary

Bought

Source Lines Continue Cancel
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2. Inthe Asset Details window, enter the following information.

ASSET DETAILS
Field Name Comments Required?
Asset Number An asset number uniquely identifies each asset. When No

you add an asset you can enter the asset number, or leave
the field blank for automatic asset numbering. Manual
numbering is recommended, using your agency identifier
followed by a sequential number.

Description Enter a brief description of the asset. Yes

Tag Number Enter a unique Tag Number. The Tag Number can be No
used to track the asset.

Category Oracle Assets defaults depreciation rules based on the Yes

category, book and date placed in service. Place cursor in
the Category field and select LOV and the Category
Flexfield window will appear.

% Category Flexfield

OPERATING ADMIN FEDERAL RAILROAD
17 17506000 EQUIPMENT

31460 | ADP EC WVEMT CARITALIZED
i D

3. In the Category Flexfield window, enter the Operating Administration, Account and Class.

CATEGORY FLEXFIELD

Field Name Comments Required?
Operating Admin |From the LOV, choose the Operating Administration. Yes
Account From the LOV, choose the Account. Yes

Class From the LOV, choose the Class. Yes

4. Select (B) OK to return to the Asset Details window.
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EZ asset Details

et Mumber lescr DELPHI COMPUTER
Tag Mumber (g FRA.17506000.31460

Capitalized Units

iption

hWodel

Mumber lescription

Lessaor

iought

Source Lines Continue Cancel

5. Continue to enter the following information in the Asset Details window.

ASSET DETAILS (continued)

Name Field |Comments Required?
[1] This field is not used in DELPHI. No

Serial Number |Enter serial number. No

Asset Key The asset key allows you to group assets or identify asset Yes

groups quickly. It does not have financial impact. Place
cursor in the Asset Key field and select LOV and the Asset
Key Flexfield window will appear.

B2 Asset Key Flexfield

6. Inthe Asset Key Flexfield window, enter the Book, Region and Organization.

ASSET KEY FLEXFIELD

Field Name Comments Required?
Book From the LOV, choose the Book. Yes
Region From the LOV, choose the Region. Yes
Organization From the LOV, choose the Organization. Yes
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7.

EZ asset Details

Select (B) OK to return to the Asset Details window.

Murnber

DELPHI COMPUTER

Tag Murnber

FRA.17506000.31460

Murnber

Parent A

Manufacturer

fWodel

nty Mumber

Jescription

Bought

Source Lines

8. Continue entering the following information in the Asset Details window.

FRA.HQ.1100000000

Continue Cancel

ASSET DETAILS (continued)

Field Name Comments Required?

Asset Type Use the drop down list to choose the Asset Type of Yes
Capitalized or CIP.

Units Change number of units to include the number of Yes
components included as part of the asset. The Units
default is 1.

Parent Asset From the LOV choose the parent asset to which your No
asset belongs if you are adding a subcomponent asset.

Description This field displays the description of the Parent Asset Display Only
chosen in the Parent Asset field.

Manufacturer Enter the name of the Manufacturer for this asset. No

Model Enter the Model number if applicable. No

Warranty Number |If the asset is covered by a warranty, from the LOV No
choose the warranty number.

Lease Number You can enter lease information only for an asset No
assigned to a leased asset category. From the LOV,
choose the applicable Lease Number. (Before adding a
lease to an asset, you must use the Leases window to
define the lease.)

Description The lease description defaults in when you choose a Display Only
Lease Number.

[] Not used in DELPHI at this time. No

Lessor The Lessor field defaults in when you choose a Lease Display Only
Number.

In Use The In Use checkbox indicates whether the asset is in No
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use.

In Physical Check the In Physical Inventory checkbox to include this [No
Inventory asset when you run the Physical Inventory comparison
report. Or uncheck the In Physical Inventory checkbox if]
you do not want assets in a particular category to be
included in physical inventory.
Property Type From the LOV, choose from Contractor, Heritage, No
Personal or Real for the Property Type.
Ownership From the dropdown list, choose whether the Ownership |Yes
is Owned or Leased.
Property Class Not used in DELPHI. No
Bought From the dropdown box, choose whether the asset was |Yes

bought New or Used.

9. To enter purchasing information for a new asset select (B) Source Lines.

g¥= So0urce Lines

t Mumber

Irvoice
~ MNumber

; o Active
Line Description | Mame

Mumber

P
Murmnber

™ JFra123456

1 |COMPUTER

|I'H|ICRON ELECTROL411404301

FRAPO123456

Line Amount |

Transfer Amount

Continue Cancel

10. In the Source Lines window, select the Supplier Tab. Enter the following information.

SOURCE LINES
Field Name Comments Required?
Asset Number The Asset Number field defaults from the asset number  |Display Only
entered manually or automatically assigned by Oracle
Assets.
Asset Type This field is protected from update. Display Only
Cost This field is protected from update and updates when you |Display Only
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enter the cost of the asset in the Book window.
New Cost This field is protected from update. Display Only
Supplier TAB
Invoice Number |Enter the Invoice Number. No
Line The Line number field is automatically populated when  |No
you enter invoice information.
Description Enter the asset description for this invoice. No
Active check box |The Active check box is automatically checked by default. |Display Only
Name From the LOV, choose the supplier name. No
Number The Number field defaults in when you select the supplier [No
in the Name field.
PO Number Enter the PO Number if applicable. No
Line Amount The Line Amount field is protected from update. Display Only
Transfer Amount |The Transfer Amount is protected from update. Display Only

11. Specify one or more invoice lines associated with the asset or enter supplier information
for each invoice line. Select (B) Continue to specify cost and continue adding the asset in
the Books window.

t Murnber [RAFTITIE
S FRA

[l

Depreciation

Current : reCia I].I]I]j
Cirigi I].I]I]]

Method

Bonus Rule

COriginal Dep

Use the Books window to assign an asset to a DOT Depreciation Book. Oracle Assets
defaults financial information from the asset category according to the book and date
placed in service.
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Depreciation Guidelines

e If you decide not to depreciate an asset at the time you add it, do not select the
Depreciate check box. If you select the Depreciate check box later, Oracle Assets
calculates the depreciation from the date placed in service to the present and expenses
any adjustment.

e If you select the Depreciate check box and later clear and reselect it, Oracle Assets
takes the skipped depreciation in the last period of the asset’s life.

e If you add an asset with excess reserve, the asset becomes fully reserved before the
end of its life, and Oracle Assets does not overdepreciate it.

e Oracle Assets uses the retirement convention to determine how much depreciation to
take in the year the asset is retired.

12. In the Books window enter the following information.
BOOKS
Field Name Comments Required?
Asset Number The Asset Number field is protected from update.  [Display Only
Reference Number The Reference Number field is protected from Display Only
update.
Book From the LOV, choose the Book. Yes
Amortize Adjustment |Field protected from update. Display Only
Comments Optionally enter comments for this asset. No
Amortize NBV Over |Leave Unchecked. No
Remaining Life.
[] Not used in DELPHI at this time. No
Depreciation Area
Current Cost Enter the Current Cost of this asset (can be positive, |Yes
Zero, or negative).
YTD Depreciation Enter the Year to Date depreciation amount if asset |[No
depreciation needs adjustment.
Original Cost Original Cost is automatically entered when you Display Only
enter the Current Cost.
Accumulated Depr Enter the Accumulated Depreciation for the asset if |[No
it has been depreciated in the past. Accumulated
Depreciation represents the life to Date Depreciation
of the asset.
Salvage Value Enter the Salvage Value of the asset if applicable.  |No
Ceiling The Ceiling field is protected from update. Display Only
Recoverable Cost Recoverable Cost is Current Cost less Salvage Display Only
Value.
Revaluation Ceiling  |Not used in DELPHI. No
Net Book Value Net Book Value is Current Cost less Accumulated [Display Only
Depreciation.
Revaluation Reserve  |Not used in DELPHI. No
Method Area
Method Defaults from Asset Category. From the LOV, Yes
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choose the appropriate depreciation method.

Life Years Defaults from Asset Category. From the LOV, Yes
choose the appropriate Life Years to depreciate this
asset.

Months Defaults from Asset Category. From the LOV, Yes

choose the appropriate number of Months to
depreciate this asset.

Bonus Rule Bonus Rule lets you increase the annual depreciation|No
expense for Assets using flat rate depreciation
methods.

Depreciate If the asset is not a depreciable asset uncheck the Yes
Depreciate check box so that the asset will not be
depreciated.

Date in Service Enter the Date Placed in Service. Oracle Assets Yes
automatically enters the date that the asset is added
into the system, change this date to the actual date
placed in service.

Prorate Convention Defaults from Asset Category. From the LOV, Yes
choose the Prorate Convention. Oracle Assets uses
the Prorate convention to determine how much
depreciation to take in the first and last years of the
assets life.

Prorate Date The Prorate Date is generated based on the Date in [Display Only
Service and the Prorate Convention. Oracle Assets
uses the Prorated Date to calculate the Depreciation

Expense.
Amortization Start The Amortization Start Date field is protected from [No
Date update when the Amortize NBV Over Remaining

Life checkbox is unchecked..

Short Fiscal Year Leave unchecked. This field does not apply for No
DOT.

Conversion Date Field is protected against update. Display Only

Original Depr Start Field is protected if Short Fiscal Year is unchecked. [Display Only
Date

13. Select (B) Continue to assign the new asset to an expense account and location.
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FRADDDD1

FRA 31-JUL-2001
1 1
Done Cancel
14. In the Assignments window enter the following information.
ASSIGNMENTS
Field Name Comments Required?
Asset Number The Asset Number field is display only and Display Only
protected from update.
Reference Number The Reference Number field is protected from Display Only
update.
Book The Book field defaults from the Books window. |Display Only
Transfer Date The Transfer Date defaults from the Date in Display Only
Service entered on the Books form.
Comments Enter comments to explain the assignment. No
Distribution Set The Distribution Set drop down list is used to No
choose a predefined distribution set for an asset.
Not used in DELPHI.
Unit of Measure The Unit of Measure field is protected from update.|No
Total Units The Total Units field defaults from the units Display Only
entered in Asset Details window.
Units to Assign Oracle Assets displays the number of units Display Only
available to assign.
[] Descriptive flexfield not used in DELPHI. No
Unit Change The number of units that you enter tells the Yes
depreciation program what fraction of depreciation
expense to charge to that account. (Can be less
than 1).
Units The Units field displays the number of units Display Only
assigned to that assignment.
Employee Name The name of the employee the asset is assigned to. |No
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Select from LOV.

Employee Number Generated from Employee Name. No

Expense Account In the Expense Account field enter the expense Yes
account that the asset is to be assigned. With the
cursor in the Expense Account field, select LOV
and the Alias? window will appear. The Expense
Account is used to record depreciation for the asset.

15. The Alias? Screen will appear. Select Alias from LOV. Select (B) OK. This will cause
the AFF screen to appear.

/REFROD
TIZATION, AND DEPLETICN

ERIE = 0000000000 NOT AFP

16. In the AFF window, enter the following information and select (B) OK to return to the
Assignments window.

AFF (Accounting Flexfield)

Field Name Comments Required?
Fund From the LOV choose the Fund. Yes
Budget Year From the LOV choose the Budget Year. Yes

BPAC From the LOV choose the BPAC. Yes
Organization From the LOV choose the Organization. Yes
Object Class From the LOV choose the Object Class. Yes

SGL Account From the LOV choose the SGL Account. Yes

Future 1 through 4 |Enter zeroes for all four Future fields. Yes
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FRADODO1

FRA 31-JUL-2001
1 0
1
1 1 2710700000.2001.0901050000.404 =
Done Cancel

17. In the Assignments window enter the Location field.

ASSIGNMENTS (continued)
Field Name |[Comments Required?

Location In the Location field enter the physical location that the asset is |Yes
to be assigned. With the cursor in the Location field, select
LOV and the Location flexfield window will appear.

[EE Location Flexfield

SIS EE SR FRA HO HEADQUARTERS

E DISTRICT OF COLUMBIA

18. In the Location Flexfield window enter the following information and select (B) OK to
return to the Assignment window.

LOCATION FLEXFIELD
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Field Name Comments Required?

OA Region From the LOV choose the OA Region for this asset. Yes
State From the LOV choose the State for this asset. Yes
City From the LOV choose the City for this asset. Yes
County From the LOV choose the County for this asset. Yes
Facility/Site From the LOV choose the Facility/Site for this asset. Yes

Geographic From the LOV, optionally choose the Geographic Location |No
Location Code |Code. To locate a Geographic Location code refer to GSA
Location website at http://www.gsa.gov/glc/

ZE L onglist

Partial Value

Note: When entering a field with a long list of values, the Longlist window will appear. In
the Longlist window, to narrow the search, enter the first 2 or 3 characters of the search
item and then a percent (%) sign and select (B) OK. This will take you to a list of values.
Choose a value and select (B) OK. This will return you to the Location Flexfield window.
Select (B) OK to return to the Assignments window.

[EE assignments

8 31-JUL-2001

Comments

Distribution Set
Total Units
Employee

Lnits  Marne Mumber
1

19. In the Assignments window select (B) Done to save your work.
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== Note

w

20. In the Note window, make note of the Asset and Reference Numbers and select (B) OK.
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Lab 2: Adding a New Building Using Detail Additions

In this lab, you will add a new asset into your book, specifying details associated with this asset
category.

Instructions

The Federal Railroad Administration has just purchased an office building. Use Detail
Additions to record the purchase of this asset with the following information:

e  Manually assign the asset number.
e  Use the asset description Office Building.

e Use category:

Category

Operating Admin FRA
Account 17306000
Class 32010

e Use Asset Key:

Asset Key

Book FRA
Region HQ
Organization 1100000000

e Leave the Serial Number, Parent Asset, Description, Manufacturer, Model, and
Warranty Number fields blank.

e Add the asset to the FRA book with a cost of $10,000,000.
e  Accept the depreciation method default of straight-line 30 years.

e The company wants depreciation expense to be charged to:
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Lab 2: Adding a New Building Using Detail Additions

Expense Account

Fund 2710700000
Budget Year Current FY
BPAC 0901050000

Organization  |4042000000

Object Class 32010

SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000

e  The building location is:

Location

OA Region FRA HQ

State DC

City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

e Save by selecting (B) Done.

Note the asset number assigned
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Lab 2 Solutions: Adding a New Building Using Detail Additions

1. Navigate to the Find Assets window.

N — Assets — Asset Workbench

|=5Find Assets
| Find by Asset Detail

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

2. Select (B) New.

OFFICE BUILDING
FRA.17306000.32010

FRA.HO.1100000000

g Mumhber

Lessar Flln Use

Propert
Pro = Bought

Source Lines Continue Cancel
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Lab 2 Solutions: Adding a New Building Using Detail Additions

3. Enter the following information in the respective fields:
Asset Number: FRA plus<Unique Identifier>

Description: Office Building

Category:
Category
Operating Admin FRA
Account 17306000
Class 32010

% Category Flexfield

OPERATING ADNMIN

Asset Key:
Asset Key
Book FRA
Region HQ
Organization 1100000000
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Lab 2 Solutions: Adding a New Building Using Detail Additions

2& Asset Key Flexfield

00K FEDERAL RAILROAD ADMIMISTRATION
QO HEADQUARTE

Leave the Serial Number, Parent Asset, Description, Manufacturer, Model, and Warranty
Number fields blank.

OFFICE BUILDING
FRA,1#306000.32010

Manufacturer Model

anty Mumber

Mumber Description

Bought

Source Lines Continue Cancel

4. Select (B) Continue.
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Lab 2 Solutions: Adding a New Building Using Detail Additions

5. Enter the following information in the respective fields:
Book: FRA
Current Cost: $10,000,000
Method: STL

Life Years: 30

M-S FRA112 Reference Mumber —

=L FRA B Amortize trment

Comments W Amortize N er Remaining Life [ ﬂ]

Current | A ¥TD D Tl 0.00

Depreciation

Accumulated Depr

Method Prorate C

Prorate Date

Armortization Start Date

Bonus Fule !

Continue Cancel

6. Select (B) Continue to assign the asset to an expense account and location.
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Lab 2 Solutions: Adding a New Building Using Detail Additions

L 4

19-JAN-2002

LInit of
nits to

. Employee
Unit
_ Change Units  Name Mumber Expense Account Location

2710700000.2002.0901050000.4042|FRA HQ.DC.WASHING

7.  Enter the following information in the respective fields:
Unit Change: 1

Expense Account:

Expense Account

Fund 2710700000
Budget Year Current FY
BPAC 0901050000

Organization  |4042000000
Object Class 32010
SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000
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Lab 2 Solutions: Adding a New Building Using Detail Additions

EEFRA_AFF

FURDS 2710700000 n AFETY AND OPERATIONS, FRA, FY-01, DIRECT
BUDGET YEAR R{IlIF] B

0901050000 . NCE
8184042000000 A G SY: A5 STA

MO DEFLETIOMN

FERREI =N S0000000000

FUTURE 2 i

EERNIE =S R0000000000 MOT APPLIC
FERRSIS = S0000000000 MOT AFPP

Location:
Location
OA Region FRA HQ
State DC
City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001
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Lab 2 Solutions: Adding a New Building Using Detail Additions

[ZE Location Flexfield

nce Number

19-JAN-2002

]
19JAN2002
Distribution Se Linit of Measure g
Torlinits Units to i _ [ !J]

Employee

Units  MName Mumber Ex ccount Location
2710700000.2002.0901050000.4042|FRA HO.DC.WASHING

8. Select (B) Done.
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Lab 2 Solutions: Adding a New Building Using Detail Additions

9. Note the asset number and select (B) OK.
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Specifying Date Placed in Service of an Asset

Specifying Date Placed in Service

Prorate Prorate
Nov [ convention Dec calendar
Date in service Prorate Prorate
date period V
Rate table
R=$2.57/M |
Rate

Divide by periods

in depreciation
’/ calsndar

Depreciation Annual
expense per period depreciation

Multiply by cost
or net book value

Date Placed in Service

The date placed in service is in the current or a prior period.

Override the default if necessary. The following table shows how to determine the default
value:

If the System Date Is... The Default Date Placed in Service Is...
In the current open period The calendar date you enter the asset
Before the current open The first day of the open period
period
After the current open The last day of the open period
period
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Recording Asset Additions

Recording Asset Additions
Asset Additions Journal Entries

e Scenario

— A new asset is purchased for $1000 in Year 1,
Quarter 1. The depreciation method is straight-
line, and the life of the asset is five years.

— Journal Entry to Add an Asset:

Asset cost 1,000
Asset clearing 1,000

* Depreciation Entry for Year 1, Quarter 1:

Depreciation expense 50
Accumulated depreciation 50

Asset Additions Journal Entries

The graphic shows the journal entries for adding and depreciating an asset.

If you are not using Oracle Payables, either the payables system must clear the clearing account
or you manually clear it by entering the same amount for the cost and clearing accounts so that

the journal entries net to zero.

The DELPHI Controller runs the depreciation program to close the book at the end of the
accounting period. Then uses the Create Journal Entries program to prepare journal entries for

the transaction(s) during that period.

Note: The concurrent manager runs the concurrent processes in the background.
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Listing Asset Addition Reports

Using Reports

el

Reports

Running Useful Reports

View or print the following reports after adding assets manually. See “Listing of Oracle Assets
Reports” for report details.

e Additions by Source Report

e Annual Additions Report

e Asset Additions by Cost Center Report
e Asset Additions Report

e Asset Additions Responsibility Report
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Summary

Y ou should now be able to do the following:
e Use QuickAdditions to add an asset by accepting defaults
e Use Detail Additions to add an asset by specifying details
Adding Assets Manually
e  Use QuickAdditions for assets accepting default depreciation rules.
e  Use Detail Additions for assets with a salvage value, more than one segment and
source line, and no default depreciation rules; subcomponent and leased assets; and

leasehold improvements.

e  Verify asset information by entering and viewing reports on descriptive, financial,
assignment, and purchasing information.
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Adding Assets from Invoice
Lines

Chapter 3
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Adding Assets from Invoice Lines

Section Objectives
At the end of this section, you should be able to:

e Add assets from invoice distribution lines in Oracle Payables by using the Mass
Additions process

e  Prepare mass addition lines to become assets and cost adjustments
e  Merge and split several mass additions
e Post mass additions to generate assets and cost adjustments

e Delete unnecessary mass addition lines
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Overview

Adding Assets from
Invoice Distribution Lines

.@ .9 Add invoice lines
Mass Additions @

Oracle Oracle Payables or process
Purchasing other system >
Oracle Assets
.@ Add CIP asset lines
Run
Oracle Projects depreciation

Create journal entries

-

Depreciation journal

Adding Assets from Invoice Lines

e  You automatically add assets and cost adjustments directly into Oracle Assets from
external sources by using the Mass Additions process, the most common method for
entering asset information. External sources may be invoice information in Oracle
Payables or other payables system. This decreases data entry and helps avoid errors
and information loss that can occur during manual reentry.

e  You enter purchase orders in Oracle Purchasing, and receive invoices in Oracle
Payables.

e  You then use Mass Additions to create assets from one or more invoice distribution
lines in Oracle Payables.

e Because Oracle Assets is already integrated with Oracle Payables, you can easily
integrate it with other payables systems.
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Overview

e  You use the same interface to convert data from a previous assets system.
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Using Create Mass Additions

Creating Mass Additions

The Oracle Assets Create Mass Additions process and sends valid invoice distributions from
Payables to the interface table called FA MASS ADDITIONS. Use the Prepare Mass
Additions form to review the information before creating assets from the invoice lines.

Entering Units in Purchasing

If you enter a purchase order in Purchasing with multiple units and match it completely to an
invoice in Payables, the Create Mass Additions process uses the number of units specified by
the original purchase order for the mass addition line. If you enter an invoice directly into
Payables without matching it to a purchase order, the default will be one unit.

Entering Invoices in Payables

When you want to import invoice lines from a new invoice entered in Payables, you must
charge the distribution to a clearing account that is already assigned to an asset category. The
line amount can be either positive or negative.

Entering Information in the Description Field

Any additional information entered in the Description field in the Invoices Summary window
in Payables appears in the Description field in the Mass Additions form in Oracle Assets. The
description Discount appears for any imported discount line distributions.

After you approve and post the invoice in Payables, run Create Mass Additions to send valid
invoice line distributions to Oracle Assets.
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Using Create Mass Additions

Using the Mass Additions Process

You use the Mass Additions process to add new assets or cost adjustments from other systems
without reentering data.

Mass Additions Process

Step | Action Process

1 Create | Run Create Mass Additions from Oracle Payables to copy
invoice distribution lines representing potential assets into the
FA MASS ADDITIONS interface table in Oracle Assets.

From Oracle Projects, run the Interface Assets process.

2 Prepare | [se Prepare Mass Additions to enter additional information
for a mass addition, to add a mass addition to an existing asset
as a cost adjustment or to split a multiple-unit mass addition.

Use Merge Mass Additions to combine several mass addition
lines.

Note: This step must be performed before you can post mass
additions.

3 Post Run Post Mass Additions to create assets and cost adjustments
from the mass additions. This process imports asset
information from the FA' MASS ADDITIONS table into
several other Oracle Assets tables.

4 Delete | Run Delete Mass Additions to remove unnecessary mass
addition lines from the holding area (the
FA MASS ADDITIONS interface table).
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Importing Invoice Lines

Importing Asset Invoice Lines

Charge invoice lines to an asset account.

Set up the account as Asset Clearing or CIP Clearing.
Select Track As Asset check box.

Approve invoice.

Post invoice line from Payables to Oracle General Ledger.

Discussing Conditions to Import Asset Invoice Lines

For the Mass Additions Create process to import an invoice line distribution to Oracle Assets,
these conditions must be met:

The line is charged to an account set up as an asset account

The account is set up for an existing asset category as either asset or CIP cost or
clearing account

The Track As Asset check box is selected. (It is selected automatically if the account
is an Asset account.)

The invoice is approved.
The invoice line distribution is transferred to Oracle General Ledger from Payables.

The general ledger date on the invoice line distribution is on or before the date that
you specify for the create program.

Your installation of Payables is tied to the same general ledger set of books as the
corporate book for which you want to create mass additions.
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Preparing Mass Additions to Become Assets

Preparing Mass Additions Lines to Become Assets

Enter additional mass addition source, descriptive, and depreciation information in the
Mass Additions form.

Assign the mass addition to one or more distributions, or change existing distributions
in the Assignments window.

Adjust the cost of a mass addition.
Merge a mass addition into another mass addition.

Split a multiple-unit mass addition into several single-unit mass additions.

Adding Mass Additions Lines to Existing Assets

Add a mass addition line to an existing asset as a cost adjustment.

Choose whether to change the category and description of the existing asset to those of
the mass addition.

Marking Unwanted Mass Additions for Deletion

If a mass addition line should not become an asset, assign it to the Delete queue.

Generate the Mass Additions Status Report.
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Preparing Mass Additions to Become Assets

Assigning a Mass Addition Queue

Assign a mass addition to a queue to specify whether it is ready for posting.

Queue Name Definition Ready for
Posting

NEW New mass addition line is | Mass No
created but not yet Additions
reviewed or updated Create

program

ON HOLD and | A mass addition that is You or Oracle | No

user-defined not ready for posting; Assets

hold queues waiting for more
information to be
specified
A new single unit line
created by a split has this
status

SPLIT A multiple-unit mass Oracle Assets | Cannot be
addition line already split posted
into multiple lines (a split
parent)

MERGED A mass addition line Oracle Assets | Cannot be
already merged into posted
another line
(a merged child)

COST A mass addition line Oracle Assets | Yes

ADJUSTMENT | ready to be added to an
existing asset

POST A mass addition line You Yes
ready to become an asset

POSTED A mass addition line that | Mass Cannot be
has already been posted Additions Post | posted
and is now an asset program

DELETE A mass addition line to be | You Cannot be
deleted posted

Adding Assets from Invoice Lines

Chapter 3 - Page 9
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Preparing Mass Additions to Become Assets

e The asset type of a mass addition is Expensed if you charged it to an expense account
in Oracle Payables and selected the Track As Asset check box.

e If you change the cost of a mass addition, the adjustment amount will be charged to
the clearing account for the category. The original amount clears from the payables
clearing account that was specified in the Mass Additions workbench.

e Oracle Assets creates no journal entries for deleted mass additions and does not clear
the asset clearing accounts credited to accounts payable. You must clear the accounts
by either reversing the invoice in your payables system or creating manual journal
entries in general ledger.
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Preparing Mass Additions to Become Assets

Find Mass Additions

Oracle Assets
N — Mass Additions — Prepare Mass Additions
Find Mass Additions

EEFind Mass Additions

action Date

Mumber

Description

Suppli

PO Mumber

Project Mumber

How to Prepare Mass Additions to Become Assets

1. Inthe Find Mass Additions window all fields are optional. If you want to find mass
additions by Invoice Number, PO Number, or Supplier Number, your search criteria must
match exactly.

FIND MASS ADDITIONS

Field Name Comments Required?
Book From the LOV choose the Book to define the search No

criteria.

Queue From the LOV choose the queue name. No
Transaction Date |The date on which the transaction occurred. No
Transaction Type |The kind of action performed on an asset. No
Invoice Number  |If you want to find mass additions by Invoice Number, |No
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your search criteria must match exactly.

Line Number Enter the Line Number of the mass additions that you are |No
searching for.

Description Enter the exact Description of the mass additions that you|No
are searching for.

Asset Key To search by Asset Key, place cursor in the Asset Key  |No

field and select LOV and the Asset Key Flexfield
window will appear.

EZ Asset Key Flexfield

FEDERAL RAILROAD ADMIMISTRATICHN

2. Inthe Asset Key Flexfield window to search by asset key, enter the following information
and select (B) OK to return to the Find Mass Additions window.

ASSET KEY FLEXFIELD

Field Name Comments Required?

Book From the LOV choose the Book for the Mass Additions. |Yes

Region From the LOV choose the Region for the Mass Yes
Additions.

Organization From the LOV choose the Organization for the Mass Yes
Additions.
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EZFind Mass Additions

Book

Transaction Date

e Mumber

pplier Mame Supplier Mumber

FO Mumber Source Batch

Project Murnber Task Mumber

te Date

Imvnice Date

Employee Number
Location

3. In the Find Mass Additions window, enter the Asset Number and Category fields to narrow
the search.

FIND MASS ADDITIONS (continued)

Field Name Comments Required?
Asset Number Enter the Asset Number if it is known. No
Category To search by Category, place cursor in the Category No

field and select LOV and the Category Flexfield
window will appear.

% Category Flexfield

DPERA

iR 17506000

31460 ADP EQUI

4. In the Category Flexfield window, enter the following information and select (B) OK to
return to the Find Mass Additions window.

CATEGORY FLEXFIELD

Field Name |Comments Required?
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Operating Admin |From the LOV choose the Operating Administration for |Yes
the Mass Additions.

Account From the LOV choose the Account for the Mass Yes
Additions.

Class From the LOV choose the Class for the Mass Additions. |Yes

g== Find Mass Additions

Tran

ion Date

Invoice Mumber

PO Mumber

5. In the Find Mass Additions window only enter the following information to narrow the

search.

Number

: Batch

FIND MASS ADDITIONS (continued)

Field Name Comments Required?

Supplier Name Enter the Supplier Name to narrow the search criteria.  |No

Supplier Number |Enter the Supplier Number if you want to find mass No
additions by Supplier Number, your search criteria must
match exactly.

PO Number Enter the PO Number if you want to find mass additions |No
by PO Number, your search criteria must match exactly.

Source Batch Enter the Source Batch if you want to search by Source |No
Batch.

Project Number Enter the Project Number if the Mass Additions came No
from Projects and you want to search by the Project
Number.

Task Number Enter the Task Number for the Project if you want to No
search by Task Number.

Create Batch Enter the Create Batch to set your search by the Create  |No
Batch.

Create Date Enter the Create Date to set you search by the Create No

Adding Assets from Invoice Lines
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Date.

Source System You can specify the Source System to set search criteria. |No

Invoice Date Enter the Invoice Date to narrow the search criteria by  |No
Invoice Date.

Comments This field is optional. No

[] Not used in DELPHI. No

Employee Name |Enter the name of the employee the asset is assigned to. |No

Employee Number |Generated from Employee Name if employee name is  |No
entered.

Expense Account |To search by Expense Account, place cursor in the No
Expense Account field and select LOV and the Alias?
window will appear.

X Expense Account

6. Select (B) OK.

gEsExpense Account

FEER27 10700000 SAFETY AND OPERATIONS, FRA, FY-01, DIRECT
BUDGET® 2001 B 01

530901050000
¢N4040000000

0000000000
230000000000
EERENISESE RN000000000
FUTURE 4 T

S/REFPROD E EGQUIRN
) DEFLETIO

. D

7. In the Expense Account Flexfield, enter the following information and select (B) OK to
return to the Find Mass Additions window.

EXPENSE ACCOUNT

Field Name Comments Required?
Fund From the LOV choose the Fund. Yes
Budget Year From the LOV choose the Budget Year. Yes

BPAC From the LOV choose the BPAC. Yes
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Organization From the LOV choose the Organization. Yes
Object Class From the LOV choose the Object Class. Yes
SGL Account From the LOV choose the SGL Account. Yes
Future 1 through 4  |Enter zeroes for all four Future fields. Yes

EZFind Mass Additions

Book

rmber

FO Mumber Source Batch

Project Murnber Task Mumber

Create Batch Create Date

Imvnice Date

Employee Number
Location

8. Complete the Find Mass Additions window by entering the Location field to narrow search
criteria by location.

[EE Location Flexfield

9. In the Location Flexfield window, enter the following information and select (B) OK to
return to the Find Mass Additions window.

LOCATION FLEXFIELD
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Field Name Comments Required?

OA Region From the LOV choose the OA Region. Yes
State From the LOV choose the State. Yes
City From the LOV choose the City. Yes
County From the LOV choose the County. Yes
Facility/Site From the LOV choose the Facility/Site. Yes
Geographic Location Code  |From the LOV optionally choose the No

Geographic Location Code. To locate a
Geographic Location Code refer to GSA
Location website at http://www.gsa.gov/glc.

ZE L onglist

Partial Value

Note that when entering a field with a long list of values the Longlist window will appear.
In the Longlist window, place cursor in the Partial Value field and enter the first 2 or 3
characters of the item you are searching for and then a %. Select (B) OK. This will bring
you to a List of Values, choose a value and select (B) OK. You will then be taken back to
the original flexfield window. Select (B) OK to return to the Find Mass Additions
window.

10. Select (B) Find.

Mass Additions Summary

s Mass Additions Summary

Invoice Mumber I Description

~ [21.SEP 2001
TW ASSET?
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11. Inthe Mass Additions Summary window, choose the Mass Addition line you want to
review and use the scrollbar to view the entire line.

Note: This is a folder form. The grid below describes the columns that default in.
Columns may be changed, added, or deleted to meet the needs of the user.

MASS ADDITIONS SUMMARY

Field Name

Comments

Required?

Invoice Number

The Invoice Number defaults from the invoice that
was entered into payables.

Display Only

Line

The Line field defaults from the number of invoice
lines in Oracle Payables. Each valid invoice line in
Oracle Payables becomes a single mass addition line.

Display Only

Queue

The Queue field displays the queue. For a newly
created mass addition that you have not yet reviewed
the queue name is NEW. The ON HOLD queue
name is for a mass addition that Oracle Assets cannot
post because it is missing some information, you can
optionally assign assets to this status. The SPLIT
queue name is for a mass addition that you split. The
MERGED queue is for a mass addition that you
merged into another one using the Merge Mass
Additions Form. The COST ADJUSTMENT queue
is for a mass addition that is ready to add to an
existing asset. The POST queue is for a mass
addition that is ready to become an asset. The
POSTED queue is for a mass addition that you have
posted using the Post Mass Additions process. The
DELETE queue is for a mass addition that should not
become an asset.

Display Only

Description

The Description field displays the description of the
asset.

Display Only

Units

This field displays the number of units purchased on
this invoice.

Display Only

Use Horizontal Scroll Bar To View

Cost

The Cost field displays the cost of the invoice line.

Display Only

Category

The Category field displays the Operating
Administration, Account and Class for the invoice
line item.

Display Only

Supplier Name

The Supplier Name field displays the supplier name
that supplied the items on the invoice.

Display Only

Supplier Number

The Supplier Number field displays the number of the
supplier that supplied the items on the invoice.

Display Only

PO Number

The PO Number field displays the Purchase Order
number that was used to approve the purchase of the
mass addition.

Display Only

Create Batch

Oracle Payables assigns a unique batch number each
time the Create Mass Additions for Oracle Assets is
ran.

Display Only

Create Date

Oracle Assets displays the date when the create
process created the mass addition.

Display Only

Source System

The Source System displays the system that the
invoice came from.

Display Only

Invoice Date

This field displays the date of the invoice.

Display Only

Adding Assets from Invoice Lines
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Clearing Account This field displays the clearing account for this Display Only
invoice that is used for creating the credit side of the
transaction.

Asset Type When the AP asset account is an asset clearing Display Only
account, the asset type defaults to CAPITALIZED.
When the AP asset account is an expense account, the
asset type defaults to EXPENSED.

In Physical Inventory |If the Asset is In Physical Inventory this box is Display Only
checked.

Book This field displays the Book that was entered when  |Display Only
the Create Mass Additions ran in Oracle Payables.

Depreciate If the asset is a depreciable asset the Depreciate check |Display Only
box is checked.

Date in Service This is the date the asset was placed in service. Display Only

The Following Fields Are Optional Field Displays

Employee Name The Employee Name field displays the name of the  |Display Only
employee that the asset is assigned.

Employee Number The Employee Number field displays the number of |Display Only
the employee that the asset is assigned.

Expense Account The Expense Account field displays the Fund, Budget |Display Only
Year, BPAC, Organization, Object Class, SGL
Account and Future accounts that will be used to
charge depreciation.

Location The Location field displays the OA Region, State, Display Only
City, County, Facility/Site and Geographic Location
Code that the asset is assigned to.

Source Batch The Source Batch field displays the source batch for |Display Only
the invoice.

Project Number The Project Number field displays the project number |Display Only
if the asset came from projects.

Task Number The Task Number field displays the task number for |Display Only
the project if the asset came from projects.

Comments This field displays comments entered in payables. Display Only

Asset Number This field displays an Asset Number if one was Display Only
assigned to the mass addition.

Asset Key This field displays the Book, Region and Display Only
Organization for this invoice. The Asset Key allows
you to group or identify groups of assets and has no
financial impact.

Tag Number This field displays the Tag Number if applicable. Display Only

Serial Number This field displays the Serial Number if applicable.  |Display Only

Manufacturer This field displays the Manufacturer name if Display Only
applicable.

Model This field displays the Model if applicable. Display Only
Parent Asset This field displays the Parent Asset number if the Display Only
asset is a subcomponent unit of another asset.

Parent Asset This field displays the description of the Parent Asset |Display Only

Description if applicable.
Merge Parent check  |This field displays whether to merge the parent asset. |Display Only

box

12. After reviewing the mass addition line select (B) Open.
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Book  [EirLs

tion Type
nice fumber RREAS SN

Emplayee Nurmber

Location

Source

Supplier Name {1120 VERMONT AVE ASS0C Supplier Number |FRAS21148526
PO Number Source Batch
Praject Mumber Task Mumber

Create Batch 434791 Create Date |21-SEP-2I]I]1
Source system |ORACLE PAYABLES Invaice Date |21-SEP2I]I]1

Clearing Account [2710700000.2001.0903000000.90300000

Comments

13. In the Mass Additions window, enter the following information.

MASS ADDITIONS

Field Name Comments Required?
Book Asset Book Name Display Only
Queue The Queue field displays the queue name of NEW for |Yes

newly created mass additions that have not been
reviewed. From LOV change Queue to DELETE if this
record should not be an asset, ON HOLD if you need
more information, or POST if it is ready to Post.

Transaction Type  |Field protected against update. Display Only

Transaction Date  |Field protected against update. Display Only

Invoice Number The Invoice Number defaults from the invoice selected |[Display Only
in the Mass Additions Summary window.

Line Number This field displays the Line Number of the invoice. Display Only

Category Enter an asset category for the mass addition. Place Yes

cursor in the Category field and select LOV and the
Category Flexfield window will appear.
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E Category Flexfield

DOPERA

iR 17506000 EQUIPMENT

31460 ADP EQUIFMERN “LIZED

14. In the Category Flexfield window, enter the following information and select (B) OK to
return to Mass Additions window.

CATEGORY FLEXFIELD

Field Name Comments Required?

Operating Admin  |From the LOV choose the Operating Administration for |Yes
this Mass Additions.

Account From the LOV choose the Account for this Mass Yes
Additions.

Class From the LOV choose the Class for this Mass Yes
Additions.

g=sMass Additions

Cueue

tion Date

Line Mumber

Empl

FDepreciate

Supplier Mame 1120 VERMONT AVE ASS0C Supplier Mumber |[FRAS521148526
PO Mumber Source Batch
Project Number Task Mumnber
Create Batch 434791 Create Date W
source System |ORACLE PAYABLES Invoice Date [21-SEP-2001
Clearing Account [2710700000.2001.0903000000.90300000

Comments

15. In the Mass Additions window, enter the following information.
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Note: If Asset is assigned to more than one employee, expense account or location, enter
this information on the Assignments form.

MASS ADDITIONS (continued)

Field Name Comments Required?

Employee Name Enter the name of the employee that the assetis |No
assigned to.

Employee Number Generated from employee name, if entered. No

Expense Account Enter the Expense Account for this mass Yes

addition. Place cursor in the Expense Account
field and select LOV and the Expense Account
Alias? window will appear. The system uses this
field when recording depreciation for this asset.

= Expense Account

RAD 40 FIr,

16. Select an Alias from the LOV and select (B) OK to bring up the Expense Account window.

= Expense Account

FUND SAFETY AND OPERATIONS, FRA, FY-01, DIRECT
210901050000
{H4040000000 FINANCIAL S

LA ADP EQUIPMENT-CA

OUNT NP - DEPRE

EOIRSIS =S 0000000000 MOT A

EORREIS =8 (000000000 MNOT APP
EORRSIS =S 0000000000 MNOT APP
EORREIE =S 0000000000 MNOT APP

17. In the Expense Account window, enter the following and select (B) OK to return to the
Mass Additions window.

EXPENSE ACCOUNT
Field Name Comments Required?
Fund From the LOV choose the Fund. Yes
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Budget Year From the LOV choose the Budget Year. Yes

BPAC From the LOV choose the BPAC. Yes

Organization From the LOV choose the Organization. Yes

Object Class From the LOV choose the Object Class. Yes

SGL Account From the LOV choose the Depreciation Expense Yes
SGL Account.

Future 1 through 4 Enter zeroes for all four Future fields. Yes

Tran

Source

Supplier Mame 1120 VERMONT AVE ASSOC Supplier Number iFRA".iZHdBSZB
PO Number Source Batch I
Froject Murmber Task Murnber I

Create Batch |434?91 Create Date i21-SEP2l]l]1
Source System |0RACLE PAYABLES Invoice Date i21-SEP-2I]I]1

Clearing Account |2710700000.2001.0903000000.90300000

Comments

18. In the Mass Additions window, enter the Location.

MASS ADDITIONS (continued)
Field Name Comments Required?

Location Enter the Location for this mass addition. Place Yes
cursor in the Location field and select LOV and the
Location Flexfield window will appear.
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[EE Location Flexfield

AILROAD ADMINIST

19. In the Location Flexfield window, enter the following information and select (B) OK to
return to the Mass Additions window.

LOCATION FLEXFIELD

Field Name Comments Required?
OA Region From the LOV choose the OA Region. Yes

State From the LOV choose the State. Yes

City From the LOV choose the City. Yes
County From the LOV choose the County. Yes
Facility/Site From the LOV choose the Facility/Site. Yes

Geographic Location Code

From the LOV choose the Geographic Location
Code. To locate a Geographic Location Code
refer to GSA Location website at
http://www.gsa.gov/glc.

No
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Source

Supplier Mame

1120 VERMONT AVE ASSOC

PO Mumber

Project Mumber

Create Batch 434791

Source System

ORACLE PAYABLES

Clearing Account

2710700000.2001.0903000000.90300000

Clueue

tion Date

Employee Number

Loc

FRA HQ.DCWASHING]

Supplier Mumber
Source Batch
Task Mumber

Create Date

[rvoice Date

FRA521148526

[21.SEP 2001
21.SEP-2001

Comments

_ Eraject Details..

Cancel

MASS ADDITIONS (continued)

Field Name Comments Required?
Date In Service Enter the date the asset was placed in service. Yes
Depreciate Check if the asset should be depreciated. Uncheck if the |Yes

asset should not be depreciated.
Cost Enter the cost of the asset. Yes
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Baook

FRA

on Type

voice Mumber

TW ASSET

FRA . 17506000.31460

2710700000.2001.0901050000.40400000

Source

Supplier Name
FO Mumber
Project Murmber
Create Batch
Source System

Clearing Account

1120 VERMONT AVE ASSOC

434791

ORACLE PAYABLES

2710700000.2001.0903000000.90300000

ion Date

supplier Mumber
Source Batch
Task Number
Create Date

Invoice Date

FRA521148526

[21-sEP 2001

[21-sEP 2001

Comments

Eraject Details:..

20. In the Mass Additions window, select the Source tab and review the following information.

Source Tab

MASS ADDITIONS

Field Name |C0mments |Required?

Source TAB

Supplier Name The Supplier Name field is default only and is Display Only
protected from update.

Supplier Number The Supplier Number field is default only and is  |Display Only
protected from update.

PO Number If applicable, the PO Number field displays the No
Purchase Order number that was used to approve
the purchase of the mass addition. This field is an
optional field.

Source Batch The Source Batch field displays the source batch  |Display Only
for the invoice and is protected from update.

Project Number The Project Number field displays the project Display Only
number if the asset came from projects and is
protected from update.

Task Number The Task Number field displays the task number |Display Only
for the project if the asset came from projects and
is protected from update.

Create Batch Oracle Assets assigns a unique batch number each |Display Only
time the Create Mass Additions for Oracle Assets
is run. This field is protected from updated.
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Create Date This field displays the date when the create process | Display Only
created the mass addition. This field is protected

from update.

Source System The Source System displays the system that the Display Only
invoice came from. This field is protected from
update.

Invoice Date This field displays the date of the invoice and is Display Only
protected from update.

Clearing Account This field displays the clearing account used for  |Display Only

this invoice. The system uses this field for the
credit side of the transaction when the asset is
added.

Optionally enter comments about the mass addition|No
in the Comments field.

Comments

21. Select the Asset Details tab.

Asset Details Tab

FRA.17506000.31460

2710700000.2001.0901050000.40400000

29.JUL-2001 |

:,:: Asset Details

Asset Mumber
Tag Mumber

Searial Mumber

Description

Aszet Key

Units |

Parent Asset
tdodel Mumber |

Aszset Type |Capitalized

Manufacturer

Warranty Number |
[ Uze

Lease Mumber

Lessor W In Physical Inventary

Owned -

Cancel

Property Type Cwnership

Bought

Property Class

Eraject Details...

22. Enter the following information in the Asset Details tab of the Mass Additions window.

MASS ADDITIONS
Field Name |C0mments |Required?
Asset Details TAB
Asset Number |Assign an Asset Number manually or let Oracle Assets No
assign the Asset Number automatically. Manual numbering
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is recommended using your agency identifier followed by a
sequential number.

Description Enter the description of the asset. Yes
Tag Number Enter an unique tag number if applicable to this asset. No
Asset Key Enter the Asset Key for this mass addition. Place cursorin |Yes

the Asset Key field and select LOV and the Asset Key
Flexfield window will appear.

B2 Asset Key Flexfield

FEDERAL RAILROAD ADMIMISTRATION

23. In the Asset Key Flexfield window, enter the following information and select (B) OK to
return to the Mass Additions window.

ASSET KEY FLEXFIELD

Field Name Comments Required?

Book From the LOV choose the Book for this Mass Additions.  |Yes

Region From the LOV choose the Region for this Mass Additions. |Yes

Organization From the LOV choose the Organization for this Mass Yes
Additions.
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Book
on Type
T Tel-R Tl =T TV ASSET
FRA.17506000.31460

| Employee Number
Loc

Asset Details

Aszet Number lFRAl]I]I]I]Z Description |DELPHI Computer

Tag Mumber | Aszet Key |FRA.HQ.1100000000
Serial Mumber Units |1

Asset Type | Capitalized Parent Asset
Manufacturer Model Number

Lease Mumber Warranty MNumber

Lessor [ Use I In Physical Inventory

Property Type Owhership

Property Class Bought

24. In the Mass Additions window, continue to enter the following information if applicable.

MASS ADDITIONS

Field Name |C0mments |Required?

Asset Details TAB (continued)

Serial Number If applicable, enter the Serial Number of the mass No
addition.

Units Accept the default displayed, or enter the number of |Yes
units that make up your mass addition.

Asset Type Accept the default displayed, or choose the Asset Yes

Type from the drop down list. The AP Asset Account
field determines the default value that appears in this
field. When the AP asset account is an asset clearing
account, the asset type defaults to Capitalized. When
the AP asset account is an expense account, the asset
type defaults to Expensed.

Parent Asset If the asset is a subcomponent unit of another asset  |No
select the Parent Asset Number from the LOV.
Manufacturer If applicable, enter the Manufacturer name of the No
mass addition.
Model Number If applicable, enter the Model number of the mass No
addition.
Lease Number Lease number applies to leased asset categories only. |No
Enter number from LOV if applicable.
Warranty Number Select warranty number from LOV if applicable. No
Lessor Generated from lease number. Display Only
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In Use Checkbox Check to indicate the asset is in use. Uncheck to Yes
indicate the asset is not in use.
In Physical Inventory |Check to indicate the asset is in physical inventory. |Yes
Checkbox Uncheck to indicate the asset is not in physical
inventory.
Property Type Property type designates the type of property. Select |[No
from LOV.
Ownership From drop down list, choose Owned or Leased. Yes
Property Class Not used in DELPHI. No
Bought From drop down list, choose New or Used. Yes

25. If asset is assigned to more than one employee, applied to more than one expense account,
or applied to more than one location, select (B) Assignments.

Assigning Mass Additions

TW ASSET 1
FRA 1
1 0
[) 1
1 FY
Cancel

26. In the Assignments window assign the Mass Addition to an expense account and location.
Enter the following information.

ASSIGNMENTS

Field Name Comments Required?

Invoice Number The Invoice Number field is display only and Display Only
protected from update.

Line Number Displays the line number of the invoice. Display Only

Book The Book field defaults when you choose the Display Only
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asset to change.

Total Units Number of units from the Asset Detail window. |Display Only

Distribution Set This field is protected from update. Display Only

Show Merged Distributions|This checkbox only applies to merged parent No
mass additions for which the Sum Units
checkbox has been checked.

Units Assigned Oracle Assets displays the number of units Display Only
available to assign.
Units Remaining The number of units that need to be assigned. Display Only
Distributions Area
Units Enter the number of units for this employee, Yes
expense account and location.
Employee Name Enter the name of the employee the asset is No
assigned to.
Employee Number Generated from employee name. No
Expense Account In the Expense Account field enter the expense |Yes

account that the asset is to be assigned. With the
cursor in the Expense Account field, select LOV
and the Expense Account Alias? window will
appear. The system uses this field when
recording depreciation for this asset.

ZZExpense Account

27. Select from LOV. Select (B) OK. This will bring up the Expense Account window.

gE=Expense Account

WA, FY-01, DIRECT

0901050000
¢N4040000000

P EQP EPROD E QUIPk
INT B -'- NP - DEPRECIATION JRTIZATION, AND DEPLETION :

FUTURE 1 [T

U5 =1= 0000000000

0012 10000000000

HU5=1="S0000000000

T D COE T S
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28. In the Expense Account window, enter the following information and select (B) OK to
return to the Assignments window.

EXPENSE ACCOUNT

Field Name Comments Required?
Fund From the LOV choose the Fund. Yes
Budget Year From the LOV choose the Budget Year. Yes

BPAC From the LOV choose the BPAC. Yes
Organization From the LOV choose the Organization. Yes
Object Class From the LOV choose the Object Class. Yes

SGL Account From the LOV choose the depreciation expense SGL | Yes

Account.
Future 1 through 4 |Enter zeroes for all four Future fields. Yes

g Assignments

T =R CTAN TV ASSET I Line Mumber _
il FRA Tatal Units _
Distribution Set _ | Show Marged Distributions

LInit: ned _ LInits Remaining g
Distributions
Employee Employes

_ Units Mame Mumber Kpens : Location
2710700000.2001.0901050000.4

29. In the Assignments window, enter the Location.

ASSIGNMENTS
Field Name |C0mments Required?
Distributions Area (continued)
Location In the Location field enter the physical location that the Yes
asset is to be assigned. With the cursor in the Location
field, select LOV and the Location flexfield window will
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appear.

[ZE Location Flexfield

GEOGRAPHIC

30. In the Location Flexfield window, enter the following information and select (B) OK to
return to the Assignments window.

LOCATION FLEXFIELD
Field Name Comments Required?
OA Region From the LOV choose the OA Region. Yes
State From the LOV choose the State. Yes
City From the LOV choose the City. Yes
County From the LOV choose the County. Yes
Facility/Site From the LOV choose the Facility/Site. Yes
Geographic Location Code |From the LOV choose the Geographic Location |No
Code. To locate a Geographic Location Code
refer to the GSA Location website at
http://www.gsa.gov/glc

31. Enter additional lines until all units are assigned and remaining units equal zero.
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EZ assignments

LG TW ASSET Line Murnber  CID
Book [gFa Tatal Units _

Distribution Set _ [ If= rged Distrbutions
Lnits Remaining _

Distributions

Location
2710700000.2001.0901050000.4

Cancel

32. Select (B) Done to return to the Mass Additions window.
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£ Mass Additions

Bonk
tion Type

Mumber

Ermployee Mumber

Lacation

Cost

Supplier Name |AA TEMPS INC supplier Mumber 541385814
PO Murmber Source Batch
Praject Mumber Task Mumnber
Create Batch 434791 Create Date .21-SEP-2I]I]1
Source Syster |ORACLE PAYABLES lnvoice Date [21.SEP2001
Clearing Account {27X0704000.2001.3702020300.9013000C

Comments

33. Change Queue to Post and select (B) Done to return to the Mass Additions Summary
window.

Adding a Mass Addition to an Existing Asset

Invaice Mumber ine ] Description

TW ASSET DELPHI COMPUTER
- TW ASSET3 COMPUTER EQUIP
21-SEP-2001
TW ASSET2

SOUND SYSTEM

34. In the Mass Additions Summary window, select the asset that you want to add to an
existing asset. Select (B) Add to Asset.
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ge=Find Assets |
Find by Asset Detail

Aszset Mumber | Description |

Tag Murmber | Categary [|_]
Serial Mumber | Aszet Key

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

35. In the Find Assets window, select the Find by Asset Detail tab and enter the asset number
if known or additional information to limit your search. Select (B) Find.

=
Asset Mumber || Description | Units Asset Type || Cost Date in Serice
1000003 210031262 - !I 1| CAPITA... ~ <43,569.23> [29-DEC-2000 =
RADO7 786 PERSONAL |I 1| CAPITA... ~ 26,000.00 f01-0CT-1996
[FRA1 210031262 - || 1| CAPITA... ~ 2,327 5127 FEB-2001
A e 3
Cancel Done

Note: Leave the Amortize Adjustment box uncheck to expense the depreciation
adjustment in the current period or check to spread the adjustment deprecation over the life
of the asset. Check the New Category and Description box if you want to change the
category and description of the existing asset to the category and description of the mass
addition. Uncheck to leave the Category and Description of the existing asset unchanged.

36. In the Add to Asset window, choose the Asset Number and select (B) Done. This will
return you to the Mass Additions Summary window.
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=

Irvoice Murmber Line | Queue Descrigtion Units
TW ASSET 1 POST DELPHI COMPUTER 1 =
TW ASSET3 1 ON HOLD COMPUTER EQUIP il
21.SEP-2001 1 0N HOLD 1
TW ASSET2 1 NEW 1

NEW SOUND SYSTEM 1
| »

Remove S_plit Add to Asset. . tderge. .. Open

37. The Remove button now appears in the lower left of the window. Select (B) Remove to
undo the Add to Asset.

Merging a Mass Addition

=
Invoice MNumber Line Gueue Description Units
FRA1 1 NEW COMPUTERS 1 =
TW ASSET? 1 NEW 1
FRA1 2 NEW ORACLE SOFTWARE 1
FRA1 3 NEW COMPUTERS 1
0N HOLD SOUND SYSTEM 1
ST o =
aplit Add to Asset. MWlerge. .. Open

38. In the Mass Additions Summary window, choose the asset to merge and select (B) Merge.
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FRA1 1

1 400.00
1 300.00
=
Clueue Invoice Mumber Line ||Cost Description
Merged FRA1 3 100.00 \COMPUTERS =
Hew FRA1 2 300.00 {ORACLE SOFTWARE
4 »
Cancel Done

Note: If the Sum Units box is checked, the number of units will be added to the parent
asset, if left unchecked the parent asset remains unchanged. If the asset has multiple
assignment lines, check the Sum Units box to use the distribution of the child asset.

39. In the Merge Mass Additions window, check the Merged checkbox on the far-left side of
the screen.

40. Select (B) Done and return to the Mass Additions Summary window.

=2

Invoize Mumber Line Queue Description Units

FRA1 1 NEVY COMPUTERS 1 5
TW ASSET?Z 1 NEVY 1

FRA1 2 NEWY ORACLE SOFTWARE 1
Attt L2

Split Add to Asset. . Merge. .. Dpen
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Undoing a Merge
Note: You can undo a merge before but not after posting the merged parent.

41. Inthe Mass Additions Summary window, select (B) Merge.

FRA1 1

1 400.00

1 300.00

=
Clueue Invoice Mumber Line ||Cost Description
Merged FRA1 3 100.00 \COMPUTERS =
Hew FRA1 2 300.00 {ORACLE SOFTWARE
4 »
Cancel Done

42. In the Merge Mass Additions window, uncheck the Merged checkbox to undo the
previously merged asset and select (B) Done to save your work.

Copyright Oracle Corporation. All Rights Reserved. Property of U.S. Department of Transportation.

Adding Assets from Invoice Lines
Chapter 3 - Page 39



Splitting Multiple-Unit Mass Additions

=

Invoice Mumbar Line ||Qusue Description Units
~ [rw assET 1 POST DELPHI COMPUTER 1 -
1 |ONHOLD COMPUTER EQUIP I =
21.SEP.2001 1 |oNHOLD | K]
FRA1 1 |NEw COMPUTERS 1 1
TW ASSET2 1 |NEW |
FRA1 2 |NEw ORACLE SOFTWARE | K]
FRA1 3 |NEW COMPUTERS 1 1
ON HOLD SOUND SYSTEM 1 =
Ll R ]
S.plit Add to Agset. . Merge... Open

43. In the Mass Additions Summary window, choose the Mass Additions for this split and
select (B) Split to split the line into multiple, single-unit mass addition lines.

2% Caution

ﬁ APP-0OFA-A52558: Split this ma
addition:

44. In the Caution window, select (B) OK to split the mass addition.

45. In the Note window, select (B) OK.
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=

Invoice Number Line Glueue Description Units

TW ASSET3 1 SPLIT COMPUTER EQUIP 25 =
TW ASSET 1 POST DELPHI COMPUTER 1
21-SEP-2001 1 OHN HOLD 1

TW ASSET3 1 OH HOLD COMPUTER EQUIP 1

TW ASSET3 1 OH HOLD COMPUTER EQUIP 1

TW ASSET3 1 OHN HOLD COMPUTER EQUIP 1

TW ASSET3 1 ON HOLD COMPUTER EQUIP 1

TW ASSET3 1 OHN HOLD COMPUTER EQUIP 1 -
| Attt 4

Undo Split Add to Asset. Werge... Open

46. Review the new lines in the Mass Additions Summary window. The resulting Mass
Additions have one unit each and are in the ON HOLD queue. Notice the Split button
changed to Undo Split.

Note: This also splits any merged children on the line, keeping them merged into the split
child. If you split a multidistributed mass additions line, Oracle Assets proportionately
divides each split child’s units between all of the parent’s distributions.

47. To undo a split select (B) Undo Split before posting the split children.

2% Caution

g AFPP-0OFA-45245: Undo this split?

Cancel

48. In the Caution window, select (B) OK.
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%Mass Additions Summary

Irvoice Mumber

- [Tw ASSET

[ frw assers

21-SEP-2001

J DELPHI COMPUTER

lon HoLD

|comPUTER EQUIP

lonHoLD

]

FRA1

|NEW

|compuTERS

TW ASSETZ

InEw

]

FRA1

I NEW

JrIDRﬁ\CLE SOFTWARE

FRA1

|compuTERS

JSOUNHD SYSTEM

D

49. Review the Mass Additions Summary window, to verify that new lines created by splitting
the children are now one line again.

Preparing Mass Additions to Post

50. After preparing Mass Additions to become assets, select Mass Additions with a Queue of
ON HOLD in the Mass Additions Summary window. Select (B) Open.

FRA.18306000.31470

Transaction Date _
Line Mumber ! [ !]

Employee Number

Date in i 31-JUL-2001 |

Source

Supplier Name
PO Mumber
Project Mumbar
Create Batch
Source System
Clearing Account

Comments

Eroject Details...

Location

F|Depreciate

AATEMPS INC

Supplier Number

Source Batch

434701

Task Mumhber

Create Date

ORACLE PAYABLES

Irvoice Date

2710700000.2001.0901050000.40400000

541385814

21-SEP-2001

[21.SEP 2001
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51. In the Mass Additions window Queue field select LOV and choose Post for the value.

21-SEP-2001
FRA.18306000.31470

Emplayee Number

Lacation

R 31 L UL 2001 FDepreciate Cost

Source

Supplier Name  |AA TEMPS INC Supplier Mumber 541385814
PO Murnber Source Batch
Project Mumber Task Mumber
Create Batch 434791 Create Date W
Source System  |ORACLE PAYABLES Invoice Date (21-SEP-2001
Clearing Account |[2710700000.2001.0901050000.40400000

Comments

52. Select (B) Done.

=
Inwoice Murmber Line Clueue Description Units
W ASSET n POST 'DELPHI COMPUTER 1 =
W ASSET3 1 ON HOLD FCOMPUTER EQUIP ]I 25
1 POST ||DELPHI SOFTWARE [[ 1
FRA1 n NEW JCOMFPUTERS Jl 1
W ASSET? n NEW [ Jl 1
FRA1 2 NEW JORACLE SOFTWARE ]I 1
FRA1 3 MERGED JCOMFPUTERS ]I 1
| — ON HOLD SOUND SYSTEM 1 -
Y 1 Py 3
Split Add to Asset. Merge. .. Open

53. View the invoice line in the Mass Additions Summary window to verify that the Mass
Addition is now in the queue POST and is ready to be posted.
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54. Close window.
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Posting Mass Additions

Submit Request Set

Oracle Assets
N — Mass Additions — Post Mass Additions
Submit Request Set

=T Submit Request Set

Run this Request...

FECIEES=EIE P ost Mass Additions

Frogram Stage arameters Language
Mass Additions Post American English

American English

At these Times...

As Soon As Possible Schedule. .. '

1. Inthe Submit Request Set window select the Parameters field on the Mass Additions Post
line and the Parameters window will appear.

I
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2. In the Parameters window from LOV choose the Book of the Mass Additions you are
posting and select (B) OK. Place cursor in the Parameters field for the Mass Additions
Posting report and the second parameters window will appear already populated with the
book chosen in the first parameters window. Select (B) OK and return to the Submit
Request Set window.

%Suhmﬁ Request Set

Run this Request...

ECIEESEE S Post Mass Additions
Upon Completion...
‘arameters Language P Motify Print to
anf2_145 ps
anfZ_145 ps

At these Times...

As Soon As Possihle Schedule. ..

3. In the Submit Request Set window select (B) Submit to submit a concurrent process to post
mass additions to Oracle Assets.

4. In the Note window make note of the Request ID and select (B) OK.

When the program is successfully completed, Oracle Assets automatically runs the Mass
Additions Posting Report to provide an audit trail of the processed mass additions.

5. Use (M) View: Requests to review the log file.
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Request |D

Mame

Phase

Fequestar 4}

Flinclude Regues

BIGEREE Request 1D ¥

6. In the Find Requests window, accept the default of All My Requests and select (B) Find.

Refresh Data Find Requests Submit a Mew Reguest...
434970 [Mass Additions Posting R 434969 Completed Normal FRA =
434969 [Mass Additions Posting Fﬂld:id!]ﬁﬁ Completed Normal 140, 46, 10033, 434966
434968 [Mass Additions Post 434967 Completed Normal FRA, HORMAL
434967 |Mass Additions Post (Req 434966 Completed Normal 140, 46, 10032, 434966
434966 |Post Mass Additions [Rep)i Completed Normal 140, 46
434960 [Mass Additions Create Completed Normal 2001/09/27 00:00:00, FRA
434959 |Journal Import Completed Normal 22650, 7, H,,,N. N
434958 |Payables Transfer to Ger 434957 Completed Normal 1. 7, N. MASS ADDITIONS, I]1-SEPJ
434957 [APPST (Reguest Set Stag 434953 Completed Naormal 8901, 536, 10517, 434953
434956 Journal Im_purt ] Completed | Normal | 22649, 7, H,, ,N. N =
Hold Reguest “Wiewe Details... e Clutput
Cancel Heguest Diagnostics Wiew Log...
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7. In the Requests window, verify that the Phase field displays completed. If the Phase field

does not display completed select (B) Refresh data until the Phase field displays
completed.

8. To view the Mass Additions Posting Report select (B) View Output.

'%Report: request ID - 434970

FPage _

DEPT OF TRAMSPORTATION Massz Additions Posting Report Report Date: EZ&-SEP-Z001 13:51-
Eook: FRAL Page: 1 of 3
Bequest ID: 434368

Transaction Type: Additions-

Asset FRA_FUN Asset:
Humber Description o FRAi ORG Account Cost Comments-
oo778e DELPHI COMPUTER 2710700 404000000 17506000 Loo._oo-

Previous

9. Use (B) Next to view all pages of the report.

10. Close all windows

11. To generate the Asset Additions Report and the Cost Clearing Reconciliation Report, refer
to Submitting Individual Reports [NAV4074Z]
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Lab 1: Adding Mass Additions

In this lab, you will add line 1 of the invoice from lab 1 to Oracle Assets through Mass
Additions. Invoices entered in Oracle Payables will be added as fixed assets.

Instructions
e Choose the Fixed Assets responsibility.
e Select the navigation path: N — Mass Additions — Prepare Mass Additions
e Find line 1 of the invoice FRA invoice provided by your instructor.

e Enter the following for:

- Category
Category
Operating Admin FRA
Account 17306000
Class 32010

- Expense

Expense Account

Fund 2720152000
Budget Year Current FY
BPAC 5501000000

Organization |9013000000

Object Class 32010

SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000
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Lab 1: Adding Mass Additions

- Location
Location
OA Region FRA HQ
State DC
City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

e In the Asset, Depreciation alternative area assign the Asset Number FRA <Unique
Identifier>.

e Use the following for the Asset Key:

Asset Key

Book FRA
Region REGI1
Organization 9013000000

e  Post the invoice

5. Select (B) Distributions.
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Lab 1 Solutions: Adding Mass Additions

1. Prepare line 1 for posting:
Navigate to the Find Mass Additions window.

N — Mass Additions — Prepare Mass Additions

action Date

Murmber

Supplier Mame supplier Mumber

FO Mumber Source Batch

Imvnice Date

Employee [ Employee Mumber
Ex “ecount Location

2. In the Find Mass Additions window, enter the invoice number provided by your instructor
in Labl and select (B) Find.
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Lab 1 Solutions:

Adding Mass Additions

&
Irvoice Murnber Line [ Queus Description Units
FRAZ02 1 NEW DESIGHN FEES 1 =
FRAZ02 2 MERGED PLUMBING 1
= 3
Split Add to Asset.. Merge... Open

3. Inthe Mass Additions Summary window, place cursor on Line 1 of the invoice and select

(B) Open.
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Lab 1 Solutions: Adding Mass Additions

Book

ion Type

31-DEC-2001

Source

Supplier Mame (INTEGRATED MANAGEMERNT £ Supplier Number 541532752
PO Mumber Source Batch
Project Murmber Task Nurmber
Create Batch |[706099 Create Date W
Source System |ORACLE PAYABLES Invoice Date [01JANZ2002
Clearing Account | 2710700000.2002.0901050000.40100000

Comments

4. Inthe Mass Additions window, Source Tab, enter the following:

Category:
Category
Operating Admin FRA
Account 17306000
Class 32010
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Lab 1 Solutions: Adding Mass Additions

Flexfield

\DMIN FEDERAL RAILROAD ADMINISTRATION

IR 17306000 BUILDING IMPROWAREM TIORS

Expense Account:

Expense Account

Fund 2720152000
Budget Year Current FY
BPAC 5501000000

Organization |9013000000
Object Class 32010
SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000

EUIENZ 720152000 AMTRAK REFOR

BUDGET ¥YEAR ElIIF B
3501000000
3013000000

MO DEPLETIORN

FUTURE 1
FUTURE 2
FUTURE 3
RS 0000000000
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Lab 1 Solutions: Adding Mass Additions

Location:
Location
OA Region FRA HQ
State DC
City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

% Location Flexfield

AL RAILEOAD ADMINIZT

5. Select the Asset Details Tab and enter the following:
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Lab 1 Solutions: Adding Mass Additions

ook [§ 7L

ction Type
0= F RAZ02
FRA.17306000.32010

Employee Mumber
2720152000.2002.5501000000.90130000 Sl 08 FRA R1.DC.WASHING
12,000.00

| Asset Details

Aszet Murmber Description |DESIGN FEES

Tag Mumber Aszset Key
Serial Mumber Units |1

Aszet Type |Capitalized > Farent Asset

Manufacturer Model Mumber
Lease Number YWarranty Murmber

Lessar [CIn Use [ In Physical Inventory

Fropery Type Chinership .@
Froperty Class Bought :

Asset Number: Assign the Asset Number FRA <Unique Identifier>.

Asset Key:
Asset Key
Book FRA
Region REG1
Organization 9013000000

FEDERAL RAILROAD ADMINISTRATION

Gl 9013000000 ’F‘.

. D

6. Change Queue to Post.
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Lab 1 Solutions: Adding Mass Additions

Book  [33F:

ion Type

FRA202
FRA.17306000.32010

2720152000.2002.5501000000.90130000 [ FRA R1.DC.WASHING
12,000.00

Asset Details

Aszset Number [FRAZ02-A Description |DESIGN FEES

Tag Murnber Agset Key |FRA.REG1.9013000000
serial Mumber Units 1_

Aszet Type |Capitalized > Farent Asset

Manufacturar Model Mumber
Lease Mumber YWarranty Mumber

Lessar [ In Uze [ In Physical Inventory

Froperty Type Crywnership | Owned ™
Property Class Bought :

7. Select (B) Done to save.
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Merging and Splitting Mass Additions

*  You cannot merge split mass addition lines. For example, if you split a mass addition
line containing five units into five separate mass additions, you cannot merge two of
the new lines together. Instead, you post one of the lines to create a new asset, and
then add the second mass addition line to the existing asset as a cost adjustment.
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Lab 2: Merging Mass Additions

In this lab, you will merge line 2 into 1 from the FA' MASS ADDITIONS Table, which
contains the invoices that were preceded in Oracle Payables.

Instructions to Merge

¢ Find the invoice number provided by your instructor in the Mass Additions Summary
window.

e Merge line 2 into 1.
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Lab 2 Solutions: Merging Mass Additions

Instructions to Merge
1. Change responsibility to Assets.
2. Navigate to the Find Mass Additions window to find the invoice you entered in Lab 1.
N — Mass Additions — Prepare Mass Additions
3. Enter the invoice number provided by the instructor.
Additions

Book

ction Date

ce Mumber

ount

4. Select (B) Find.
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Lab 2 Solutions: Merging Mass Additions

s
[nvoice Mumber Line Hueus Description Units
FRAZ0Z 1 ] NEW DESIGH FEES | 1 =
FRAZ0Z 2 HEW ,[PLUMBING 1
i e - 3

oplit Add to Asset.. Merge. .. Dpen

5. Select (B) Merge.

Additions : : :
Irvoice Mumber Line Murnber
Units ine Armoun 12,000.00
Merged Units Total Merged Cos 12,l]l]ﬂj
B Sum Units

Lines

Merged

o
8
A
A
8
8

D
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Lab 2 Solutions: Merging Mass Additions

6. Check the Merged check box for Line 2 and select (B) done to save the merge.
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Posting Mass Additions

Submit Request Set

Oracle Assets
N — Mass Additions — Post Mass Additions
Submit Request Set

=T Submit Request Set

Run this Request...

FECIEES=EIE P ost Mass Additions

Frogram Stage arameters Language
Mass Additions Post American English

American English

At these Times...

As Soon As Possible Schedule. .. '

1. Inthe Submit Request Set window select the Parameters field on the Mass Additions Post
line and the Parameters window will appear.

I

Copyright Oracle Corporation. All Rights Reserved. Property of U.S. Department of Transportation.

Adding Assets from Invoice Lines
Chapter 3 - Page 64



2. In the Parameters window from LOV choose the Book of the Mass Additions you are
posting and select (B) OK. Place cursor in the Parameters field for the Mass Additions
Posting report and the second parameters window will appear already populated with the
book chosen in the first parameters window. Select (B) OK and return to the Submit
Request Set window.

%Suhmﬁ Request Set

Run this Request...

ECIEESEE S Post Mass Additions
Upon Completion...
‘arameters Language P Motify Print to
anf2_145 ps
anfZ_145 ps

At these Times...

As Soon As Possihle Schedule. ..

3. In the Submit Request Set window select (B) Submit to submit a concurrent process to post
mass additions to Oracle Assets.

4. In the Note window make note of the Request ID and select (B) OK.

When the program is successfully completed, Oracle Assets automatically runs the Mass
Additions Posting Report to provide an audit trail of the processed mass additions.

5. Use (M) View: Requests to review the log file.
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Request |D

Mame

Phase

Fequestar 4}

Flinclude Regues

BIGEREE Request 1D ¥

6. In the Find Requests window, accept the default of All My Requests and select (B) Find.

Refresh Data Find Requests Submit a Mew Reguest...
434970 [Mass Additions Posting R 434969 Completed Normal FRA =
434969 [Mass Additions Posting Fﬂld:id!]ﬁﬁ Completed Normal 140, 46, 10033, 434966
434968 [Mass Additions Post 434967 Completed Normal FRA, HORMAL
434967 |Mass Additions Post (Req 434966 Completed Normal 140, 46, 10032, 434966
434966 |Post Mass Additions [Rep)i Completed Normal 140, 46
434960 [Mass Additions Create Completed Normal 2001/09/27 00:00:00, FRA
434959 |Journal Import Completed Normal 22650, 7, H,,,N. N
434958 |Payables Transfer to Ger 434957 Completed Normal 1. 7, N. MASS ADDITIONS, I]1-SEPJ
434957 [APPST (Reguest Set Stag 434953 Completed Naormal 8901, 536, 10517, 434953
434956 Journal Im_purt ] Completed | Normal | 22649, 7, H,, ,N. N =
Hold Reguest “Wiewe Details... e Clutput
Cancel Heguest Diagnostics Wiew Log...
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7. In the Requests window, verify that the Phase field displays completed. If the Phase field

does not display completed select (B) Refresh data until the Phase field displays
completed.

8. To view the Mass Additions Posting Report select (B) View Output.

'%Report: request ID - 434970

FPage _

DEPT OF TRAMSPORTATION Massz Additions Posting Report Report Date: EZ&-SEP-Z001 13:51-
Eook: FRAL Page: 1 of 3
Bequest ID: 434368

Transaction Type: Additions-

Asset FRA_FUN Asset:
Humber Description o FRAi ORG Account Cost Comments-
oo778e DELPHI COMPUTER 2710700 404000000 17506000 Loo._oo-

Previous

9. Use (B) Next to view all pages of the report.

10. Close all windows

11. To generate the Asset Additions Report and the Cost Clearing Reconciliation Report, refer
to Submitting Individual Reports [NAV4074Z]
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Posting Mass Additions

Using Mass Additions Post

Run the Post Mass Additions program from the Standard Request Submission.

Queue Name Effect of Mass Additions Post Queue Name
Before Post After Post
POST Creates a new asset from a mass addition POSTED
line
COST Adds a mass addition line to an existing POSTED
ADJUSTMENT | asset as a cost adjustment
SPLIT Mass addition line is already split; no effect | SPLIT
MERGED Mass addition line is already merged POSTED
NEW Creates a new mass addition line; no effect | NEW
ON HOLD Mass addition line is on hold for more ON HOLD
information; no effect
DELETE Mass addition line awaiting deletion; no DELETE
effect
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Deleting Mass Additions

Using Delete Mass Additions

When you are reviewing the mass addition lines in the Mass Additions window, place those
lines that should not become assets in the DELETE queue. Then run the Delete Mass Additions
program to remove unwanted lines from the book that you specify.

The Delete Mass Additions program removes mass addition lines in the DELETE queue, the
POSTED queue, and the SPLIT queue. SPLIT parents are removed if the split children have
been posted or deleted.

How to Delete Mass Additions
1. Select Delete Mass Additions from the Mass Additions menu.

2. In the Parameters window, specify the corporate book from which you want to delete
mass additions.

3. Select Submit. On successful completion, Oracle Assets automatically runs the Mass
Additions Delete Report to display the processed mass addition lines.

The program archives mass additions in the DELETE queue to an audit trail table,
FA DELETED MASS ADDITIONS only. Lines assigned to the DELETE queue are not
journalized; clear these manually.
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Listing Mass Additions Reports

Running Reports

View or print the following reports after adding assets from invoice lines. Also see "Listing of
Oracle Assets Reports" for report details.

e Delete Mass Additions Preview Report
e Mass Additions Delete Report

e  Mass Additions Create Report

e  Mass Additions Invoice Merge Report
e Mass Additions Invoice Split Report

e  Mass Additions Posting Report

e Mass Additions Status Report

e  Unposted Mass Additions Report
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Summary

You should now be able to do the following:

e  Use the Mass Additions process to add assets from invoice distribution lines in Oracle
Payables

e Prepare mass addition lines to become assets and cost adjustments
e  Merge and split several mass additions
e Post mass additions to generate assets and cost adjustments

e Delete unnecessary mass addition lines
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Adjusting Assets

Chapter 4

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Adjusting Assets
Chapter 4 - Page 1



Adjusting Assets

Section Objectives
At the end of this section, you should be able to:
e Reclassify an asset
e Adjust an asset’s units
e Adjust the financial information for an asset

e Perform a Mass Change to adjust a group of assets
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Overview

Adjusting an Asset

You adjust an asset by reclassifying, changing the number of units, adjusting the financial
information, or performing a mass change.

Reclassifying an Asset

You assign an asset to a new category in the Asset Details window to update information,
correct data entry errors, and consolidate categories.

Adjusting Asset Units

You change the number of units for an asset in the Asset Details window to update the
distribution and assignment information.
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Overview

Adjusting Financial Information

You adjust the financial information in the Books window to correct an error, update the
financial and depreciation data, and expense or amortize the adjustment following the period in
which you added the asset.

Performing a Mass Change

You adjust a group of assets in the Mass Change window to update financial and depreciation
information or to expense adjustments.
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Reclassifying Assets

Discussing Asset Reclassification

You reclassify an asset by assigning it to a new category in the Asset Details window.
Normally, you reclassify assets to update information, correct data entry errors, or to
consolidate categories.

Identifying Account Changes

e  Oracle Assets transfers the cost and accumulated depreciation to the accounts
associated with the new category.

e Depreciation expense already taken remains in the account associated with the old
category. Oracle Assets charges current depreciation expense according to the new
category.

e Oracle Assets creates journal entries for the asset by using the accounts associated
with the new category, including the depreciation expense account segment.

e  Oracle Assets lists the asset under the new category on forms and reports.
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Reclassifying Assets

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

s=Find Assets -
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Select the Find by Asset Detail Tab. Enter the Asset Number if known, and other
information needed to limit the search criteria, and select (B) Find.
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b

=
Aszset Number Description Tag Mumber Categary
1000002 210031262 - PRISM SOFTWA FRA.18306000.31470
i 1000003 210031262 - PRISM SOFTWA_’I ’IFRA.133I]EI]I]I].314?I]
1001114 [[21!]!]31252 - PRISM SOFTWN] ’IFRA.1BBI]EI]I]I].314?I]
1001698 [IBUILDING ’I ’IFRA.1?3I]EI]I]I].32I]1I]
1001699 [[COMPUTER ’I ’IFRA.1?5I]EI]I]I].314I3I]
1001700 [ISOFTWARE ’I ’IFRA.133I]EI]I]I].314?I]
1001742 [lLEASED ASSET ’I ’IFRA.1B1I]EI]I]I].31BI]I]
_ |FRamA3 |BuiLbinG FRA.17306000.32010
A R e
[ ey CluickAdditions Subcomponents Retirerments
Books Source Lines Assignments Open

2. Inthe Assets window select the asset that you want to reclassify by using asset number or

tag number.

ASSETS

Field Name Comments Required?

Asset Number The Asset Number field displays the asset number Display Only
that uniquely identifies each asset.

Description The Description field displays the description of the [Display Only
asset.

Tag Number The Tag Number field displays the Tag Number Display Only
assigned to the asset

Category The Category field displays the Asset Category Display Only
flexfield that contains Operating Administration,
Account, and Class.

Serial Number If applicable, this field displays the Serial Number. |Display Only

Asset Key The Asset Key field displays the Asset Key flexfield [Display Only
that contains the Book, Region, and Organization for
this asset.

Asset Type The Asset Type field displays Capitalized, Display Only
Construction-in-Process (CIP) or Expensed.

Units The number of units represents the number of Display Only
components included as part of an asset.

Property Type If applicable, this field displays the Property Type of |Display Only
the Asset.

Ownership This field displays whether the asset is Owned or Display Only
Leased.

Property Class This field displays the Property Class of the Asset. Display Only

Inventorial checkbox |[When you check the In Physical Inventory check box |Display Only
in the asset details window, it indicates that this asset
will be included when you run the Physical Inventory
comparison.

Adjusting Assets
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The following fields are optional

Parent Asset If the asset is a component of another asset, it is Display Only
tracked as a subcomponent of its parent asset. This
field displays the parent asset number for a
subcomponent asset.

Parent Description  |This field displays the description of the Parent Asset.|Display Only

Manufacturer This field displays the Manufacturer name if Display Only
applicable.

Model This field displays the Model number of the asset if |Display Only
applicable.

Lease Number If the asset is assigned to a lease the Lease Number |Display Only

will be displayed here. If you are entering a leasehold
improvement and you complete the Parent Asset field
in the Asset Details window, Oracle Assets displays
the related lease information from the parent asset.
You cannot provide separate lease information for the
leasehold improvement.

Lessor This field displays the Lessor that is attached to the |Display Only
Lease Number when the lease is defined.

Lease Description This field displays the Lease Description defined Display Only
when the lease is defined.

Lease [ ] Not used in DELPHI. Display Only
Bought This field displays whether the asset was bought New [Display Only
or Used.

In Use check box The In Use check box is for your reference only. It |Display Only
indicates whether the asset is in use. Use this check
box in the asset details window to track that the asset
is not in use.

3. Select (B) Open.

B Asset Details

t Bumber 1000002
1 Mumber (g FRA.18306000.31470
FRA.HQ.40Z20000000

Capitalized

A

hodel

Description

Flln Use
il Bt al lnventary

jought

Cone Cancel
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4. In the Asset Details window place cursor in the Category field and select LOV and the
Category Flexfield window will appear.

E Category Flexfield

DPERATIMNG

5. Inthe category Flexfield window enter the following information to reclassify the asset.

CATEGORY FLEXFIELD

Field Name Comments Required?
Operating From the LOV, choose the Operating Administration. Yes
Administration

Account From the LOV, choose the Account. Yes

Class From the LOV, choose the Class. Yes

6. The Asset Details window will return.
Select (B) Done to save the reclassification.

Note: Reclassification does not redefault the depreciation rules to the default rules of the
new category. Manually change the depreciation rules in the Books window if necessary.
If the new category has a different life, use the Book window to change it.

When you reclassify an asset in a period after the period you entered it, Oracle Assets
creates journal entries to transfer the cost and accumulated depreciation to the Asset cost
and accumulated depreciation accounts of the new asset category.
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Recording Asset Reclassification

Reclassification: Depreciation Trend

Oracle Assets updates the depreciation expense, transfers the cost and accumulated
depreciation to the new accounts, lists the asset under the new category, and retains the
depreciation defaults.

Reclassification does not redefault the depreciation rules to the default rules from the new
category. You must manually change the depreciation rules in the Books or the Mass Change
window.
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Adjusting Asset Units

Adjusting Asset Units
®  You change the number of units for the asset in the Asset Details window.

e  You are not retiring these units; you are adjusting the number of units to reflect the
correct amount.

Assigning Units
®  You update the distribution lines for the asset to reflect the new units.

e The Units to Assign field must be zero before you save your work (You must assign
all units).

e If all units remain in the original organization, Oracle Assets does not create any
journal entries.
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Adjusting Asset Units

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Details

BIE i ASSBUS oo 0
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets window, Find by Asset Detail Tab, enter the Asset Number if known,
and select (B) Find.
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Assets

=
Asszet Mumber Description Tag Mumber Category
1000002 210031262 - PRISM SOFTWJB.RE ||FRA.18306000.31470
1000003 210031262 - PRISM SOFTWAR;’I ||FRA.18306000.31470
FRADDDD1 {DELPHI COMPUTER ||FRA.17506000.31460
~ |FRADO7786 {PERSONAL PROPERTY L\CCO!II]I]??BE ||FRA.18306000.31470
FRADDB084 {MULTIPOINT CONTROL UNIT f:II]I]BI]BAI ||FRA.18306000.31470
FRACIP1 [{BUILDING IMPROVEMENT |I ||FRA.17306000.32020
| l
| |
[
[ e QuickAdditions Subcomponents Retirements
Books Source Lines Assignments Dpen

2. Inthe Asset window, choose the Asset that needs to be adjusted.

ASSETS

Field Name Comments Required?

Asset Number The Asset Number field displays the asset Display Only
number that uniquely identifies each asset.

Description The Description field displays the description of|Display Only
the asset.

Tag Number The Tag Number field displays the Tag Number |Display Only
assigned to the asset

Category The Category field displays the Asset Category |Display Only
flexfield that contains Operating
Administration, Account, and Class.

Serial Number If applicable, this field displays the Serial Display Only
Number.

Asset Key The Asset Key field displays the Asset Key Display Only
flexfield that contains the Book, Region, and
Organization for this asset.

Asset Type The Asset Type field displays Capitalized, Display Only
Construction-in-Process (CIP) or Expensed.

Units The number of units represents the number of |Display Only
components included as part of an asset.

Property Type If applicable, this field displays the Property Display Only
Type of the Asset.

Ownership This field displays whether the asset is Owned |Display Only
or Leased.

Property Class This field displays the Property Class of the Display Only
Asset.
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Inventorial checkbox

When you check the In Physical Inventory
check box in the asset details window, it
indicates that this asset will be included when
you run the Physical Inventory comparison.

Display Only

The following fields are optional

Parent Asset

If the asset is a component of another asset, it is
tracked as a subcomponent of its parent asset.
This field displays the parent asset number for a
subcomponent asset.

Display Only

Parent Description

This field displays the description of the Parent
Asset.

Display Only

Manufacturer

This field displays the Manufacturer name if
applicable.

Display Only

Model

This field displays the Model number of the
asset if applicable.

Display Only

Lease Number

If the asset is assigned to a lease the Lease
Number will be displayed here. If you are
entering a leasehold improvement and you
complete the Parent Asset field in the Asset
Details window, Oracle Assets displays the
related lease information from the parent asset.
You cannot provide separate lease information
for the leasehold improvement.

Display Only

Lessor

This field displays the Lessor that is attached to
the Lease Number when the lease is defined.

Display Only

Lease Description

This field displays the Lease Description
defined when the lease is defined.

Display Only

Lease [ ]

Not used in DELPHI.

Display Only

Bought

This field displays whether the asset was bought
New or Used.

Display Only

In Use check box

The In Use check box is for your reference
only. It indicates whether the asset is in use.
Use this check box in the asset details window
to track that the asset is not in use.

Display Only

3. Select (B) Open to open the Asset Details window.
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Asset Details

| ZE asset Details

Murnber e [ DELPHI COMPUTER
ag Mumber [ (38 FRA.17506000.31460
FRA.HQ.1100000000

hWiodel

Description

Froperty Type Dwinership

Property Class Bought

Source Lines Continue Cancel

4. Inthe Asset Detail window change the Units field to include the correct number of units.

ASSET DETAILS
Field Name Comments Required?
Asset Number An asset number uniquely identifies each asset. When No

you add an asset you can enter the asset number, or leave
the field blank for automatic asset numbering. Manual
numbering is recommended, using your agency identifier
followed by a sequential number.

Description Enter a brief description of the asset. Yes

Tag Number Enter a unique Tag Number. The Tag Number can be No
used to track the asset.

Category Oracle Assets defaults depreciation rules based on the Yes

category, book and date placed in service. Place cursor in
the Category field and select LOV and the Category
Flexfield window will appear.

[] This field is not used in DELPHI. No
Serial Number Enter serial number. No
Asset Key The asset key allows you to group assets or identify asset |Yes

groups quickly. It does not have financial impact. Place
cursor in the Asset Key field and select LOV and the
Asset Key Flexfield window will appear.

Asset Type Use the drop down list to choose the Asset Type of Yes
Capitalized or CIP.
Units Change number of units to include the number of Yes

components included as part of the asset. The Units
defaultis 1.
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Parent Asset From the LOV choose the parent asset to which your asset |[No
belongs if you are adding a subcomponent asset.
Description This field displays the description of the Parent Asset Display Only
chosen in the Parent Asset field.
Manufacturer Enter the name of the Manufacturer for this asset. No
Model Enter the Model number if applicable. No
Warranty Number |If the asset is covered by a warranty, from the LOV No
choose the warranty number.
Lease Number You can enter lease information only for an asset assigned |[No
to a leased asset category. From the LOV, choose the
applicable Lease Number. (Before adding a lease to an
asset, you must use the Leases window to define the
lease.)
Description The lease description defaults in when you choose a Lease |Display Only
Number.
[] Not used in DELPHI at this time. No
Lessor The Lessor field defaults in when you choose a Lease Display Only
Number.
In Use The In Use checkbox indicates whether the asset is in use. |[No
In Physical Check the In Physical Inventory checkbox to include this |No
Inventory asset when you run the Physical Inventory comparison
report. Or uncheck the In Physical Inventory checkbox if
you do not want assets in a particular category to be
included in physical inventory.
Property Type From the LOV, choose from Contractor, Heritage, No
Personal or Real for the Property Type.
Ownership From the dropdown list, choose whether the Ownership is [Yes
Owned or Leased.
Property Class Not used in DELPHI. No
Bought From the dropdown box, choose whether the asset was Yes

bought New or Used.

5. Select (B) Done. This will open the Assignments window.

Adjusting Assets
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FRAQ0OD1
FRA

2710700000.2001.0901050000.4040

31-JUL-2001

FRA HQ.DC.WASHING | =

Done

Cancel

6. Inthe Assignment window select the Unit Change field and enter the number of units to

change.
ASSIGNMENTS
Field Name Comments Required?
Asset Number The Asset Number field is display only and protected |Display Only
from update.
Reference Number The Reference Number field is protected from update.|Display Only
Book The Book field defaults from the Books window. Display Only
Transfer Date The Transfer Date defaults from the Date in Service |Display Only
entered on the Books form.
Comments Enter comments to explain the assignment. No
Distribution Set The Distribution Set drop down list is used to choose |No
a predefined distribution set for an asset. Not used in
DELPHI.
Unit of Measure The Unit of Measure field is protected from update. |No
Total Units The Total Units field defaults from the units entered |Display Only
in Asset Details window.
Units to Assign Oracle Assets displays the number of units available |Display Only
to assign.
[] Descriptive flexfield not used in DELPHI. No
Unit Change The number of units that you enter tells the Yes
depreciation program what fraction of depreciation
expense to charge to that account. (Can be less than
1).
Units The Units field displays the number of units assigned |Display Only
to that assignment.
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Employee Name The name of the employee the asset is assigned to. No

Select from LOV.
Employee Number Generated from Employee Name. No
Expense Account In the Expense Account field enter the expense Yes

account that the asset is to be assigned. With the
cursor in the Expense Account field, select LOV and
the Alias? window will appear. The Expense
Account is used to record depreciation for the asset.
Location In the Location field enter the physical location that |Yes
the asset is to be assigned. With the cursor in the
Location field, select LOV and the Location flexfield
window will appear.

7. When the Units to Assign field shows zero, select (B) Done to save your work.

FRM-40400: Transaction complete: 3 records applied
and 1.

8. Select (B) OK.
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Adjusting Financial Information of an Asset

Adjusting an Asset’s Financial Information

What you adjust depends on the time period and the asset type.

Time Period or Asset What You Adjust
Type

Before running Anything about an asset

depreciation

After running Asset cost, salvage value, prorate convention,

depreciation depreciation method, life, capacity and unit of
measure (in the book), rate, date placed in service.

Fully reserved asset The same fields as an asset for which you have run
depreciation.

Fully retired asset Nothing

Reclassify an asset or change its units after running depreciation.
Updating Financial Information

Select the book in which you want to change financial information.
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Adjusting Financial Information of an Asset

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

ELFind Assets [0
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets Window, choose the Find by Asset Detail Tab. Enter the Asset Number
if known, and select (B) Find.

Note: To Amortize adjustments of an asset the Allow Amortized Changes box must be
checked in the Book Controls window during setup or at a later time as needed.
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Assets

=
Asszet Mumber Description Tag Mumber Category ]
1000002 210031262 - PRISM SOFTWJB.RE ||FRA.18306000.31470 | I =
1000003 210031262 - PRISM SOFTWAR;’I ||FRA.18306000.31470 ] I
FRADDDD1 {DELPHI COMPUTER ||FRA.17506000.31460 ]
~ |FRADO7786 {PERSONAL PROPERTY L\CCO!II]I]??BE ||FRA.18306000.31470 ] I
FRADDB084 {MULTIPOINT CONTROL UNIT f:II]I]BI]BAI ||FRA.18306000.31470 | I
FRACIP1 [{BUILDING IMPROVEMENT |I ||FRA.17306000.32020 ] I
I | B
| | I
[ »
[ e QuickAdditions Subcomponents Retirements
Books Source Lines Assignments Dpen

2. Inthe Assets window, choose the asset that needs a Financial Information update. Select

(B) Books.

ASSETS

Field Name Comments Required?

Asset Number The Asset Number field displays the asset Display Only
number that uniquely identifies each asset.

Description The Description field displays the description of |Display Only
the asset.

Tag Number The Tag Number field displays the Tag Number |Display Only
assigned to the asset.

Category The Category field displays the Asset Category |Display Only
flexfield that contains Operating Administration,
Account, and Class.

Serial Number If applicable, this field displays the Serial Display Only
Number.

Asset Key The Asset Key field displays the Asset Key Display Only
flexfield that contains the Book, Region, and
Organization for this asset.

Asset Type The Asset Type field displays Capitalized, Display Only
Construction-in-Process (CIP) or Expensed.

Units The number of units represents the number of Display Only
components included as part of an asset.

Property Type If applicable, this field displays the Property Display Only
Type of the Asset.

Ownership This field displays whether the asset is Owned or |Display Only
Leased.

Property Class This field displays the Property Class of the Display Only
Asset.
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Inventorial checkbox

When you check the In Physical Inventory check
box in the asset details window, it indicates that
this asset will be included when you run the
Physical Inventory comparison.

Display Only

The

Following Fields Are Optional Displayed

In Use check box

The In Use check box is for your reference only.
It indicates whether the asset is in use.

Display Only

Parent Asset

If the asset is a component of another asset, it is
tracked as a subcomponent of its parent asset.
This field displays the parent asset number for a
subcomponent asset.

Display Only

Parent Description

This field displays the description of the Parent
Asset.

Display Only

Manufacturer

This field displays the Manufacturer name if
applicable.

Display Only

Model

This field displays the Model number of the asset
if applicable.

Display Only

Lease Number

If the asset is assigned to a lease the Lease
Number will be displayed here. If you are
entering a leasehold improvement and you
complete the Parent Asset field in the Asset
Details window, Oracle Assets displays the
related lease information from the parent asset.
You cannot provide separate lease information
for the leasehold improvement.

Display Only

Lessor

This field displays the Lessor that is attached to
the Lease Number when the lease is defined.

Display Only

Lease Description

This field displays the Lease Description defined
when the lease is defined.

Display Only

Lease [ ]

Not used in DELPHI.

Display Only

Bought

This field displays whether the asset was bought
New or Used.

Display Only

Books

Before running depreciation (in the period in which you added the asset) you can change
any field. After you have run depreciation (in any period after the one in which you added
the asset) you can change asset cost, salvage value, prorate convention, depreciation
method, and life. If the asset is fully retired, you cannot change any fields.
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3. In the Books window, from LOV, select the book.

4. Select the Amortize Adjustment checkbox to spread the adjustment amount over the
remaining life or remaining capacity of the asset or leave it unchecked to expense the
adjustment in the current period.

To amortize adjustments using a retroactive start date, you change the default amortization start
date (usually the system date) to a date in a previous period. Any adjustment not taken since the
amortization start date is taken in the current period.

You must choose whether to expense or amortize the adjustment following the period in which
you added the asset. You cannot expense adjustments after amortizing an adjustment for that
asset. You must amortize all future adjustments.

Amortizing the adjustment spreads the amount over the remaining life of the asset. Not
amortizing causes Oracle Assets to expense the amount in the current period.

Adjustments to Expense or Amortize
e Recoverable cost
e Depreciation methods

e  Asset life
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Changing financial information does not adjust depreciation in the period in which you add an
asset, because no depreciation has been taken. In later periods, choose to amortize or expense

the adjustment to depreciation.

5. Select the current cost field and change the current cost amount or salvage value amount.
BOOKS
Field Name Comments Required?
Asset Number Displays the Asset Number. Display Only
Reference Number |The Reference Number field is protected from update. |Display Only
Book From the LOV, choose the Depreciation Book. Yes
Amortize Select the Amortize Adjustment check box to spread the|No
Adjustment adjustment amount over the remaining life of the asset
or leave it unchecked to expense the adjustment in the
current period.
Comments Optionally enter comments for this adjustment. No
Amortize NBV Field is protected from update. This field is only Display Only
over Remaining available for new assets.
Life
Depreciation Area
Current Cost When you select the Current Cost field and change the |Yes
current cost amount the Recoverable Cost field and Net
Book Value Field are automatically adjusted.
YTD Depreciation |Displays the Depreciation amount for the current year. |Display Only
Original Cost The Original Cost field is protected from update. Display Only
Accumulated Depr |Displays the Depreciation amount taken for the life of |Display Only
the asset.
Salvage Value Change the Salvage Value of the asset if applicable. Yes
Ceiling The Ceiling field is protected from update. Display Only
Recoverable Cost |The Recoverable Cost field displays the current cost Display Only
less the salvage value.
Revaluation Not used in DELPHI. No
Ceiling
Net Book Value  |The Net Book Value field displays the current cost less |Display Only
the accumulated depreciation.
Revaluation The Revaluation Reserve field is protected from update. | Display Only
Reserve
Depreciate For Capitalized Assets only, check if Asset is Subject |No
Depreciated or uncheck if Asset is not subject to
Depreciation.
Date in Service Enter the Date Placed in Service. Date must be less Yes
than or equal to the current period. Select from LOV.
Prorate Convention [From the LOV, choose the Prorate Convention. Yes
Prorate Date The Prorate Date is generated based on the Date in Display Only

Service and the Prorate Convention.

Amortization Start
Date

Amortization Start Date can only be entered if Amortize
Adjustments is checked. Date defaults to current date
when Amortize Adjustments is checked. The date can
be changed to a prior date if needed.

No

Short Fiscal Year

Field is protected from update.

Display Only

Adjusting Assets
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Conversion Date  |Field is protected from update. Display Only
Original Depr Start |Field is protected from update. Display Only
Date
Method Area
Method From the LOV, choose the appropriate depreciation Yes
method.
Life Years From the LOV, choose the appropriate Life Years for |Yes
this asset.
Months From the LOV, choose the appropriate number of Yes
Months to depreciate.
Bonus Rule Not used in DELPHI. No

Unplanned Depreciation

6. Select (B) Unplanned Depreciation.

Type

Arnount

Expense Account

B Amortize From Current Period

Daone Cancel

7. Using the grid below, enter the following information in the In the Unplanned
Depreciation window.

UNPLANNED DEPRECIATION

Field Name Comments Required?
Type Select Type from LOV. No
Amount Enter the amount of the unplanned depreciation as a Yes

positive or negative value. The depreciation amount

cannot be greater than the net book value of the asset.
Expense Account |In the Expense Account field, select LOV to bring up the |Yes
AFF window to enter the Expense Account for this asset.
This depreciation expense account can be different from

the Normal depreciation expense account.
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8. In the AFF window enter the following information and select (B) OK to return to the
Unplanned Depreciation window.

AFF

Field Name Comments Required?
Fund From LOV, select the Fund. Yes
Budget Year From LOV, select the Budget Year. Yes

BPAC From LOV, select the BPAC. Yes
Organization From LOV, Select the Organization. Yes
SGL_ACCT From LOV, select the SGL_ACCT. Yes

Future 1 through 4 Enter zeroes in each field. Yes

== Linplanned Depreciation

Type

Armount

2710700000.2001.0901050000.4040000000.3

B Amortize From Current Period

Daone Cancel

9. In the Unplanned Depreciation window determine the status of the Amortize From Current
Period checkbox.

[UNPLANNED DEPRECIATION (continued) |
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Field Name Comments Required?
Amortize From Current Check to Amortize the depreciation adjustment |No

Period check box or leave unchecked to expense the depreciation
adjustment in the current period.

10. Select (B) Done.
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Recording Amortized Cost Adjustments

Amortized Cost Adjustment: Depreciation Trend

Period Asset Cost Accumulated Year-to-Date Depreciation
(Year, Depreciation  Depreciation Expense
Quarter)
Year 1 | Q1 | $4,000.00 $ 250.00 $ 250.00 $ 250.00
Q2 | $4,000.00 $ 500.00 $ 500.00 $ 250.00
Q3 | $4,000.00 $ 750.00 $ 750.00 $ 250.00
Q4 | $4,000.00 $ 1,000.00 $ 1,000.00 $ 250.00
Year 2 | Q1 | $4,000.00 $ 1,250.00 $ 250.00 $ 250.00
Q2 | $4,800.00 $1,572.00 $ 572.73 $ 322.73
Q3 | $4,800.00 $ 1,895.46 $ 895.46 $ 322.73
Q4 | $4,800.00 $2,218.18 $1,218.18 $ 322.72
Year 3 | Q1 | $4,800.00 $2,540.91 $ 332.73 $ 322.73
Q2 | $4,800.00 $2,863.64 $ 645.46 $ 322.73
Q3 | $4,800.00 $3,186.37 $ 968.19 $ 322.73
Q4 | $4,800.00 $3,509.09 $1,290.91 $ 322.72
Year 4 | Q1 | $4,800.00 $3,831.82 $ 332.73 $ 322.73
Q2 | $4,800.00 $4,154.55 $ 645.46 $ 322.73

Note that in year 2 Quarter 2 an adjustment to the asset cost was made and the depreciation
expense is not adjusted for prior periods.
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Performing a Mass Change on Assets

Making Changes to More Than One Asset

Sometimes a change applies to more than one asset. This can be a change in the prorate
convention, the depreciation method, or the life. If you enable Mass Change for the specified
book, you can make expensed adjustments to financial information for a group of assets.
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Performing a Mass Change on Assets

Mass Changes

Oracle Assets
N — Mass Transactions — Changes

Mass Changes

tion Mumber
1p er

e (T | )

Changes

Befare After

Prorate Convention Convention
Depreciation hethod _ hethod
e - Life Years
Manths !J htanths !J
Bonus Rule _ Bonus Rule _

1. Inthe Mass Changes window enter the following information to change the prorate
convention, depreciation method, and asset life of a group of assets.

MASS CHANGES
Field Name Comments Required?
Book From LOV choose the depreciation book to which you |Yes

want to make changes. (The Allow Mass Changes must
be check in the Book Controls window for this book
before you can make Mass Changes).

Mass Transaction |When you save your mass change definition, Oracle Display Only
Number Assets assigns a unique mass transaction number to it.
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(Once the preview report is examined use the mass
transaction number to query a mass change definition).

Status Before you preview the mass change the Status field Display Only
displays NEW, after the preview has run the Status field
displays PREVIEWED. When the mass change is
running the Status field displays RUNNING. After the
mass change has run the status field displays
COMPLETED.

Request Number |Oracle Assets records the request number of the Yes
concurrent process created when you preview or perform
a mass change.

Amortization A checked box indicates whether this Mass Change will |No
Adjustments be amortized. When selected, the label of the “Change
Date” field will be switched to “Amortization Date”.
You can enter a past date to retroactively apply this

transaction.
Change Date Select Date from LOV. (Oracle Assets defaults the Display Only
(Amortization current date when the current date falls into the current
Date) accounting period.
[1] Descriptive flexfield not used in DELPHI at this time. No
Assets to Change Area
Asset Numbers  |From LOV choose the first number in the range that you |No
From want. (If you enter a range of asset numbers, the mass

change applies only to assets in the range).

Asset Numbers  |From LOV choose the last number in the range that you |No
To want. (If you enter a range of asset numbers, the mass
change applies only to assets in the range).

Dates Placed in  |From LOV choose the first date placed in service in the |No

Service From range that you want. (If you enter a range of dates,
Oracle Assets changes only the assets in service during
the range).
Dates Placed in  |From LOV choose the last date placed in service in the  |No
Service To range that you want. (If you enter a range of dates,
Oracle Assets changes only the assets in service during
the range).
Category From LOV choose the category of the assets you want to |No

change. Place cursor in the Category field and select
LOV and the Category Flexfield window will appear.

Note: If a from value is entered, a to value must also be entered.

E Category Flexfield

OPERATING ADMIN FEDERAL RAILROAD ADMIMISTRATICON

117506000 EQ!
D

2. In the Category Flexfield enter the following fields and select (B) OK to return to the Mass
Changes window.
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CATEGORY FLEXFIELD

Field Name Comments Required?

Operating Administration |From the LOV, choose the Operating Yes
Administration.

Account From the LOV, choose the Account. Yes

Class From the LOV, choose the Class. Yes

—

T

Changes

After
vzt e QUARTERLY
Method

Bonus Rule

3. Inthe Mass Changes window continue entering the following information.

MASS CHANGES (continued)

Assets to Change Area
Field Name Comments Required?
Change Fully Check the Change Fully Reserved Assets checkbox to No

Reserved Assets |apply the mass change to fully reserved assets, or accept
the default of not checked to prevent the mass change from
affecting fully reserved assets.

Changes Area

Before

Prorate From LOV choose the old prorate convention if you want |No

Convention to change assets from an old prorate convention to a new
prorate convention.

Depreciation From LOV choose the old depreciation method if you want |No

Method to change assets from an old depreciation method to a new

depreciation method.
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Life Years From LOV enter a value in this field if you entered a life- |No
based depreciation method in the Old Depreciation Method

field.

Months From LOV enter a value in this field if you entered a life- |No
based depreciation method in the Old Depreciation Method
field.

Bonus Rule From LOV select the rule you want to change From. No

After

Convention From LOV choose the new prorate convention if you want |No

to change assets from on old prorate convention to a new
prorate convention.

Method From LOV choose the new depreciation method if you No
want to change assets from an old depreciation method to a
new depreciation method.

Life Years From LOV enter a value in this field if you entered a life- |No
based depreciation method in the New Depreciation
Method field.

Months From LOV enter a value in this field if you entered a life- |No
based depreciation method in the New Depreciation
Method field.

Bonus Rule From LOV select the rule you want to change to. No

Note: Each before value must have an after value.

4. Select (B) Preview to run the Mass Change Preview Report and view the effects of the
Mass Change before you perform it. Make a note of the Mass Transaction number.

Cancurrent Request

5. In the Note window make note of the Concurrent Request number and select (B) OK.

6. To view the Mass Change Preview Report use (M) View: Requests.
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ZE Find Requests

Date Submitted

Diate Completed

Mlinclude Regue:

BGEE= Request 1D -

7. In the Find Request window, accept the default of All My Requests and select (B) Find.

¥ A X

Refresh Data Find Reguests Subrmit & Mew R'equest....

teguest D Parent
Mame ! Status Parameters
] Mass Change Preview Re Completed P_MASS CHANGE_ID=21
463090 | Security List Maintenanc Completed 27-SEP-2001, FRA, LOCAL
463069 | Security List Maintenanc Completed 01-SEP-2001, FRA, LOCAL
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8. In the Requests window select the Request ID for the Mass Change Preview Report and
select (B) View Output.

9. Use the scroll bars at the side and bottom of the report to view the entire report.

%ﬁguﬁrﬁ-fﬂqueét D~ 1404669

0
O
0
O
DEFARTHENT OF TRANIPORTATICON HMass Change FPreview Report Report Date: O06-FEB
Book: FRA Mass Transaction Number: 215 Page: 1
O
From Asset Number:[
To Asset Nuwber:[]
From Date Placed In Serwvice:[]
To Date Placed In Service:[]
Fro: |1 To

O

Life Prorate Life
Lsset MNunber Category lzset Description Method Fr.Mo Convention Method Fr.Mo
1002446 FRA.17506000,31270 Computer FOL MONTH
1002447 FRA.17506000,31460 Computer FOL MONTH
1002449 FRA.17506000,31650 Computer FOL MONTH
1002450 FRAL.17506000,31260 Monitor FOL MONTH
1234 FRA.17506000,31650 Computer FOL MONTH
FRAZ FRA.17506000,31230 TRUCK FOL MONTH
FRLS FRAL.17506000,.31460 MY ASSET FOL MONTH
FRLG FRAL.17506000,.31460 CAMERL FOL MONTH
FERLT FRA.17506000.31030 FIFTH WHEEL FOL MCNTH
KELLY-0O1 FRA.17506000.31270 Printer FOL MCNTH
KELLY-54 FRA.17506000.31460 Telephone switch FOL MCNTH
EELLY-55 FRA.17508000.31260 Headset FOL MCNTH
EELLY-G6 FRA.17506000.31460 Scanner FOL MCNTH
EELLY-87 FRA.17508000.31090 Computer FOL MCHNTH
KEELLY-88 FRA.17506000.31460 Printer FOL MCHNTH
B FRA.1ZEAANON. 312A0 Tantan FOT. MONTH Du
4 s "

Go To... Previous

Note: If the Mass Change does not produce the desired results update the definition in the
Mass Change window and rerun the Mass Change Preview Report.

10. Close the Report and Requests windows and return to the Mass Changes window. Query
the Mass Change from (M) View: Find. A list of changes appears in the Find Mass
Changes window.
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Find Ma

Find [izfe

Transaction Murm | Change Date
174 31-DEC-2002
1756 3-DEC-2002
176  3-DEC-2002
177 3-DEC-2002
178 31-DEC-2002
182 23-JAR-2003
184 23-JAR-2003
185 23-JAM-2003
186  23-JAR-2003

0G6-FEB-2003

11. Select the Transaction Number of your change and select (B) Find.

T FRA ransaction Number phk]
S Previewed =L I | 1404669
B Amortize Adjustments SN EE SN 06 -FER-2003 [ !] |

Assets to Change

B Change Fully Rese ts
Changes

Before After

(s FOL MONTH B = s QUARTERLY

Life Yes
Months Months .
Bonus Rule Bonus Rule _
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12. To run the Mass Change, select (B) Run.

= Caution

sl FRA
Status

B Amortize Adjustments

Assets to Change
Dates Placed in i

Late gory

Changes
Befare
on hethod
Life
hlonths

Bonus Rule

tion Mumber FAE
T 1404690

Change Date (ITR 11K [ !J ]

- I

After

Corvention
wethod [ N
Life Years !]
honths !

15. In the Mass Changes window make note that the status has changed to Running. Verify

that the Mass Change has completed by going to (M) View: Requests.
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ZE Find Requests

psts

Requestar 4]

Mlinclude Regue:

BGEE= Request 1D -
Submit a Mew Heguest.

Refresh Data Find Reguests

tequest D
Mame
Mass Change Preview Re

Parent

Phase
Completed

g in Query

¥ A X

Submit 2 Mew Request...

463090 | Security List Maintenanc

Completed

463069 | Security List Maintenanc

Completed
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17. In the Requests window, select (B) Refresh Data until the Phase shows completed.

18. Re-Query the Mass Change to see the status changed to Completed. (M) View: Find. A
list of changes appears in the Find Mass Changes window.

tion Mumber [AE
L 1404690

ge Date (CEZEIENNN ()

Changes

Before After

FOL MONTH = e S QUARTERLY

Bonus Rule

19. Select the Transaction Number of your change and select (B) Find.
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= Mass Changes Lik

Change Date SRR

Changes

Eefore After

eSS FOL MONTH BT S QOUARTERLY

Depr

B Amortize Adjustments

20. Select (B) Review.

oncurrent Hequest

21. Make note of the Concurrent Request number and select (B) OK.

22. To view the Mass Change Review Report use (M) View: Requests.
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ZE Find Requests

Date Submitted

Diate Completed

Mlinclude Regue:

BGEE= Request 1D -

23. In the Find Requests window, select (B) Find.

Eefresh Data Find Requests Submit a Mew Regquest...
463158 |Mass Change Review Re Completed Normal P_MASS CHANGE ID=21 &
463156 ||Mass Change Review Re] Completed Normal P_MASS CHANGE_ID=25
463155 ||Mass Change Program | Completed Normal 23
463149 |Mass Change Preview R Completed Normal P_MASS CHANGE ID=25
463147 ||Mass Change Preview R Completed Normal P_MASS CHANGE_ID=24

] J J
J J J
e
463130 |Mass Change Preview R |Completed  |Normal |P_MASS_CHANGE_ID=23
] J J
] J J
] J J
| | |

463129 |Mass Change Preview R Completed Normal P_MASS CHANGE ID=23
463128 |Mass Change Review Re] Completed Normal P_MASS CHANGE_ID=22
463127 ||Mass Change Review Re‘ Completed Normal P _MASS CHANGE ID=22
463126 |Mass Chang_]e Program Completed Normal 22 -
Haold Reguest “iew Details... Wiew Outpu‘t
Cancel Reguest Diagpostics “Wiew Log. ..
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24. In the Requests window select the Request ID for the Mass Change Review Report that
you want to view. Select (B) View Output.

] =
m}

0

]

DEPARTMENT ©OF TRANSFPORTATICON Mass Change Review FEeport Report Date: OG6-FEB
Book: FRL MNass Transaction Nunber: 215 Page: 1

m}

From Asset Number:[
To Asset Number:[
From Date Placed In Service:[]
To Date Placed In Service:[]

From || To

O

Asszet Life Prorate Life
bzset Numnber Category Description Method Fr. Mo Conwvention Method Tr.Mo
100Z 446 FRAL.17506000.3127 Computer FOL MONTH
1002447 FRAL.17506000.3146 Computer FOL MONTH
1002 449 FRAL.17506000.3168 Computer FOL MONTH
100z 450 FRA.17506000.3126 Monitor FOL MCNTH
1234 FRA.17506000.3168 Computer FOL MCHNTH
FRAZ FRAL.17506000.3123 TRUCK FOL MONTH
FRLS FRAL.17506000.3146 MY A3ZET FOL MONTH
FRALY FRAL.17506000.3103 FIFTH WHEEL FOL MONTH
KELLY-01 FRAL.17506000.3127 Printer FOL MONTH
KELLY-54 FRA.17506000.3146 Telephone switch FOL MCNTH
KELLY¥-8& FRA.17506000.3126 Headset FOL MCHNTH
KELLY¥-387 FRAL.17506000.3109 Computer FOL MCNTH
KEJI 123 FRAL.17506000.3126 Laptop FOL MONTH
KI 456 FRAL.17506000.3126 Laptop FOL MONTH
KI 789 FRAL.17506000.3126 Laptop FOL MONTH

Previous

25. In the Report window use the scrollbars at the side and bottom of the page to view the
entire report.

26. Close all windows.
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Controlling a Mass Change

Controlling a Mass Change

Created a new change definition
Status: New

Updated change definition

Run Mass Change Preview Report
! & View Rep Status: Updated

Action: Preview
Status: Preview

Previewed effects of change definition ' .
using Mass Change Preview Report Update change information
Status: Previewed

Expected
results?

Yes

Run Mass Change
Action: Run
Status: Running

Change No
program
successful?

Change ended in error
Status: Error

Yes

Change completed successfully
Status: Completed

Need to review Yes .
effects of change Run Mass Change Review Report

at a later time? Action: Review

No

Reviewed effects of Mass Change
Complete Status: Completed
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Controlling Mass Change on Assets

Controlling Mass Change

Status Definition Possible Action
New Newly created Mass Change definition. | Preview, to run Preview
Report
Preview Preview report currently running. None
Previewed Preview report completed successfully. | Run or modify the
definition and preview
again.
Updated Mass Change definition updated after Preview
previewing.
Running Mass Change currently running. None
Error Preview report or Mass Change Preview or Run
completed in error.
Completed Mass Change completed successfully. Review

Using the Status Field to Control Mass Change

e  Use the Status field to view the current status of the Mass Change and determine what

action to perform next.

e  Click Preview, Run, or Review to specify what Oracle Assets does next.

e Relevant reports include the Mass Change Preview Report and the Mass Change

Review Report.

Adjusting Assets
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Listing Adjustment Reports

Using Reports

el

Reports

Running Reports

View or print the following reports after adjusting assets. Also see “Listing of Oracle Assets
Reports” for report details.

e  (Cost Adjustments by Source Report

e Cost Adjustments Report

e Financial Adjustments Report

e  Mass Change Preview and Review reports
e Parent Asset Transactions Report

e Asset Reclassification Report

e Asset Reclassification Reconciliation Report
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Lab 1: Reclassifying and Adjusting an Asset

Reclassification

1. Inthe Asset Workbench, find the computer that you added in Lab 1 of “Adding Assets
Manually”.

2. Change the asset’s category from one category to another using the following:

Category From To
Operating Admin FRA FRA
Account 17506000 18306000
Class 31460 31470

3. Save your work.

4. Oracle Assets transfers which of the following amounts to the accounts associated with the
new category:

A. Cost and Accumulated Depreciation

B. Cost, Accumulated Depreciation, and Depreciation Expense

C. Accumulated Depreciation and Depreciation Expense
Adjusting Units

1. Inthe Asset Workbench, find the computer you added in Lab 1 of “Adding Assets
Manually”.

2. Change the total number of units to 2.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Adjusting Assets
Chapter 4 - Page 46



Lab 1: Reclassifying and Adjusting an Asset

3. Tab and then select (B) Done.

4. Assign the second unit as follows:

Expense Account

Fund 2720152000
Budget Year Current FY
BPAC 5501000000

Organization |9013000000

Object Class 31520

SGL ACCT 67106600

Future 1 0000000000

Future 2 0000000000

Future 3 0000000000

Future 4 0000000000

Location

OA Region FRA HQ
State DC

City Washington
County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

5. Save your work.

6. Are any journal entries created based on this unit adjustment? Why or why not?

Adjusting Cost

1. Inthe Asset Workbench, find the computer that you added in Lab 1 of “Adding Assets
Manually”.

2. Enter FRA in the Book field.

Do not check the Amortize Adjustment box.
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Lab 1: Reclassifying and Adjusting an Asset

3. After entering the Book, place the cursor in the Current Cost field of the Depreciation
region.

4. Change the current cost to $50,000.
5. Save your work.

6. Will you be able to amortize future adjustments to this asset?
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

Reclassification

1. Navigate to the Find by Asset Detail Tab and enter the asset number to find the asset that
you added in Lab 1 of “Adding Assets Manually”.

N — Assets — Asset Workbench

S Asa st

Find by Asset Detail

Asset Mumber [FRA111 Description
Tag Murnber Category il
Serial Murnber. Asset Pf‘iay
'Wénanfg Mumber:

ﬁui&k@g}n‘iﬁhm

2. Select (B) Find.

FRA.17506000.31460

1 =
=
— — — — — — — — —

|

ousgtine

‘Source Lines Assignments

3. Select (B) Open.
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

nin SRS FEDERAL RAILROAD ADMINISTRATION
11 18306000 In ION TECHND SOFTWARE

31470 ADP-EOFTWA ARITALIZED

4. Change the asset’s category from one category to another using the following:

Category From To
Operating Admin FRA FRA
Account 17506000 18306000
Class 31460 31470

MICRON COMPUTER
FRA.18306000.31470
FRA.HQ.4042000000

hodel

Deseription

Fillri Bhysical Invertory
Bought [

5. Select (B) Done to save your work.

6. Oracle Assets transfers which of the following amounts to the accounts associated with the
new category: (A Cost and Accumulated Depreciation)
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

Adjusting Units

1. Navigate to the Find by Asset Detail Tab and enter the asset number to find the asset that
you added in Lab 1 of “Adding Assets Manually”.

N — Assets — Asset Workbench

gEFind Assets -0
Find by Asset Detail

Asset Murnber [FRAT11 Description
Tag Murnber Category [|_]
Serial Mumber Asset Key
Warranty Murnber

2. Select (B) Find.

Tag Number Category
FRA.17506000.31520
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

3. Select (B) Open.

SRR FRAT 11 el T MICRON COMPUTER
Tag Murmber (SRR S A FRAL17506000.31520

| Mumber

Capitalized

Model

P2316FRA

Filln Use
®illn Physical Inventary

4. Change the total number of units to 2.

5. Select (B) Done to assign the new unit.
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

» Mumhber

er Date

Comments

Tatal Units g’

Employee

Units Mame Mumhber by oumt Location

2710700000.2002.0901050000.4042|FRA HO.DC.WASHING

Done Cancel

6. Place cursor in the Unit Change field of the next line to assign the second unit using the
following:

e  Unit Change: 1
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

BEEFRA_AFF |

FURD 2720152000 I AMTRAK REFOR

BUDGET ¥ 00z B 4

501000000
3013000000

ELECT

8| = =S 0000000000 MOT AP
FERS SR 0000000000 MOT AP
EORERI=RER 0000000000 MOT AP
EERS =S R0000000000 MOT AP

e Expense Account:

Expense Account

Fund 2720152000
Budget Year Current FY
BPAC 5501000000

Organization |9013000000
Object Class 31520
SGL ACCT 67106600

Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000

e [Location:
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

[ZE Location Flexfield

) ADMIMIST

Location

OA Region FRA HQ

State DC

City Washington

County District of Columbia
Facility/Site 400 7™ St SW
Geographic Location Code|110010001

Book

Total Units

Employee

Mame

Mumber

leference Mumber _
Transfer Date kLB Rl
Comments

Unit of Measure —
its to Assign (N |

¥ Account
2710700000.2002.0901050000.4042

Location
FRA HO.DCWASHING

2720152000.2002 .5501000000.9013

FRA HO.DC.WASHING

7. In the Assignments window, select (B) Done to save your work.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Adjusting Assets

Chapter 4 - Page 55



Lab 1 Solutions: Reclassifying and Adjusting an Asset

8. Select (B) OK.
9. Are any journal entries created based on this unit adjustment? Why or why not?

Based on this unit adjustment, journal entries are created to adjust the asset units and to
record current depreciation.

Adjusting Cost

1. Navigate to the Find by Asset Detail Tab and enter the asset number to find the asset that
you added in Lab 1 of “Adding Assets Manually”.

N — Assets — Asset Workbench

Find by Asset Detail

Azset Mumber [FRAT1M Description
Tag Murnber Categary [|_]
Serial Mumber Azzet Key
Warranty Murnber

2. Select (B) Find.
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

Description Tag Mumber Category
MICRON COMPUTER FRA.17506000.31520

3. Select (B) Books.
4. Enter FRA in the Book field.
Do not check the Amortize Adjustment box.

5. After entering the Book, place the cursor in the Current Cost field of the Depreciation
region.

6. Change the current cost to $50,000 and tab to change the Original Cost, Recoverable Cost,
and Net Book Value fields.
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Lab 1 Solutions: Reclassifying and Adjusting an Asset

et Mumber Reference Mumber _

Book Amortize Adjustment

Cormments Amartize MBY aver Remaining Life

Depreciation

Current Cost

luation Ceiling

Met Book Walue d tion Reserve

Method

Method

Maonths

Bonus Rule

7. Select (B) Done to save.

8. Select (B) OK.

9. Will you be able to amortize future adjustments to this asset?

No, because you did not check the Amortize Adjustment box.
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Summary

Y ou should now be able to do the following:
e Reclassify an asset
e Adjust an asset’s units
e  Adjust financial information for an asset

e Perform a Mass Change to adjust a group of assets

Adjusting Assets

Adjustment Function

Reclassification Changes the category for an asset

Unit adjustment Changes the number of units for an asset

Financial information | Corrects an error or update financial information for a
adjustment single asset

Mass Change Changes the financial information for a group of
assets
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Transferring Assets

Chapter 5
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Transferring Assets

Section Objectives
At the end of this section, you should be able to:

e Transfer a single asset between general ledger depreciation expense accounts and
locations.

e Transfer a group of assets between depreciation expense accounts and locations.
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Overview

Transferring Assets

You transfer an asset when there are changes in asset assignments to help you maintain
accurate asset inventory. You use the Assignments window in the Asset Workbench to transfer
assets from one assignment to another within an Operating Administration. You use the Find
Assets window of the Inquiry form to query the assignment information.

You transfer a group of assets to a different location when an office closes or when
organizational changes occur.

You transfer assets between the following:
e Expense accounts, including the balancing segment
e Locations

e  All assets transferred are automatically transferred in the reporting currencies asset
books. You cannot backdate a transfer to a previous fiscal year.
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Transferring an Asset

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

BIE i ASSBUS oo 0
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets window select the Find by Asset Detail Tab, enter the Asset Number if
known, and select (B) Find.
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Asszet Mumber Description Tag Mumber Category ]
1000002 210031262 - PRISM SOFTWﬂRi FRA.18306000.31470 | =
1000003 210031262 - PRISM SOFTWA FRA.18306000.31470
FRADDDD1 DELPHI COMPUTER FRA.17506000.31460
FRADO? 786 PERSONAL PROPERTY ACCO j007786 FRA.18306000.31470 Il
FRADOG084 MULTIPOINT CONTROL UNIT 1i008084 FRA.18306000.31470 I
FRACIP1 BUILDING IMPROVEMENT FRA.17306000.32020 Il
A A A 4
[y QuickAdditions Subcomponents Retirements
Books Source Lines Assignments Dpen

2. Inthe Asset window, select the asset that you want to transfer between expense accounts or
locations. Select (B) Assignments.

3. Inthe Assignments window, view the assignment information.

FRADDDD1

FRA 10-NOV_2001

] 0

]
2 A 2710700000.2001.0901050000.4040|FRA HO.DC.WASHING =
2 2 2710700000.2001.0901050000.4040

Done Cancel

4. In the Unit Change field, enter a negative number for the assignment line from which you
want to transfer the asset. The Units, Employee Name, Employee Number, Expense
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Account, and Location are protected on the existing line. Enter a positive number on the
line you want to receive the transfer.

5. Enter the new expense account, or location for the new distribution.

ASSIGNMENTS
Field Name Comments Required?
Asset Number The Asset Number field displays the Asset Number  |Display Only
selected for transfer.
Reference Number |The Reference Number field is protected from update. |Display Only
Book The Book field defaults when the asset is selected. Display Only
Transfer Date The Transfer Date defaults to the current date and can |Yes
be changed as needed.
Comments Optionally enter comments. No
Distribution Set Not used in DELPHI. No
Unit of Measure The Unit of Measure field is protected from update.  |Display Only
Total Units The Total Units defaults from the units entered in Display Only
Asset Details window.
Units to Assign Oracle Assets displays the number of units available to |Display Only
assign. This field changes to zero after all assets are
assigned.
Unit Change The number of units that you enter tells the Yes
depreciation program what fraction of depreciation
expense to charge to that expense account.
Units The Units field displays the number of units assigned |Display Only
to that assignment.
Employee Name This field displays the Employee Name that was No
optionally assigned to the asset. Use LOV to select an
Employee Name.
Employee Number |This field displays the Employee number when an No
employee is assigned to the asset.
Expense Account |In the Expense Account field select the LOV to open |Yes

the Alias window.

6. Enter an Alias and select (B) OK to open the AFF window.

D

Transferring Assets
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0901050000

4040000000 FIlANC]A YICES, O )
31460 ADP EQIUIPMERT- D AENT AD o A1ID EFROD EC

NOT APP
FUTURE 3 (I NOT APP
03:=1= 80000000000

AFF (Accounting Flexfield)

Field Name Comments Required?
Fund From the LOV choose the Fund. Yes
Budget Year From the LOV choose the Budget Year. Yes

BPAC From the LOV choose the BPAC. Yes
Organization From the LOV choose the Organization. Yes
Object Class From the LOV choose the Object Class. Yes

SGL Account From the LOV choose the SGL Account. Yes

Future 1 through 4 |Enter zeroes for all four Future fields. Yes

7. Enter the Expense Account fields and select (B) OK to return to the Assignments window.
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FRADDDD1

FRA 10-HOV 2001
] 0
1
2 h Z¥10700000.2001.0901050000 .4040(FRA HO.DC.WASHING =
2 2 2710700000.2001.0901050000.404 J
Done Cancel

ASSIGNMENTS (continued)

Field Name Comments Required?

Location Select the Location from the LOV. Yes

%':j;anan:h‘}amém:-

GEOGRAPHIC LOCA

LOCATION FLEXFIELD

Field Name Comments Required?
OA Region From the LOV choose the OA Region for this asset. Yes

State From the LOV choose the State for this asset. Yes

City From the LOV choose the City for this asset. Yes
County From the LOV choose the County for this asset. Yes
Facility/Site From the LOV choose the Facility/Site for this asset. Yes
Geographic From the LOV, optionally choose the Geographic Location |No
Location Code |Code. To locate a Geographic Location code refer to GSA
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ILocation website at http://www.gsa.gov/glc/ | |

8. Enter the Location fields and select (B) OK to return to the Assignments window.

2 Assignments

Reference Mumber _
Transfer Date yIUETOATECITIY]

Total Urits TN

Employee

Location

FRA HQ.DC.WASHING

Done Cance|

9.  When the Units to Assign field displays zero, save your changes.

10. Select (B) Done to save the transfer.

11. In the Forms window, select (B) OK.
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Transferring a Group of Assets

Mass Transfers

Oracle Assets transfers all assets that meet the Transfer From criteria to the assignment
specified under Transfer To.

Oracle Assets
N — Mass Transactions — Transfers

Mass Transfers

4§55 Mass Transfers

h tion Mumber _
Book Transfer Date
Run Reguest Number _
comments [ . |

Transfar From Transfer To

Transfers

Location
=l RN ETG RS I ES TER, FRA BRYAN

Employes Number

Ereview

1. Inthe Mass Transfers window enter the following information.

MASS TRANSFERS
Field Name Comments Required?
Book From LOV, choose the depreciation Book for the assets |Yes

you want to transfer.

Mass Transaction |This field is protected from update and will default in  |Display Only

Number after you select the Preview button.
Transfer Date The date will default to the current date, change as Yes
needed using the LOV.
Run Request This field is protected from update. Display Only
Number
Comments Optionally enter comments to describe this mass No
transfer.

Transfers Area
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Expense Account |In the Transfer From field select LOV to open the AFF |No
Transfer From window.

Note: The AFF window will appear.

|ZEFRA_AFF

o High

FEIES 710700000 H 2710700000
BUDGET ¥EAR R 2001

={=EES 0901050000 0901050000
8|¥8 4020000000 4040000000

FUTURE 1
FUTURE 2
FUTURE 3

2. Inthe AFF window enter the Low to High values for assets that need to be transferred.

AFF

Field Name Comments Required?

Fund From LOV choose the Low and High values for the  |No
Fund.

Budget Year From LOV choose the Low and High values for the  |No
Budget Year.

BPAC From LOV choose the Low and High values for the No
BPAC.

Organization From LOV choose the Low and High values for the  |No
Organization.

Object Class From LOV choose the Low and High values for the  |No
Object Class.

SGL Account From LOV choose the Low and High values for the  |No
SGL Account.

Future 1 through 4  |Enter Zeroes for all future fields. No

3. Select (B) OK to return to the Mass Transfers window.
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= Mass Transfers L

' Transaction Mumber _
Book Transfer Date
Run Request Number _
comments [ R (N

Trangfer From

Transfers

Exp

Location
= LEERERER JESTER, FRA BRYAN

Employee Mumber

Ereview

4. Inthe Mass Transfers window, continue entering the selection criteria.

MASS TRANSFERS (continued)

Field Name Comments Required?
Expense In the Expense Account Transfer to field, select LOV [No
Account to open the To Expense Account window.

Transfer To

Note: A To Expense Accounts window will appear.

£ To Expense Accounts

D

5. Inthe To Expense Account window, select an Alias and select (B) OK.

Note: A To Expense Accounts window for the Accounting Flexfield will appear.
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Z& To Expense Accounts

NIRRT 10700000 SAFETY AND OFERATIONS, FRA, FY-01, DIRECT

80901050000
14040000000

00000 NOT AFPLICABLE

NOT APP
FUTURE 3 NOT APP
EORREIE= S 0000000000 MOT AP

6. Inthe To Expense Accounts window enter the following information and select (B) OK to
return to the Mass Transfers window.

TO EXPENSE ACCOUNTS

Field Name Comments Required?

Fund From LOV choose the Fund of the expense account |Yes
that you wish to transfer the assets to.

Budget Year From LOV choose the Budget Year of the expense |Yes
account that you wish to transfer the assets to.

BPAC From LOV choose the BPAC of the expense Yes
account that you wish to transfer the assets to.

Organization From LOV choose the Organization of the expense |Yes
account that you wish to transfer the assets to.

Object Class From LOV choose the Object Class of the expense |Yes
account that you wish to transfer the assets to.

SGL Account From LOV choose the SGL Account of the expense |Yes
account that you wish to transfer the assets to.

Future 1 through 4 Enter zeroes for all future fields. Yes
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#== Mass Transfers

Book

Comments

Transfers

i

A EE = 10-N OV -2001

JESTER, FRA BRYAN

7. In the Mass Transfers window, if transferring assets from one location to another, enter the

following fields.

MASS TRANSFERS (continued)

Field Name |C0mments

Required?

TRANSFERS AREA

Location Transfer |[In the Location Transfer From field, select LOV to open
From the From Locations window.

No

Note: A From Locations window will appear.

ge=From Locations

FEDERAL RAILREOAD ADMINI

b, DISTRICT OF COLUMBIA,

4

8. In the From Locations window, enter the following information.

FROM LOCATIONS
Field Name Comments Required?
OA Region From LOV choose from the OA Region. Yes
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State From LOV choose from the State. Yes

City From LOV choose from the City. Yes

County From LOV choose from the County. Yes

Facility/Site From LOV choose from the Facility/Site. Yes

Geographic Location Code |From LOV choose from the Geographic No
Location Code.

9. Select (B) OK to return to the Mass Transfers window.

E= Mass Transfers £

hass Transaction Mumber _
Book Transfer Date
Run Reguest Nurnber
Comments
Transfers
Transfer From
Expense Account

Location
=l RN ETG RS I ES TER, FRA BRYAN

Employee Mumber

Ereview

10. In the Mass Transfers window enter the Transfer to location if transferring from one
location to another.

MASS TRANSFERS (continued)

Field Name |C0mments Required?
TRANSFERS AREA

Location Transfer |In the Location Transfer To field, select LOV to open the [No

To To Locations window.

Note: A To Locations window will appear.
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&= To Locations

FEDERAL RAILROAD ADRINI
SHINGTOR, DISTRICT OF COLURMEIA

4

11. Inthe To Locations window enter the following information and select (B) OK to return to
the Mass Transactions window.

TO LOCATIONS
Field Name Comments Required?
OA Region From LOV choose the to OA Region. Yes
State From LOV choose the to State. Yes
City From LOV choose the to City. Yes
County From LOV choose the to County. Yes
Facility/Site From LOV choose the to Facility/Site. Yes
Geographic Location Code |From LOV choose the to Geographic Location |No
Code. Refer to the GSA Location website at
http://www.gsa.gov/glc

#== Mass Transfers

| Trar tioh Mumber _
Book e BEEE 10 -HOY 2001

Comments
Transfers

Trangfer From

Ermplay =" JESTER, FRA BRYAN

Employee Mumber

Ereview

12. In the Mass Transfers window continue to enter information to define the search criteria.
To Transfer Assets from one employee to another, enter the following fields:
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MASS TRANSFERS (continued)
Field Name |C0mments |Required?

TRANSFERS AREA (continued)

The Employee Number will default in when an Employee Name is selected in the Employee
Name field. Or the Employee Number can be selected and the Employee Name field will
default in from the number selected.

Employee Name |From LOV, choose the Employee that the assets are No
Transfer From currently assigned to.

Employee Name |From LOV, choose the Employee that the assets should be|No
Transfer To assigned.

Employee Number |From LOV, choose the Employee Number that the assets |No
Transfer From are currently assigned.

Employee Number |From the LOV, choose the Employee Number that the No
Transfer To assets should be assigned.

13. When you have finished entering the Mass Transfer selection criteria, select (B) Preview to
run the Mass Transfers Preview Report.

Note: A Note window will appear.

Cancurrent Request

ge=Mass Transfers

Trangaction Mumber g

Book Transter Diate RIS ToLTSAN R

Run Reguest Mumber 471318

Transfers

Transfer From
Expense Account

Emplay Sz JESTER, FRA BRYAN

Ermployee Murnber
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15. In the Mass Transfer window, notice that the Mass Transaction Number and the Run
Request Number have been generated by the system.

16. Select (M) View: Request to preview the results of the Mass Transfer.

ZEFind Requests

Completed Eeque

teguest D

Marme

Date Submitted

Date Completed

Status

Phase

Fe fuestar %

Elinclude Request Set Stages in Cuery

BIGEEE Request 1D -

17. Select (B) Find.
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S Requests

Eefresh Data Find Requests Submit a Mew Request. ..

Request ID Parent
. Marne S
| 471318 i Completed P BOOK="FRA", P MASS TRANS &
Completed FRA, HOV01_FY.02
Completed FRA, HOV01_FY02, NOV01_FY02
Reserve Detail Report Completed FRA, NOV.01 FY 02, NOV01 FY 02
Cost Summary Report Completed FRA, NOV.01_FY.02, NOV01_FY0Z
Cost Detail Report Completed FRA, NOV.01_FY-02, NOV-01_FY 02|
Account Drill Down Repo Completed FRA, HOV01_FY 02, 50134, 244331]
Drill Down Report Completed FRA, NOV.01 FY 02, ,
li 471274 ||1 (Request Set Stage) Completed 140, 732, 10737, 471273

4?12?3 RECONCILIATION (Repo Completed Hormal 140, 732 &

18. Select (B) Refresh Data until the Phase field shows Completed and select (B) View
Output.

[T Report: requestID - 471318

Page _ Font Size B

DEPARTMENT OF TDANSPORTATION Mass Transfers Preview Report Peport Date: 10-NOW-ZOO1l 13:40-
Mass Transaction Number: 161 Page: 1l of 1-
EBook: FRA-

Asset Number - Description From / To GL Nuuber Location Euployes Number-
FRA-PO-AP-PO-AP ASSET TEST  From 2710700000, Z001. 0901050000.4040000000. 31 FRA R1.NY.NEW YORK NEW 603+
£50. 67106500, 0000000000, 0000000000, 00000 TORK. MANASSAS NASSIF-
00000. 0000000000 EUILLING. 403550109
To 23
TESTEJ1S-THIS IS & TEST From 0000000000, 2001. 0000000000, 0000000000, 31 FRA HQ.DC.WASHINGTON_ DISTRICT OF 605-

460.67106600.0000000000. 0000000000, 00000 COLUMEBIA.NONE. -
Qo000. 0000000000
To e

Previous
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19. View the report and make Note of the Mass Transaction Number and close the Report,
Requests and the Find Requests windows to return to the Mass Transfers window.

20. To perform the Mass Transfer, query the mass transaction number by selecting (M) View:
Find.

Find Mass Transfers

Find
Transaction Num| Transfer Date
1 28-MAR-2001
161 10-MOv-2001

£1 30-5EP-Z001

21. Inthe Find Mass Transfer window, select the Transaction Number and select (B) OK.

EEMass Transfers XA X

ransaction Mumber _
Book [FRA Transfer Date
Run Reguest Mumber
cemmert= | B

Trangfer Fram Trangfer Ta

Transfers

Expense Account

Location
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22. In the Mass Transfer window, select (B) Run to Process the Mass Transfer.

24. In the Note window, make note of the Concurrent Request Number and select (B) OK.
25. Select (M) View: Requests to view the Mass Transfer Execution Report.

ZE Find Requests

teguest |D

Marme

e Subrmitted

Requestar %

Eiinclude Reqguest Se a5 in Cluery

BGEE= Request 1D -
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26. Select (B) Find in the Find Requests window.

Refresh Data Find Reguests Submit a New Request...
Mass Transfer Completed Hormal 161 £
471338 ||Rollback Depreciation | Completed Normal FRA, HOVO1_FY 02
471337 ||Rollback Journal Entries‘l Completed Hormal FRA, NOV01_FY02
471336 ||Create Journal Entries || Completed Hormal FRA, HOVO1 FY02
471335 ||Journal Entry Reserve Ln%l Completed Hormal FRA, NOV 01 _FY 02
471334 ||Depreciation Run || Completed Normal FRA, NOVO1 FY 02,0, 1
471333 ||Calculate Gains and Luﬂl Completed Hormal FRA, NOVO1 FY 02
471332 ||Generate Accounts || Completed HNormal FRA
471330 |Rollback Depreciation || Completed Hormal FRA, NOV01_FY02
471322 ||Journal Entry Reserve Ll4 Completed Hormal FRA, NOVO1_FY-02 -
Hold Feguest “iew Details. .. Wiew Output
Cancel Feguest Diagnostics Wiew Log. ..

27. Select (B) View Output to view the Mass Transfer Execution Report.
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= Report: request ID - 471339

Mass Transfer Execution Report ki
Lsset Number: TE3ITEJ1S processed
Lsset MNumber: FRA-PO-AP processed
Masz Transfers Program Completed Successfully

Previous
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Recording Prior Period Transfers

Recording a Prior Period Transfer
Scenario:

In Year 3, Quarter 4 you realize that an asset was moved between cost centers 100 and 200 in
Year 3, Quarter 3.

e Costis $4,000, depreciation method is straight-line, and life is four years.
e Enter a prior period transfer for the asset.

Single-Asset Transfer Journal Entries

Oracle Assets creates the following journal entries for the asset transfer and current period
depreciation expense.

Transferring the Asset
Asset Cost: Cost Center 200 4,000
Asset Cost: Cost Center 100 4,000
Recording Current Depreciation
Depreciation Expense: Cost Center 200 250
Depreciation Expense (adjustment): Cost Center 200 250
Accumulated Depreciation: Cost Center 100 2,750
Depreciation Expense (adjustment): Cost Center 100 250

Accumulated Depreciation: Cost Center 200 3,000
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Recording Prior Period Transfers

The system automatically generates the necessary adjusting entries when an asset is transferred
between Funds and/or Accounts. Such a transaction simply transfers the cost and accumulated
depreciation from the old account to the new account and creates entries for the current
period’s depreciation.

Single-Asset Transfer: Depreciation Trend

Period Asset Accumulated  Year-to-Date Depreciation
Year, Quarter) Cost Depreciation = Depreciation Expense

Cost Center 100

Year 1 Ql $ 4,000 | $ 250 § 250 § 250
Q2 $ 4,000 | $ 500 $§ 500 § 250
Q3 $ 4,000 |$ 750 § 750 § 250
Q4 $ 4,000 | $ 1,000 $ 1,000 § 250

Year 2 Ql $ 4,000 | $ 1,250 § 250 § 250
Q2 $ 4,000 | $ 1,500 § 500 § 250
Q3 $ 4,000 | $ 1,750 § 750 § 250
Q4 $ 4,000 | $ 2,000 $ 1,000 § 250

Year 3 Ql $ 4,000 | $ 2,250 § 250 § 250
Q2 $ 4,000 | $ 2,500 § 500 § 250
Q3 $ 4,000 | $ 2,750 § 750 § 250
Q4 $0 $ 0 $§ 500 $ 250

Cost Center 200

Year 3 Q1 $ 01$% 0 $ 0 $ 0
Q2 $ 01$ 0 $ 0 $ 0
Q3 $ 018$ 0 $ 0 $ 0
Q4 $ 4,000 | $ 3,000 $§ 500 $§ 500

In the Assignments window, the depreciation program uses the asset’s unit amount to
determine what fraction of depreciation expense to charge to that account. The Units to Assign
field displays the number of units left to assign.
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Listing Asset Transfer Reports

Using Reports

el

Reports

Running Reports
View or print the following reports after transferring assets:
e  Asset Transfers Report
e Asset Transfer Reconciliation Report
e Asset Disposals Responsibility Report
e  Mass Transfers Preview Report

Also see EDU1020Z "Listing of Oracle Assets Reports" for report details.
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Lab 1: Transferring an Asset and Determining the Restrictions

In this lab, you will transfer the same computer that was added in Lab 1 of “Adding Assets
Manually” between two different locations. You will determine the restrictions associated with
the Transfer Date field.

Instructions

1. Inthe Asset Workbench, find the computer that you added in Lab 1 of “Adding Assets
Manually”.

2. Transfer the unit assigned from the existing location to the following new location using
the existing Depreciation expense account.

Location

OA Region FRA R1
State MA

City Cambridge
County Middlesex
Facility/Site 55 Broadway
Geographic Location Code 250170017

3. Save your work.

4. What are the restrictions associated with the Transfer Date field?
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Lab 1 Solutions: Transferring an Asset and Determining the
Restrictions

1. Navigate to the Find Assets window and enter the asset number to find the asset that you
added in Lab 1 of “Adding Assets Manually”.

N — Assets — Asset Workbench

Find by Asset Detail

Azset Mumber [FRAT1M Description
Tag Murnber Categary [|_]
Serial Mumber Azzet Key
Warranty Murnber

2. Select (B) Find.

Description Tag Mumber Category
| MICRON COMPUTER FRA.17506000.31520
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Lab 1 Solutions: Transferring an Asset and Determining the
Restrictions

3. Select (B) Assignments.

FRA111
FRA 24 .JAN-2002
2 1
1
1 2710700000.2002.0901050000.4042|FRA HQ.DCWASHING =

J
J
J
J
J

Done Cancel

4. Transfer one unit assigned from an existing Expense Account and Location to the new
location. In the Unit Change field of the asset you are transferring, enter -1. Tab to the
next line and enter 1 in the Unit Change field.

5. Tab to the Expense Account field and enter the following expense account:

Expense Account

Fund 2720152000
Budget Year Current FY
BPAC 5501000000
Organization |9013000000
Object Class 31520

SGL ACCT 67106600
Future 1 0000000000
Future 2 0000000000
Future 3 0000000000
Future 4 0000000000
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Lab 1 Solutions: Transferring an Asset and Determining the
Restrictions

MCIL, FRA, DIRECT, FY

2002 B
2(e815501000000
189013000000

31520 ELECTRONIC ECIL AP E( T ELECT EQ-

) DEFLETION
MNOT APP

EEREEIS=RAS 0000000000 MOT APP

FUTURE 3 (i) MOT APP

EEREEIS=S0000000000 MOT APP

6. Tab to the Location field and enter the following new location:

Location

OA Region FRA R1
State MA

City Cambridge
County Middlesex
Facility/Site 55 Broadway
Geographic Location Code 250170017

O& REGION [ZaFausl REGIOMN 1

SETTS

FEDERAL RAILRECAD ADMINIST

7. Select (B) OK.
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Lab 1 Solutions: Transferring an Asset and Determining the
Restrictions

24 AN -2002

Distribution Set |§ - Unit of b
Total Units _ LInits to
Employee
Mame MNumber xpense Acc Location
2710700000_2002.0901050000.4042|FRA HO.DC.WASHING
2720152000_2002.5501000000.9013|FRA HO.DC.WASHING
2720152000.2002.5501000000.9013|FRA R1.MA.CAMBRID(

Done Cancel

8. Select (B) Done.

0400: Tra fion complete: 3 records applied
ed.

9. Select (B) OK.

10. What are the restrictions associated with the Transfer Date field?

If you transfer an asset during the period in which it was added, the transfer date
automatically defaults to the asset’s date placed in service, and you cannot change it.
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Summary

Y ou should now be able to do the following:

e Transfer a single asset between general ledger depreciation expense accounts and
locations.

e Transfer a group of assets between depreciation expense accounts and locations.
Transferring Assets
e To transfer an asset, transfer asset units between general ledger depreciation expense
accounts and locations. Balance transfer units by assigning each unit removed from a

distribution to another distribution.

e To transfer a group of assets, create a Mass Transfer definition to specify how to
transfer assets. Review the preview report and then perform the Mass Transfer.
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Retiring Assets

Chapter 6
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Retiring Assets

Section Objectives
At the end of this section, you should be able to:
e Fully retire an asset
e Partially retire an asset by cost or units
e C(Calculate gains and losses
e (Calculate depreciation for the period retired
e Correct retirement errors

e Retire and reinstate a group of assets
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Overview

Retiring or Reinstating an Asset

e You retire an asset fully or partially when it is lost, stolen, damaged, sold, returned, or
for any other reason that causes you to stop using it.

e  You retire assets by units or cost.
e  You perform a mass retirement by retiring a group of assets.
e You reinstate retired assets.

e  You perform current and prior period retirements and reinstatements within the same
fiscal year.
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Retiring Assets

Retiring an Asset

Asset to retire

Full retirement | Partial retirement
Entire units and entire cost Partial unit Partial cost

[® ] - L[&

| Retired asset

Fully or Partially Retiring an Asset

You can retire all or part of an asset when it is no longer in service. Oracle Assets continues to
track a fully reserved asset until you retire it. A fully reserved asset is a fully depreciated asset.

Retirement Definition
Type
Full retirement | Retiring an entire asset including all of its units and cost
Partial Retiring part of an asset by cost or specified units. The cost
retirement retired is distributed proportionately across the specified

distribution lines.

Undo retirement | Reinstating a retirement
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Discussing Retirement and Reinstatement Restrictions

Restrictions on Retirement and

Reinstatement
Desired Action Can Be Performed When
Retire an asset The asset is in service in the current
fiscal year and was added in a prior
period

Reinstate an asset The asset was retired in the current
fiscal year

Reinstate a partially | No transactions have occurred
retired asset since the partial retirement

Retiring Assets Restrictions

e Retire only assets that you added in previous periods and are effective in the current
fiscal year.

e  You cannot retire an asset that you added in the current period. Instead, enter it as a
prior period retirement after you run depreciation. Or, if you do not want to create any
journal entries, select Edit—>Delete Record from the menu in the Asset Details
window to delete the asset anytime in the period you added it without affecting any
subcomponents.

e Ifan asset was erroneously added in a prior period, adjust the cost to zero and retire it.

e Retirement transactions cannot span fiscal year boundaries.
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Fully Retiring Assets

Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

s=Find Assets -
Find by Asset Detail | F

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets window, select the Find by Asset Detail Tab. Enter the Asset Number
and select (B) Find.
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Assets

=

Asset Number Description Tag Mumber Category ]
1000002 210031262 - PRISM SOFTWA FRA.18306000.31470 =
1000003 210031262 - PRISM SOFTWA FRA.18306000.31470

FRADOD0D1 DELPHI COMPUTER FRA.17506000.31460

FRADD7 786 PERSONAL PROPERTY ACCO 007786 FRA.18306000.31470

FRADODB0B4 MULTIPOINT CONTROL UNIT '{008084 FRA.18306000.31470

FRACIP1 BUILDING IMPROVEMENT FRA.17306000.32020

Mew QuickAdditions Subcomponents Retirements

Books Source Lines Assignments Dpen

2. Inthe Assets window highlight the asset to retire.
3. Select (B) Retirements.

Retirements

E% Retirements

gl o 1001212 Reference Mumber ;‘
FRA CHEEERN09-NOY-2001
PENDING

Retirement Details

Current Units _ Current Cost
]

Linits Retired

Retirement Type _H

Cost Retired

Retirement Convention
Maonths !
——7
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4. In the Retirements window, enter the following information.
RETIREMENTS
Field Name [Comments Required?
Asset Number Displays the Asset Number selected Display Only
Reference Field is protected from update. Display Only
[Number
Book [From the LOV, choose the depreciation book for the [Yes
asset.
Retire Date Enter the date of the retirement. It must be in the Yes
current fiscal year and not before any other transaction
on the asset. The system will default the current date.
Use the LOV to change the date.
Comments Optionally enter the reason for this retirement. [No
Status Displays the status of the retirement as Pending, Display Only
Processed, or Reinstate.
Retirement Details
Current Units This field displays the number of units available for Display Only

retirement.

Current Cost

This field displays the current cost of the asset available
for retirement.

Display Only

Units Retired You can fully retire the asset by entering all the units.  |No

Cost Retired You can fully retire an asset by entering the entire cost [Yes
of the asset. When you retire an asset by cost, the units
remain unchanged and the cost retired is spread evenly
lamong all assignment lines.

Retirement Type [Select the retirement type from the LOV. [No

Proceeds of Sale

Enter the amount received from the proceeds of the sale.

INo

enter the new asset number. The new asset must exist in|
the system.

Cost of Removal |Enter the cost, if any, to remove the asset. INo
Retirement Displays the Retirement Convention of the Asset and  |[No
Convention can be changed as needed using the LOV if asset is not
fully reserved.
Gain/Loss Proceed of Sale - Cost of Removal - Net Book Value  |Display Only
Amount Retired.
Straight Line This field is protected from update. Display Only
Method
Life Years This field is protected from update. Display Only
Months Field protected from update. Display Only
Check/Invoice Optionally enter the check or invoice number of this INo
retirement.
Sold To Enter whether the asset was sold to an individual or [No
another government organization.
Trade in Asset [f the Asset being retired was traded in for a new asset, |[No

[Description

Displays the Description of the Trade in Asset Number.

Display Only

5.

Select (B) Done to save the retirement transaction.

Retiring Assets
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FRM-40400: Transaction complete: 1 records applied
and s

6. Select (B) OK in the Forms window.
Oracle Assets does not retire the following types of assets:
e assets added during the current period
e assets with transactions dated after the retirement date you enter

e for reinstatements, assets retired during a prior fiscal year
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Fully Retiring Assets: Subcomponent

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

s=Find Assets -
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets window, select the Find by Asset Detail Tab. Enter the Asset Number
of the asset to be retired and select (B) Find.
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Assets

=

Asset Number Description Tag Mumber Category ]
1000002 210031262 - PRISM SOFTWA FRA.18306000.31470 =
1000003 210031262 - PRISM SOFTWA FRA.18306000.31470

FRADOD0D1 DELPHI COMPUTER FRA.17506000.31460

FRADD7 786 PERSONAL PROPERTY ACCO 007786 FRA.18306000.31470

FRADODB0B4 MULTIPOINT CONTROL UNIT '{008084 FRA.18306000.31470

FRACIP1 BUILDING IMPROVEMENT FRA.17306000.32020

4 G

Mew QuickAdditions Subcomponents Retirements

Books Source Lines Assignments Dpen

2. Inthe Assets window, highlight the asset to retire.

3. Select (B) Retirements.

Retirements

o o
g2 Retirements

Fumber glILER R Reference Mumber _
: Retire Diate (LB OTEIF]

FRA

Retirement Details
Current Units
Inits Retired

Retirernent Type

Retirerment C tion

Straight Line Method

(]

peome | |

Current [

Cost Betired

Months !J
Sald To
tiption —] [ !]
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4. In the Retirements window, enter the following information.

RETIREMENTS
Field Name Comments Required?
Asset Number Displays the asset number selected. Display Only
Reference Field protected from update. Display Only
Number
Book From the LOV, choose the depreciation book for the Yes
asset.
Retire Date Enter the date of the retirement. It must be in the current |Yes
fiscal year and not before any other transaction on the
asset. The system will default the current date. Use the
LOV to change the date.
Comments Optionally enter the reason for this retirement. No
Status Displays the status of the retirement as Pending, Display Only
Processed, or Reinstate.
Retirement Details
Current Units This field displays the number of units available for Display Only
retirement.
Current Cost This field displays the current cost of the asset available |Display Only
for retirement.
Units Retired You can fully retire the asset by entering all the units or |No

enter a smaller number of units to partially retire the
asset. When you retire an asset by units, the fraction of
the cost retired is automatically calculated. The number
of units retired must be a whole number.

Cost Retired You can fully retire an asset by entering the entire cost of|Yes
the asset or enter a smaller cost amount to partially retire
the asset. When you retire an asset by cost, the units
remain unchanged and the cost retired is spread evenly
among all assignment lines.
Retirement Type [Select the retirement type from the LOV. No
Proceeds of Sale |Enter the amount received from the proceeds of the sale. |No
Cost of Removal [Enter the cost, if any, to remove the asset. No

Retirement Displays the Retirement Convention of the Asset and can|No
Convention be changed as needed using the LOV, if the asset is not
fully reserved.
Gain/Loss Proceed of Sale - Cost of Removal - Net Book Value Display Only
Amount Retired.
Straight Line This field is protected from update. Display Only
Method
Life Years This field is protected from update. Display Only
Months This field is protected from update. Display Only
Check/Invoice Optionally enter the check or invoice number of this No
retirement.
Sold To Enter whether the asset was sold to an individual or No

another government organization.

Trade in Asset

If the asset being retired was traded for a new asset, enter
the new asset number. The new asset must be in the
system.

No

Description

Displays the description of the Trade In Asset number.

Display Only

Retiring Assets
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5. Select (B) Subcomponents to view the subcomponent asset(s) affected by the retirement
transaction. To partially retire an asset the subcomponents can be individually retired.

View Subcomponents

EEview Subcomponents

Tag Murnber

||TEST ASSET BJ 10-16

6. Once in the View Subcomponents window, use the scroll bar to see all fields relevant to

the subcomponents.

VIEW SUBCOMPONENTS

Field Name Comments Required?

Parent Checkbox | If checked this is a Parent Asset with one or more subcomponents, if |Display Only
unchecked this asset has no subcomponents.

Asset Number Displays the Number of the Asset selected. Display Only

Description Displays the Description of the Asset. Display Only

Tag Number Displays the Tag Number of the Asset. Display Only

Category Displays the Category of the Asset consisting of Operating Admin, |Display Only
Account, and Class.

Serial Number Displays the Serial Number of the Asset. Display Only

Asset Key Displays the Asset Key of the Asset consisting of Book, Region, and |Display Only
Organization.

Asset Type Displays the Asset Type of the Asset as Capitalized, CIP, or Display Only
Expensed.

Units Displays the number of Units for the Asset. Display Only

Property Type Displays the Property Type of the Asset. Display Only

Ownership Displays Owned or Used. Display Only

Property Class Displays the Property Class of the Asset. Display Only

7. Close the View Subcomponents window and return to the Retirements screen. Select (B)

Done to complete retirement on the Parent Asset.

Retiring Assets
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FRM-40400: Transaction complete: 1 records applied

8. Select (B) OK to save the retirement. This will take you back to the Assets window.

Assets
=

Asset Number Description Tag Mumber Category ]

1000002 210031262 - PRISM SOFTWA FRA.18306000.31470 =

1000003 210031262 - PRISM SOFTWA FRA.18306000.31470

FRADDDD1 DELPHI COMPUTER FRA.17506000.31460

FRADDF 736 PERSOMNAL PROPERTY ACCO [007786 FRA.18306000.31470

FRADOG084 MULTIPOINT CONTROL UNIT '{008084 FRA.18306000.31470

FRACIP1 BUILDING IMPROVEMENT FRA.17306000.32020

A A A 4
Mew QuickAdditions Subcomponents Retirements
Books Source Lines Assignments Dpen

9. In the Assets window highlight the Subcomponent Asset to retire, and select (B)
Retirements.

Copyright Oracle Corporation. All rights reserved. Property of U. S. Department of Transportation.

Retiring Assets
Chapter 6 - Page 14



Retirements

4§55 Retirements

1001212 Referance I
S FRA CHCREEIER09-NOY-2001
Comments = PENDING [ !] ]

Retirement Details
Current Units Current Cos

Units Retired Cost Reti

Retirement Type

Retirerment Convention

Straight Line Method Months .
@ ice Sold To
ket Description [ ﬂ]

10. Select (B) Done.

Forms

ion complete: 1 recor

11. Select (B) OK to save the retirement transaction.

Oracle Assets does not retire the following types of assets:
e assets added during the current period
e assets with transactions dated after the retirement date you enter

e for reinstatements, assets retired during a prior fiscal year.
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Discussing Retirement and Reinstatement Restrictions

Reinstating Assets Restrictions
*  You can only reinstate assets retired in the current fiscal year.

®  You can reinstate a partially retired asset only if you have not performed any
transactions on the asset since the partial retirement.

e You can reinstate only the most recent partial retirement if you have performed several
partial retirements on the asset.
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Partially Retiring Assets

Partially Retiring an Asset
By Cost
e  Enter the cost to retire.

e The cost change will not affect the unit amount. Oracle Assets distributes the cost
retired proportionally across all distribution lines.

By Units
e  Enter whole numbers for the number of units you want to retire.

e  Oracle Assets calculates the cost retired as the fraction of total cost for the units retired
relative to the total number of units.

Retiring an Asset Partially
e  Retire part of an asset by cost or by units.

e The procedure to partially retire an asset is identical to the procedure for fully retiring
the asset. The only difference occurs when you specify the cost or units to retire.

e The transaction type, Transfer In, is used when an asset is first added. Transfer is used
for transferring an asset, and Transfer Out is used when retiring by units. Neither
Transfer In nor Transfer Out are used for transfers.

e If you perform multiple partial retirements on an asset within a period, run the
Calculate Gains and Losses program between transactions.
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Partially Retiring Assets

Find Assets

Oracle Assets
N — Assets — Asset Workbench
Find Assets

s=Find Assets -
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets window, select the Find by Asset Detail Tab. Enter the Asset Number
and select (B) Find.
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Assets

=

Asset Number Description Tag Mumber Category ]
1000002 210031262 - PRISM SOFTWA FRA.18306000.31470 =
1000003 210031262 - PRISM SOFTWA FRA.18306000.31470

FRADOD0D1 DELPHI COMPUTER FRA.17506000.31460

FRADD7 786 PERSONAL PROPERTY ACCO 007786 FRA.18306000.31470

FRADODB0B4 MULTIPOINT CONTROL UNIT '{008084 FRA.18306000.31470

FRACIP1 BUILDING IMPROVEMENT FRA.17306000.32020

Mew QuickAdditions Subcomponents Retirements

Books Source Lines Assignments Dpen

2. Inthe Assets window highlight the asset that you wish to retire.

3. Select (B) Retirements.

Retirements

= Retirements

W EES FRADODD Reference Mumber _
Book  [HiF: EETERREE09 M OY 2001
Comments =iEITES PENDING [ !] ]

Retirement Details

Current Units _
2

Units Retired

Retirement Type _H
Retirement C FOL MONTH
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4. In the Retirements window, enter the following information.
RETIREMENTS
Field Name |Comments Required?
Asset Number [Displays the Asset Number selected. Display Only
Reference This field is protected from update.. Display Only
Number
Book From the LOV, choose the depreciation book for the asset. Yes
Retire Date Enter the date of the retirement. It must be in the current Yes
fiscal year and not before any other transaction on the asset.
The system will default the current date. Use the LOV to
change the date.
Comments Optionally enter the reason for this retirement. No
Status Displays the status of the Retirement as Pending, Proceed, or |Display Only
Reinstate.
Retirement Details
Current Units |This field displays the number of units available for Display Only
retirement.
Current Cost | This field displays the current cost of the asset available for |Display Only
retirement.
Units Retired |You can fully retire the asset by entering all the units or enter |No
a smaller number of units to partially retire the asset. When
you retire an asset by units, the fraction of the cost retired is
automatically calculated. The number of units retired must be
a whole number.
Cost Retired | You can fully retire an asset by entering the entire cost of the |Yes
asset or enter a smaller cost amount to partially retire the
asset. When you retire an asset by cost, the units remain
unchanged and the cost retired is spread evenly among all
assignment lines.
Retirement Select the retirement type from the LOV. No
Type
Proceeds of  |Enter the amount received from the proceeds of the sale. No
Sale
Cost of Enter the cost, if any, to remove the asset. No
Removal
Retirement Displays the Retirement Convention of the Asset and can be |No
Convention  |changed as needed using LOV, if the asset is not fully
received.
Gain/Loss Proceed of Sale - Cost of Removal - Net Book Value Retired |Display Only
Amount
Straight Line |This field is protected from update. Display Only
Method
Life Years This field is protected from update. Display Only
Months This field is protected from update. Display Only
Check/Invoice |Optionally enter the check or invoice number of this No
retirement.
Sold To Enter whether the asset was sold to an individual or another |No
government organization.
Trade in Asset |If the asset being retired was traded in for a new asset, enter |No
the new asset number. The asset must exist in the system.
Description Displays the description of the Trade In Asset number. Display Only

Retiring Assets

Copyright Oracle Corporation. All rights reserved. Property of U. S. Department of Transportation.

Chapter 6 - Page 20




5. Select (B) Continue to retire units in the Assignments window.

Assignments

= Assignments

Mumber Reference Mumber _
Book Transfer Date (LA oA E Ik

Comments

Total Units

Employee

Location
FRA HO.DC.WASHING

6. Inthe Assignments window select the Unit Change field and enter the number of units that
you are retiring as a negative number.

7. Select (B) Done to save the Retirement transaction.

Forms

FRI-40400: Transaction complete: 3 records applied

8. Select (B) OK in the Forms window.
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Processing Pending Retirements and Reinstatements

Processing Retirements with Status PENDING

e Oracle Assets calculates the gain or loss for a retirement and removes the asset cost
and accumulated depreciation from the appropriate accounts.

e [t takes depreciation during the period of retirement according to the retirement
convention.

e [t updates the status of the retirement to Processed.

Processing Reinstatements with Status REINSTATE

e Oracle Assets reinstates the cost and Accumulated Depreciation to the appropriate
accounts.

e [t determines depreciation adjustment for missed depreciation.
e [t updates the status of the retirement to Deleted.

Running this process separately reduces the end-of-period processing time, because some
processing is done in advance.

Partial unit retirements terminate the existing distribution and create a new distribution.

Partial unit reinstatements terminate the new distribution and recreate the old distribution.
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Updating Retirement Status

Updating a Retirement Status

When you run the depreciation program or the
calculate gains and losses program, the status of the

retirement changes.
Type of Current Change Status
Retirement Status Before After
New Pending Pending Processed
Reinstated Processed Reinstate Deleted

Changing Retirement Status
e FEach retirement transaction has a status.
e A new retirement receives the status of Pending.
e The depreciation program automatically processes retirements.

e After you run the depreciation or Calculate Gains and Losses program, the status
changes to Processed.

e  When you reinstate a retired asset with a status of Processed, Oracle Assets changes
the status to Reinstate.

e  After calculating gains and losses, the status becomes Deleted.

For books with a large volume of assets, run the Calculate Gains and Losses program several
times during the period to reduce the time the depreciation program takes to run at the end of
the period.
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Calculating Gains and Losses

Parameters

Oracle Assets
N — Depreciation — Calculate Gains and Losses

Parameters

Buook FRA DEPRECIATION B

1. The Parameters window will automatically appear over the Submit Request window.
Enter the following information and select (B) OK.

PARAMETERS

Field Name |Comments Required?

Book From the LOV, enter the book for which you want to Yes
calculate gains and losses.
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Submit Request

%Suhmit Request

Run this Request...

Pararmet

Language

At these Times...

Calculate Gains and Losses

FRA.OCTO1_FY02

American English

Upon Completion...

Motify
Print to

g all Output Files

As Soon as Possible  Schedule. .

@

2. Inthe Submit Request window, enter the following information.

SUBMIT REQUEST
Run this Request Area
Field Name Comments Required?
Name Calculate Gains and Losses is automatically Display Only
populated.
Parameters Populated when you choose the book that you want to [Yes
calculate gains and losses in the parameters window.
Language Automatically populated. Display Only
At these Times Area
As soon as possible |Automatically populated. Display Only
Upon Completion Area
Save all Output Files |This box is automatically checked. Yes
Notify Optional — Leave blank for calculate gains and losses. |No
Print To The printer will default in from your Personal Profile |Yes

value.

3. Select (B) Submit to submit a concurrent process to calculate gains and losses.

Copyright Oracle Corporation. All rights reserved. Property of U. S. Department of Transportation.

Retiring Assets

Chapter 6 - Page 25



4. Make note of the concurrent process number and select (B) OK.

5. Select (M) View: Requests to review the log file after the request is completed.

Reguest |D

Marre

Date Subrmtted

Ciate Cormpleted

Status

Fhase

Reguestor

Milnclude Regues tages in Chuery

BIGEEEE Request 1D >

Subrit a Mew Raguest...

6. In the Find Requests window, select the Specific Requests button and then enter the
previously noted concurrent process number in the Request ID field. Select (B) Find.
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Refresh Data

Find Requests

Submit a Mew Request...

| 469193 |[Calculate Gains and Lo Completed Normal FRA, OCT01_FY 02 =
468155 |Insurance Calculation R Completed Normal FRA, 2001, ,,
i 468147 [Reprint output of reque Completed Normal 468143, anf2_145 ps, 1, LANDWIDE
i 468143 |Insurance VYalues Detail Completed Normal FRA, 50134, 0000000000, s
468142 |[Insurance Data Report Completed Normal FRA, 50134, 0000000000,
467365 |[Mass Additions Posting R{467564 Completed Normal FRA
467564 |[Mass Additions Posting R{467561 Completed Normal 140, 46, 10033, 467561
467563 |Mass Additions Post 467562 Completed Hormal FRA, NORMAL
467562 |[Mass Additions Post (Req{467561 Completed Normal 140, 46, 10032, 467561
467561 [Post Mass Additions (Re Completed Normal 140, 46 =
Hold Beguest Yiew Details... Wiew Cutput
Cancel Reguest Diagnostics “iew Log...

7. In the Requests window, select (B) Refresh Data until the Phase field shows completed.

8. Select (B) View Output to view the report.

Retiring Assets
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% F’-!E[:”:ln: rE”:]UE!E:t B B e B e e e e e o e

Page

DEPARTHENT OF TRANIPORTATICHN Retirements Execution Eeport
LAt beginning of Calculate Gain/LosSs program

Book: FRA

RBecguest ID: 1407131

MNutibher of successes: 0

Mumber of failures: 0O

Program Calculate Gain/Loss completed successfully

Previous

9. To view the report, use the scroll bars and (B) Next.

e Oracle Assets calculates gains and losses resulting from retirements.
e [t corrects the accumulated depreciation for reinstated assets.

10. Close the window.
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Calculating Depreciation for the Period Retired

Calculating Depreciation for Current and Prior Period Retirements

Oracle Assets calculates any depreciation for a current period retirement and automatically
backs out any excess depreciation resulting from a prior period retirement.

Specify whether to take depreciation in the year that you retire the asset for the depreciation
method (depreciate-in-year-retired flag).

Discussing Prorate Convention and Retirement Convention

e Oracle Assets uses the prorate convention to determine how much depreciation to take
in the first and last years of an asset’s life based on the asset’s date placed in service.

e Oracle Assets uses the retirement convention to determine how much depreciation to
take in the year retired based on the retirement date.
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Recording Retirements and Reinstatements

Recording Retirement and Reinstatement

Asset Type
Action Capitalized CIP* Expensed
1. Charges or reverses
depreciation for the year retired J J

2. Removes the asset cost and
accumulated depreciation from
the corresponding accounts

v

3. Clears the proceeds of sale and
the cost of removal

4. Recognizes gain or loss from
the retirement

LN |S
<

5. Creates no journal entries J

* Construction-in-Process

Recording a Retirement and a Reinstatement

Oracle Assets records retirement depending on the asset types and records reinstatement on all
asset types.

Recording on Capitalized Assets

Oracle Assets charges or reverses depreciation for the year retired. It removes the asset cost and
accumulated depreciation from the corresponding accounts. It clears the proceeds of sale and
the cost of removal. It recognizes gain or loss from the retirement.

Recording on Expensed Items

Oracle Assets does not create journal entries for retirement of expensed assets.
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Recording Retirements

Recording Retirement

Calculating the Gain or Loss from the Asset Sale

Gain/Loss > =

Retired Retired
Sale Removal :
roceeds| — | cost i net _I_ revaluation
P book value reserve

Recording a Full Retirement with Multiple Retirement Accounts
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Recording Retirements

Recording a Retirement on Multiple Accounts
Create journal entries on multiple accounts defined for the book.
Identifying Separate Accounts for Each Component of Gain or Loss
e Proceeds of sale
e Cost of removal
e Retired net book value

e Retired revaluation reserve
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Recording Retirements

Recording Retirement on Separate Account Sets for Gains and Losses

e If the retirement results in a gain, Oracle Assets creates journal entries to the gain
accounts.

e [fthe retirement results in a loss, Oracle Assets creates journal entries to the loss
accounts.
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Reinstating Assets

Reinstating Retired Assets

Oracle Assets makes it easy to reinstate
formerly retired assets.

Retirement | Option to
Status Choose Result

Pending Undo Retirement | Deletes the retirement
transaction

Processed Reinstate Creates the reinstatement
transaction, and reverses
the retirement entry

Reinstatement | Undo Reverses the
Error Reinstatement reinstatement entry

Reinstating Assets Using the Retirement Status
Reinstatement depends on the status of the retirement.
Reinstating with a PENDING Status
e Select Undo Retirement to delete the retirement transaction.
e No journal entries are created, and there is no audit trail.
Reinstating with a PROCESSED Status
e Select Reinstate to create the reinstatement transaction.

e  When you run the Calculate Gains and Losses program, Oracle Assets creates journal
entries to reverse the effects of the retirement.
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Reinstating Assets

Correcting a Reinstatement Error

e If you made a mistake reinstating a retired asset, find the reinstatement by using the
Asset number.

e Select Undo Reinstatement.
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Retiring a Group of Assets

Mass Retirements

Oracle Assets
N — Mass Transactions — Retirements — Create and Reinstate

Mass Retirements

Retirerent Ty

nCompohe nts

Retirements

Note: In the Retirements area, enter values for only the fields that you wish to supply
selection criteria for the mass retirement.

1. Inthe Mass Retirements window, enter the following information.

MASS RETIREMENTS
Field Name Comments Required?
Book From the LOV, choose the book to retire the group of [Yes
assets.
Mass Transaction |The Mass Transaction Number will be assigned by the |Display Only
Number system after this retirement action is complete
Status Displays the status of the retirement as New, Pending, |Display Only
Discarded, Created, or Completed.

Copyright Oracle Corporation. All rights reserved. Property of U. S. Department of Transportation.

Retiring Assets
Chapter 6 - Page 36




Retire Date Defaults to the end date of the current period, change as |Yes
needed using LOV. Date must be in the current fiscal
year and cannot be a future date.

Retirement Type |Enter the Retirement type or the reason for this mass  |No
retirement. The type you enter applies to all the assets
that meet your selection criteria. Select from LOV.
Proceeds of Sale |Enter the total Proceeds of Sale. This amount willbe |Yes
split among the eligible assets and prorated by cost.

Retire Choose whether to retire all levels of subcomponents of |[No
Subcomponents |all parent assets that meet your mass retirement
check box selection criteria.

Cost of Removal [Enter the total Cost of Removal. This amount will be |Yes
split among the eligible assets and prorated by cost.
Comments Optionally enter comments to describe this mass No
retirement action.

Retirements

Asset Type From the drop down list, choose the asset type from Yes
Capitalized, CIP, or Expensed. Or leave blank to retire
all.

Fully Reserved  |Choose whether to retire only fully reserved assets by No
check boxes Yes |checking yes or choose whether to retire assets that are not
or No fully reserved by checking no. To retire all assets
specified in the window do not check either of the Fully
Reserved check boxes.

Expense Accounts |[From the LOV, optionally choose select an Expense No
Account range to retire.

Note: An AFF window will appear.

|ZEFRA_AFF

Lo High
FEIES 710700000 2710700000
BUDGET YEAR
={=EES 0901050000 0901050000
4020000000 4040000000

17306000
BRI =S S 0000000000
BRI =SS 1000000000
E SRR =SCH 1000000000

ARSI =S O000000000

2. Inthe AFF window, enter the following information
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AFF

Field Name Comments Required?

Fund Low Select the low Fund value from the LOV No

Fund High System Generates the low fund value, which can be|No
changed using LOV

Budget Year Low Select the low Budget Year from the LOV No

Budget Year High System Generates the low Budget Year value, No
which can be changed using the LOV

BPAC Low Select the low BPAC value from the LOV No

BPAC High System generates the low BPAC value, which can |No
be changes using the LOV

Organization Low Select the low Organization from the LOV No

Organization High  |System Generates the low Organization value, No
which can be changed using the LOV

Object Class Low Select the low Object Class from the LOV No

Object Class High System Generates the low Object Class value, No
which can be changed using the LOV

SGL Account Low |Select the low SGL Account from the LOV No

SGL Account High |System Generates the low SGL Account value, No
which can be changed using the LOV

Future 1 Low Select 0000000000 No

Future 1 High Select 0000000000 No

Future 2 Low Select 0000000000 No

Future 2 High Select 0000000000 No

Future 3 Low Select 0000000000 No

Future 3 High Select 0000000000 No

Future 4 Low Select 0000000000 No

Future 4 High Select 0000000000 No

3. Select (B) OK to return to the Mass Retirements window.

Retiring Assets
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tirarments

ion Mumber _
Retirement Type Oce :] 0.00
B|Retire Subcompaonents Cost of Remayal 0.00

Retirements

Capitalized

FRA HO.NJ.NEWARK.ESSEX.1

4. Continue entering the Mass Retirement Selection criteria.

MASS RETIREMENTS
Field Name Comments Required?
Location From the LOV, optionally choose the Location Flexfield. ~|No

Note: A Location Flexfield window will appear.

FEDERAL RAILROAD ADMIMIZT

5. In the Location Flexfield window, enter the following information.

LOCATION FLEXFIELD
Field Name Comments Required?
OA Region From the LOV choose the OA Region for this group of |Yes
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assets.
State From the LOV choose the State for this group of assets. |Yes
City From the LOV choose the City for this group of assets. |Yes
County From the LOV choose the County for this group of Yes
assets.
Facility/Site From the LOV choose the Facility/Site for this group of |Yes
assets.
Geographic From the LOV, optionally choose the Geographic No
Location Code Location Code. To locate a Geographic Location code
refer to GSA Location website at http://www.gsa.gov/glc/

6. Select (B) OK to return to the Mass Retirement window.

Status LN FEEREET R T 1 JAN 2003
Retirement Type Froce ] 0.00

B Retire Subcomponents Cost of Removal

cormment |

Retirements
Capitalized

FRA HO.NJ.NEWARK.ESSEX.1

7. Continue entering the Mass Retirement Selection criteria.

MASS RETIREMENTS
Field Name Comments Required?
Employee Name |From the LOV, optionally choose the Employee Name.  |No
Number This field is automatically populated when the Employee |No

Name field is selected.
Category From the LOV, optionally choose the Category Flexfield. |No

Note: A Category Flexfield window will appear.
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% Category Flexfield

OPERATING ADMIN FEDERAL RAILROAD ADMINISTRATION

iR 17506000 EQUIPMENT

31460 ADP EQUIFMEN SLIZED

8. In the Category Flexfield window, enter the following information.

CATEGORY FLEXFIELD

Field Name Comments Required?
Operating Admin |From the LOV, choose the Operating Administration. Yes
Account From the LOV, choose the Account. Yes

Class From the LOV, choose the Class. Yes

9. Select (B) OK to return to the Mass Retirements window.

etiraments

Sl FRA i ansaction Mumber _

otatus [ EENTCHRETER T 1 L JAN-2003

Retirement Type

0.00

B Retire Subcomponents

cormment |

Retirements

10. Continue entering the Mass Retirement selection criteria.

MASS RETIREMENTS

Field Name [Comments Required?

Asset Key From the LOV, optionally choose the Asset Key Flexfield. |No

Note: An Asset Key Flexfield window will appear.

0.00
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EZ Asset Key Flexfield

11. Inthe Asset Key Flexfield window, enter the following information.

ASSET KEY FLEXFIELD

Field Name Comments Required?
Book From the LOV, choose the Book. Yes
Region From the LOV, choose the Region. Yes
Organization From the LOV, choose the Organization. Yes

12. Select (B) OK to return to the Mass Retirements window.

etiraments

ion Mumber _
e
Retirement Type ] 0.00
B|Retire Subcomponents Co 0.00
comments - |

Retirements

13. Continue entering the Mass Retirement selection criteria.

MASS RETIREMENTS
Field Name Comments Required?
Cost Range Optionally enter the Cost Range from and to. No
Asset Numbers  |Optionally enter the Asset Numbers range, select from No
LOV.
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Dates in Service |Optionally enter the Dates in Service range select from  |No
LOV.

Retirements

Book  [F3FLY A ion Mumber _
) 31-JAN-2003

=1 late
Retirement Type {8 0 e 0.00
HR ubcomponents of Rem 0.00

Retirements

i8] Capitalized Fully R

Expense Accounts

Location

Employ

o [T
- I
o

14. Select (B) Create to run and review the Create Mass Retirements reports. A Note window
will appear.

Note

15. Select (B) OK in the Note window.
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400: Transaction complete: 1 records applied

16. In the Forms windows, select (B) OK to return to the Mass Retirements window.

:: Nuriber
=il Pending e
Retirement Type ]

M|Retire Subcompaonents i Lermovs

Retirements

Capitalized

Mumber

Notice the status changed from New to Pending, the Create button is disabled, and the
Mass Transaction Number has been generated by the system.

17. Select (M) View: Requests to view the results of the output of Create Mass Retirements.
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ZE Find Requests

Requestar %

Eiinclude Request Set ! g in Query

BGEE= Request 1D -

18. In the Find Requests window, select (B) Find.

% Refresh Data Find Requests Submit a New Request.
1403074 {Create Mass Retiremen Completed Hormal 203 =
1403073 |Mass Reinstatements |Completed  |Normal |202
1403065 |Mass Retirements Repo |Completed  |Normal |P_MASS_RETIREMENT_ID=202
1403064 |Post Mass Retirements |Completed  |Normal |FRA, MASSRET 202
1403063 {Create Mass Retiremen J Completed J Mormal ‘2I]2
1403049 |Create Ma&s,Retirements% J Completed J Mormal ‘2l]1
1403048 |Mass Retirements Repo |Completed  |Normal |P_MASS_RETIREMENT_ID=192
1403047 |Create Mass Retiremen J Completed J Normal IZI]l]
1403045 {Create Mass Retiremen J Completed J Normal ‘ 198
1403038 {Create Mass Retiremen Completed Hormal 197 3
Hold Request Yiew Details... Wiew Output
Cancel Beguest Diagnostics “Wiew Log...
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19. In the Requests window, select (B) Refresh Data until the Phase shows completed. Select
the Create Mass Retirements Report and select (B) View Output to view the report.

L Report request D - 1403074

Masz Petirements Execution Report

Fort Size (T

FA MASSEET REPORT COLUMN
FA MASSRET REPORT LIHE

FRAL1 Inserting retirement bhatch record
FRAL1 A Inserting retirement hatch record
FRAZ Inserting retirement bhatch record
FRid Inserting retirement bhatch record
FRLG Inserting retirement batch record

Mutiber of successes: 5
MNutber of failures: 0O

Previous

20. Review the number of successes and failures for desired results.

21. Close the Report and Requests window.

22. Return to the Mass Retirements window. Select (M) View: Query By Example: Enter.
Enter the Mass Transaction Number and select (M) View: Query By Example: Run.
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tion Number TN
Retire Date cAMIUE N

EI E.t”E‘rrIE.rlt T- [- _. :
5 emoy: 0.00

Comments

Retirements

ounts

Location

Emplayes Mame

FRAS ]

23. In the Mass Retirements window, notice the status has changed to Created. The Discard
and Retire buttons are now enabled. If report does not show desired results, Select (B)
Discard. Notice all buttons become enabled and status changes to Discarded.

tirements

tion Mumber Il

Discarded SR ETER 3 JAN-2003

| Retire Subcomponents

Retirements
Capitalized

ccounts

Location

PR
[
[ e
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24. If report showed desired results, Select (B) Retire to Run and Post Mass Retirements. A
series of note windows will appear.

Concurrent Request
d.

25. Select (B) OK in the Note window.
26. Select (M) View Requests to view the results of Mass Retirements Report.
S Py Reguests

®hly Completed Bequests

® iy Reguests In Progress

AN My Reguests

® Specific Requests

Reguest 1D

Marme

ate Submitted

Diate Completed

Status

Phaze

Fequestar

Millnclude Regues es i Cluery

BIGEEET Hequest 1D b

27. In the find Request window, select (B) Find.
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Refresh Data Find Requests : Submit a Mew Reguest. .

1403086 |Mass Retirements Repo Completed Hormal P MASS RETIREMENT ID=203 =
1403085 |Post Mass Retirements Completed Normal FRA, MASSRET-203
1403074 |Create Mass Retiremen Completed Normal 203
1403073 |Mass Reinstatements Completed Normal 202
1403065 |Mass Retirements Repo Completed Normal P MASS RETIREMENT ID=202
1403064 |Post Mass Retirements Completed Normal FRA, MASSRET-202
1403063 |Create Mass Retiremen Completed Normal 202
1403049 |Create Mass Retirements| Completed  |Normal 201
1403048 |Mass Retirements Repurt] Completed Normal P_MASS_RETIREMEMNT_ID=192
1403047 |Create Mass Retiremen Completed Hormal 200 -
Hold Reguest “iew Details. . . Wiew Output
Cance| Reguest Diagnostics : iew Log...

28. In the Request window, select (B) Refresh Data until the phase shows completed.

29. Select the Mass Retirement Report and select (B) View Output to view reports.

Font Size [
O -
[m]
[m]
m]
DEPARTMENT OF TRANSPORTATION Masz Betirements Report Deport Date: EZ7-JAN-Z003 15:4200
EBook: FRA Mas=s PRetirement Number: Z03 Page: g of Ly

FUND: 27207000000

Asset Type: Capitalized
Account: 175080000
ORGANIZATION: 40z00000000

[m]
Azset HNumber - Date Placed Date Proceeds of Parent Asset Trans[]
Description in Service Retired Cost Retired Sale Remowval Cost Mumher Mumher ]
[m]
FRAL - CAR 20-NOV-Z00Z 21-JAN-Z0032 17,500.00 o.oo o.oo 6564
FRAS - CAMERA 20-NOV-Z00Z 21-JAN-Z0032 27,.500.00 o.oon o.oo 85870
m]
m]
ORGANIZATION 4020000000 Totals: EL, 000.00 o.oo o.ood

Previous

30. To view the report, use the scroll bars and (B) Next.
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Reinstating a Mass Retirement

Mass Retirements

Oracle Assets
N — Mass Transactions — Retirements — Create and Reinstate

Mass Retirements

Use the Mass Retirements window to view the Status of the retirement action before
reinstating the assets.

1. Inthe Mass Retirement window, to query the Mass Transaction Number, select (M) View:
Query by Example. Enter and place the cursor in the Mass Transaction Number field.
Enter the Mass Transaction Number and select (M) View: Query by Example: Run.

2. Status will be Completed. If Calculate Gains and Losses have not been run, the Undo and
Review buttons are enabled. If Calculate Gains and Losses have been run the Reinstate
and Review buttons are enabled.

¥R W

] Transaction Nurmber
A Completed Retire Date sy BAY EIE
Retirement Type : e

B Retire Subcompanents

comments [

Retirements

Employ

3. If Calculate Gains and Losses have not been run, select (B) Undo.
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i

ransaction Murmber _
Completed I=RREER 31 JAN-2003

WRetira Subcomponents

comrments |

Retirements

irements

Capitalized

Mumber

5. Select (B) OK.

6. Select (M) View Requests to view the results of Mass Reinstatements Report.
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% Find Reguests
® iy Completed Bequests

In Brogr

Marme

Date Submitted

Diate Completed

Requestar 4}

Mllnclude Reguest Set Stages in Gluery

8GN Hequest 1D =

7. In the Find Request window, select (B) Find.

Refresh Data Find Requests Submit a Mew Request...
1403186 [Mass Reinstatements Completed Normal 203 =
1403086 |Mass Retirements Repo Completed Normal P_MASS_RETIREMENT ID=203
14I]3I]I35J Post Mass Retirements Completed Normal FRA, MASSRET-203
1403074 |Create Mass Retiremen Completed Normal 203
1403073 {Mass Reinstatements Completed Normal 202
1403065 [Mass Retirements Repo Completed Normal P_MASS_RETIREMENT ID=202
1403064 |Post Mass Retirements Completed Normal FRA, MASSRET-202
1403063 |Create Mass Retiremen Completed Normal 202
1403049 |Create Mass Retiremen Completed Normal 201
1403048 |Mass Retirements Repo |Completed  [Normal | P_MASS_RETIREMENT ID=192 -
Hold Reguest “iew Details. .. Siew Clutput
Cancel Beguest Diagnostics “iew Loy, ..
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8. In the Request window, select (B) Refresh Data until the phase shows completed.

9. Select the Mass Reinstatements Report and select (B) View Output to view report. To
view the report, use the scroll bars and (B) Next.

E-ﬂe;:nujrt requestID- 1403185

DEPARTHENT OF TRANIPORTATICH Masz Peinstatements Execution Report
Book: FRA

Feguest ID: 1403156

HNurkber of failures: 0O

Nuwber of successes: 5

Program Mass Reinstatements completed successfully

Fi MASSRET REPORT_ COLUMN
Fi MASSRET REPORT LIME

FRAL REINSTATEMENT - SUCCESS
FERAS REINSTATEMENT - SUCCESS
FRAG REINSTATEMENT - SUCCESS
FELE REIN3ITATEMENT - 2UCCEZS

FRALL REINSTATEMENT SUCCEZS

Previous

Oracle Assets reverses the Mass Retirement as follows:

e If the mass reinstatement is submitted before running Calculate Gains and Losses, the
assets are immediately reinstated.

e [fthe mass reinstatement is submitted after running Calculate Gains and Losses, the
assets status changes from Processed to Reinstate.

e You cannot reinstate mass retirements in the previous fiscal year.
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Lab 1: Retiring an Asset and Then Undoing the Retirement

In this lab, you will retire an asset.
Instructions

1. Navigate to the Asset Workbench and find the computer you added in Lab 1 of "Adding
Assets Manually".

2. Enter FRA in the Book field.

3. Accept the default Retire Date.

4. Retire the units for this asset.

5. Use Sale as the Retirement Type with Proceeds of Sale of $5,000.
6. Select the Continue button and remove the second assigned unit.
7. Save your work.

8. Undo the Retirement you just saved.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

1. Navigate to the Find Assets window and enter the asst number of the asset you are partially
retiring.

N — Assets — Asset Workbench

Find by Asset Detail

Asset Mumber |FRA111 Description
Tag Mumber Categary [|_]
Serial Mumber Aszset Key
Warranty Murnber

2. Select (B) Find.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

Description Category
MICRON COMPUTER FRA.17506000.31520

3. Inthe Assets window, select (B) Retirements.

4. Enter FRA in the Book field.

5. Accept the default Retire Date.

6. In the Units Retired field enter 1 to retire units for this asset.

7. Use Sale as the Retirement Type with Proceeds of Sale of $5,000.

8. Select the continue button.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

FRM-40400; Transaction complete; 3 records applied

9. Select (B) OK.
Undo the Retirement you just saved

10. Navigate to the Find Assets window and enter again the asset number of the asset you
retired.

N — Assets — Asset Workbench

Find by Asset Detail

Azzet Mumber [FRAT11 Description
Tag Mumber Category [l_]
serial Mumber Asset Key
Warranty Murnber

11. Select (B) Find.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

Description Category
MICRON COMPUTER FRA.17506000.31520

12. In the Assets window, select (B) Retirements.

13. In the Retirements window with the cursor in the Book field select (M) View: Find All to
find the asset you just retired.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

s [ etirements

et Mumber [RiFAAEE]
e FRA

Comments

Hetirement Details

Current Units

Lnits Retired

Retirement Type

Retirement Convention

Straight Line Methaod ife Years Maonths -

Sold Ta

atinn [1]

2 Caution

APP g ndo this
A retirerment?

15. Select (B) OK in the Caution decision box.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

Calculate Gains and Losses

16. Navigate to the Submit Request window to calculate gains and losses.

N — Depreciation — Calculate Gains and Losses

17. In the Parameters window, enter your Book and accept the Period default. Select (B) OK.

Baok [ FRA DEPRECIATION BO
Period FEB02 FY02

i Submit Reguest

Run this Request...

PE=A Calculate Gains and Losses
FRAFEB02_FY.02

American English |
T —
As Soon as Possible | Schedule.

Upon Completion...

At these Times...

v Il Dutput Files

S
Print to anﬂzﬁzp_s

@
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

18. In the Submit Request window, select (B) Submit.

submitted. (Reguest ID =

19. Make note of the Request ID and select (B) OK.

20. View the results.
N — Other — Requests — View
fees FiNd Regquests

® My Completed Eequests

In Progress

Marme

Submitted

sompleted

Status

Phase

Reguestar %

®llnclude Reguest Set Stages in Query

BIGEEEE Hequest 1D i

21. Select (B) Find.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

E= Requ

Refresh Data Find Requests Submit a Mew Reguest...

Reguest ID Parent

Marne ] otatus FPa 1S

| Calculate Gains and Loss FRA, FEB0Z FY 02
706808 |Process Pending Transac| FRA, FUTURE

706807 |Journal Entry Reserve Le| FRA, JAN-02_FY02
F06806 |Depreciation Run ll FRA, JANDZ FY02,1,1
706805 |Calculate Gains and Loss FRA, JANOZ FY 02
706804 |Generate Accounts FRA

22. Use the previously noted Request ID and select (B) View Output to view the report.
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Lab 1 Solutions: Retiring an Asset and Then Undoing the
Retirement

% Report reguest 10 -

Fage _ Font Size

At beginning of GAIN/LOSZ progrem
o more aSSets Lo retire
Frogram GAIN/LOSZS completed successfully

Previous

Repeat steps 1 through 10 and 17 through 23 to prepare for Lab 2.

Copyright Oracle Corporation. All rights reserved. Property of U. S. Department of Transportation.

Retiring Assets
Chapter 6 - Page 63



Lab 2: Reinstating an Asset

In this lab, you will reinstate the asset that you partially retired in Lab 1 "Partially Retiring an
Asset and Then Undoing the Retirement" by units, and view the status of the reinstatement.

Instructions

You realize that you retired units from the wrong asset in the previous lab, Lab 1, "Partially
Retiring an Asset and Then Undoing the Retirement".

1. Reinstate the one unit of the asset. What is the status of the transaction?
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Lab 2 Solutions: Reinstating an Asset

1. Navigate to the Find Assets window and enter the asset number of the asset you retired in
Lab 1.

N — Assets — Asset Workbench

= Find A ;
Find by Asset Detail

Asset Mumber |FRA111 Description
Tag Mumber Categary [|_]
Serial Mumber Aszset Key
Warranty Murnber

2. Select (B) Find.
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Lab 2 Solutions: Reinstating an Asset

Description Categary
MICRON COMPUTER ] FRA111 FRA.17506000.31520

3. Select (B) Retirements.

4. In the Retirement window with the cursor in the Book field, select (M) View: Find Al
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Lab 2 Solutions: Reinstating an Asset

B= Retiraments

Referenice Mumber RE¥FS
B =01-FEB-2002

Comrents

Retirement Details

Current Units Current Cost

IUnits Retired Cost Retired

Retirement Type le

Retirerent Convention 0S5 A <19.,583.33>
Straight Line Method if Months -

Check ice old To
Trade in Asse Description [ !]]

5. Select (B) Reinstate.
2% Caution

LPP-COF A 7. Reinstate this

Cancel

6. Select (B) OK.

7. If you requery the asset you just retired, the status of the transaction will be Reinstate,
since the retirement is processed. If it was still pending, the retirement is just deleted and
Oracle Assets would not create any journal entry.
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Listing Retirement Reports

Running Reports

View or print the following reports after retiring assets. Also see “List of Oracle Asset Reports”
for report details.

Listing Retirement Reports

Report Name Purpose

Retired Assets Without Retirement Shows retired assets without assigned
Types Report types
Asset Retirements by Cost Center Shows the asset retirements for each cost

center for the book and period that you
select with an asterisk (*) next to reinstated
assets

Assets Retirements Report Shows the assets that you retired for the
Book and accounting period range that you
select

Asset Disposals Responsibility Report Shows the assets that were removed from
the cost centers through retirements and
transfers, and the location of each unit

Reinstated Assets Report Shows reinstatement for the Book and
From/ To Period range

Mass Retirements Report Reviews the mass retirement effect before
you process it

Mass Retirements Exception Report Identifies exception assets not retired as

part of the mass retirement transaction
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Summary

Y ou should now be able to do the following:

e  Fully retire an asset

e Partially retire an asset by cost or units

e C(Calculate gains and losses

e (Calculate depreciation for the period retired

e  (Correct retirement errors

e Retire and reinstate a group of assets
Retiring Assets

e  You can now fully or partially retire an asset by cost or units or reinstate a retirement
if necessary.

e  You can use Mass Retirements to retire a group of assets.

e  You can calculate gains and losses on your retired assets by processing retirements,
which also updates the retirement status.
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Depreciating Assets

Chapter 7
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Depreciating Assets

Section Objectives
At the end of this section, you should be able to:
e Depreciate assets by using: STL = Straight Line method
e Run depreciation for a period (DELPHI Controller)
e (reate, review, and post journal entries for the general ledger (DELPHI Controller)

e Reconcile journal entries to the general ledger
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Overview

Running Depreciation

When the DELPHI Controller runs depreciation, Oracle Assets closes the current period and
opens the next period. Next the Create Journal Entries program is ran to record period
depreciation to the general ledger.

Function Action

Completing the depreciation 1. Enter all transactions for the period.
period

2. Calculate gains and losses for
retirements.

3. Run depreciation to close the period.

Recording depreciation 1. Create journal entries for the general
ledger.

2. Review unposted journal entries and post
them in the general ledger.

Reconciling depreciation entries | 1. Print reserve ledger reports.
to the general ledger

2. Print balance reports.

3. Print transaction reports.

4. Print drilldown reports.
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Using Depreciation Methods to Depreciate Assets

Depreciating Assets

You depreciate assets by using several types of depreciation methods that Oracle Assets
supports. You also create periodic journal entries for each book to the general ledger. As an
asset depreciates, its net book value approaches the salvage value.

Depreciation Function

Method

STL For straight-line depreciation, the annual rate is
calculated by dividing the life (in years) into the total
depreciable basis.
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Running Depreciation on Assets

Depreciating Assets

The Journey to Depreciation Appreciation

Date Placed
in Service

Y

Prorate Convention
Depr When Placed

in Service Flag

| Prorate Date |

Y

| Prorate Calendar |

Y

| Prorate Period |

R

Yes

Annual Depreciation/

SL Method?

> # of Periods from
Prorate Period to

im

End of Fiscal Year

Service Flag?

No
Depr When Placed in

Yes

> Date Placed in

Annual Depreciation/
# of Periods from

Service Period to
End of Fiscal Year

When you run depreciation for the last period in a fiscal year, Oracle Assets defines calendars
for the next fiscal year.

Completing Transactions Before Running Depreciation

Be sure that you have entered all periodic transactions.

Make sure you have assigned all assets to your depreciation book and distribution
lines before you run depreciation. You cannot reopen a closed period.

Run the Assets Not Assigned to Any Cost Centers Listing and the Assets Not
Assigned to Any Books Listing to find unassigned assets.
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Running Depreciation on Assets

e  Process retirements regularly throughout the period by running the Calculate Gains
and Losses program to speed up the depreciation process (optional).

e  Verify that all transactions for the period have been entered. Transfers and retirements
cannot be backdated over fiscal year boundaries.

e The Oracle Assets depreciation and general ledger calendars are separate. The period
names, not dates, must match so that journal entries are assigned to a general ledger
period.
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Reconciling Depreciation Journal Entries

Using Reports to Reconcile Oracle Assets to the General Ledger

Type of Report Report Names

Balances reports  |Cost Detail and Summary reports
Reserve Detail and Summary reports

Transaction reports |Asset Additions, Reclassifications, Transfers, Retirements,
Cost Adjustments, and Reinstated Assets reports

Cost Clearing Reconciliation Report

Drilldown-reports |Drilldown Report and Account Drilldown Report

General Ledger General Ledger (180 Char)
reports Account Analysis—Payables Detail Report
[Note: These reports are part of Oracle General Ledger.
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Listing Asset Depreciation Reports

Running Useful Reports to View or Print

Report Name Purpose

Assets Not Assigned to To find assets not assigned to any depreciation
Any Books Listing books. The listing is sorted by asset number.
Assets Not Assigned to To find assets not assigned to any cost centers.
Any Cost Centers Listing | The listing is sorted by book and asset number.
Expensed Property To find all your expensed assets. These assets are
Report classified under noncapitalized asset categories.
Fully Reserved Assets To find the assets that became fully depreciated
Report in a range of accounting periods.
Nondepreciating Property | To locate a nondepreciating property. The
Report Depreciate check box is clear in the Books
window.
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Summary

Y ou should now be able to do the following:
e Run depreciation for a period (DELPHI Controller)
e C(Create, review, and post journal entries for the general ledger

e Reconcile journal entries to the general ledger
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Summary

Creating Journal Entries

Function Action

Complete the Enter all transactions for the period.
depreciation period

Calculate gains and losses for retirements.

Run depreciation to close the period.

Create journal entries | Run the Create Journal Entries program to send
entries to the G/L and to examine all unposted
journal entries before posting.

Reconcile to the general|] Review reserve ledger, balances, transaction,
ledger drilldown reports.
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Viewing Asset Information

Chapter 8
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Viewing Asset Information

Section Objectives
At the end of this section, you should be able to:
e  Perform online inquiries to view the financial information about an asset

e Query all assets assigned to a general ledger account by asset detail, assignment,
source lines, and lease

e Query all assets assigned to a depreciation account
e View the transaction, depreciation, and cost history of an asset

e View transactions for any depreciation book and accounting period
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Overview

Viewing Assets

You can view and query assets online to verify or research asset information. You can find
assets quickly without having to remember asset numbers as follows:

e To find an asset by detail, enter asset descriptive information, such as asset number,
description, or category, as the search criteria.

e To find an asset by assignment, enter assignment information as the search criteria. If
you want to search using the expense account, enter a book first. View an asset’s
general ledger expense account, location, or employee assignment and unit of
measure.

e To find an asset by source line, enter invoice information, such as supplier or invoice
number, or project information, such as project number or task number, as the search
criteria.

e To find an asset by lease, enter lease information, such as the lessor, lease number, or
lease description, as the search criteria.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Viewing Asset Information
Chapter 8 - Page 3



Viewing Information on Assets

Using the View Assets Window

e  You use the View Assets Window only to view the financial information of an asset
online and to print reports. You cannot update information in the inquiry windows.

e  You can view the following information types:

Information Type Example(s)

Assignment Employee name and number, expense account,
location
Source Lines Invoice number, supplier name and number, amount

Transaction History | A summary of all the transactions performed on the

asset
Depreciation Year-to-date depreciation expense
History
Cost History Invoices
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Viewing Financial Information

Find Assets

Oracle Assets
N — Inquiry — Financial Information

Find Assets

Find By Asset Detail

'Find Asse‘ts el T O e e e e T e T e T T e T e e T T e e e T e T e e T T e T e T T T l ] :,.;:.'-
Find by Asset Detail | Find by Assi by So Find by Lease

Aszzet Mumber | Description |
Tag Mumber | Category | [r]
Serial Mumber | Azset Key |
|

Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Find by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. Inthe Find Assets window, choose the Find by Asset Detail Tab.

2. To search by Asset Detail use unique values such as asset or tag number. To limit search
criteria, enter one or more of the following fields.

FIND ASSETS
Field Name |C0mments Required?
Find by Asset Detail TAB
Asset Number To search by Asset Number, enter the asset number. No
Description To search by Description, enter the exact description of  |No
the asset you wish to view.
Tag Number Enter the unique tag number of the asset you wish to view |No
financial information.
Category To search by category, select the category field and select |No
LOV and the category flexfield window will appear.
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E Category Flexfield

OPERAT I FEDERAL RAILROA
1 17506000 EQUIPMENT

3. Inthe Category Flexfield window, from LOV select the Operating Administration,
Account and Class. Select (B) OK to return to the Find Assets window.

CATEGORY FLEXFIELD

Field Name Comments Required?
Operating Admin |From the LOV, choose the Operating Administration. Yes
Account From the LOV, choose the Account. Yes

Class From the LOV, choose the Class. Yes

s==Find Assets
Find by Asset Detail |

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

4. In the Find Assets window enter the Serial Number and Asset Key.

FIND ASSETS

Field Name |C0mments |Required?
Find by Asset Detail TAB (continued)

Serial Number |Enter the serial number for the asset that you wish to view |No
financial information.

Asset Key To search by asset key, select the LOV in the asset key field|No
and the asset key flexfield window will appear.

Warranty From the LOV, choose the Warranty Number No

Number
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EZ Asset Key Flexfield

5. Inthe Asset Key Flexfield window, from LOV, select the Book, Region and Organization
for the search.

ASSET KEY FLEXFIELD

Field Name Comments Required?
Book From the LOV, choose the Book. Yes
Region From the LOV, choose the Region. Yes
Organization From the LOV, choose the Organization. Yes

6. Select (B) OK to return to the Find Assets window.

7. In the Warranty Number field, select Warranty from LOV.

Find By Assignment

EZFind Assets

Find by Assignrent

Book |FRA
Employee Mame [ Employee Mumber
Expense Account Location

Clear

8. In the Find Assets window, choose the Find by Assignment Tab.
9. To search by Assignment, enter one or more of the following fields.

Note: The Book field must be entered before you can search using the Expense Account;
otherwise the expense account field is protected. All other fields are optional.

FIND ASSETS
Field Name |C0mments |Required?

Find by Assignment TAB

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Viewing Asset Information
Chapter 8 - Page 7



Book To search by Book, select the Book from LOV. No

Employee Name |To search by Employee Name, select the Employee No
Name from LOV.

Employee Number |This field defaults in when you choose the Employee No
Name, or you can use LOV to select the Employee
Number and the Employee Name field will default in.

Expense Account |To search by Expense Account the Book must be entered |No
first. Place cursor in the expense account field select
LOV and the Alias? window will appear.

10. Choose an Alias from the LOV and select (B) OK to bring up the Expense Account
Flexfield window.

AFETY AND OPERATIONS, FRA, FY-01, DIRECT

JFFICE OF
MENT ADFP EG REFROD Ef
=l P - DEPREC]A AADRTIZATION, AND DEFPLETION
MOT ARPP
HNOT ARP
MOT AFP
EARER I SRS 0000000000 MNOT ARPP

11. In the AFF window enter the following to search by Expense Account and select (B) OK
to return to the Find Assets window.

AFF

Field Name Comments Required?
Fund From the LOV choose the Fund. Yes
Budget Year From the LOV choose the Budget Year. Yes

BPAC From the LOV choose the BPAC. Yes
Organization From the LOV choose the Organization. Yes
Object Class From the LOV choose the Object Class. Yes

SGL Account From the LOV choose the SGL Account. Yes

Future 1 through 4  |Enter zeroes for all four Future fields. Yes
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EEFind Assets

Find by Assignment

Book |FRA
Employee Mame [ Employee Mumber
Expense Account Location

12. Enter the Location field if you wish to search by Location.

FIND ASSETS
Field Name |Comments |Required?
Find by Assignment TAB (continued)
Location To search by Location, select the Location field and  |No
select LOV and the Location Flexfield window will
appear.

[ZE Location Flexfield

FEDERAL RAIL O ADRMIMIST
OLUMBLA

D

13. In the Location Flexfield window enter the following information and select (B) OK to
return to the Find Assets window.

LOCATION FLEXFIELD

Field Name Comments Required?
OA Region From LOV choose the to OA Region. Yes

State From LOV choose the to State. Yes

City From LOV choose the to City. Yes
County From LOV choose the to County. Yes
Facility/Site From LOV choose the to Facility/Site. Yes
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Geographic Location Code |From LOV choose the to Geographic Location No
Code.

Note: When entering a field with a long list of values, the Longlist window will appear. In
the Longlist window, to narrow the search, enter the first 2 or 3 characters of the search
item and then a percent (%) sign and select (B) OK. This will take you to a list of values.
Choose a value and select (B) OK. This will return you to the Location Flexfield window.
Select (B) OK to return to the Assignments window.

Find By Source Line

_- Find by Source Line |

Supplier Name Supplier Mumber

Invaice Mumber Line Mumber [ ]
PO Number Source Batch

Praject Murmber Task Mumber

14. In the Find Assets window, choose the Find by Source Line Tab.

15. To search by source line, enter one or more of the following fields and select (B) Find.

FIND ASSETS
Field Name |C0mments |Required?

Find by Source Line TAB
Supplier Name  [To search by Supplier Name, select the Supplier Name No
from LOV. When you select the Supplier Name the
Supplier Number is automatically populated.

Supplier Number |To search by Supplier Number, select the Supplier No
Number from LOV. When you select the Supplier
Number the Supplier Name is automatically populated.

Invoice Number |To search by Invoice Number, enter the Invoice Number. |No

Line Number To search by Line Number, enter the Line Number. No
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PO Number To search by the PO Number, enter the PO Number. No

Source Batch You can search by Source Batch by entering the source  |No
batch name.

Project Number [To search by Project Number, select the Project Number |No
from LOV.

Task Number The Task Number field is protected from update unless a |No
Project Number is entered. To search by Task Number,
select the Task Number from LOV.

Find By Lease

BRI Bssels e et e e e e e e
o ) 1

Find by Leaze

Lease Mumber 1 I

Lessor 1

Description ]

16. In the Find Assets window, choose the Find by Lease Tab.

17. Enter the Lease Number, the Lessor or Description to search for a specific lease. Select
(B) Find.

FIND ASSETS
Field Name |C0mments Required?
Find by Lease TAB
Lease Number |To search by Lease Number, select the Lease Number from |No

LOV.
Lessor To search by the Lessor, select the Lessor from the LOV. No
Description I f you know the unique Lease Description, you may search |No

by the Description.

Once you have entered the desired search criteria and select (B) Find, you can View
Assignments, Source Lines, and Book information from the Assets window.
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Assets

Tag Murnber

Category

1210031262 - PRISM SOFTWAR

FRA.18306000.31470

1000003

1210031262 - PRISM SOFTWAR

FRA.18306000.31470

FRADOF786

FRA.18306000.31470

FRADDBDS4

FRA.18306000.31470

FRACIP1

FRA.17306000.32020

18. Use the scroll bar on the Asset window to view all information related to the asset.

ASSETS

Field Name Comments Required?

Asset Number |The Asset Number field displays the asset number that Display Only
uniquely identifies each asset.

Description The Description field displays the description of the Asset. |Display Only

Tag Number  |The Tag Number field displays the Tag Number assigned to |Display Only
the asset.

Category The Category field displays the category flexfield that Display Only
contains Operating Administration, Account, and Class.

Serial Number |If applicable, this field displays the Serial Number. Display Only
Asset Key The Asset Key field displays the asset key flexfield that Display Only
contains the Book, Region, and Organization for this asset.

An Asset Key is used to group assets or identify groups of

assets quickly.
Asset Type The Asset Type field displays Capitalized, CIP Display Only
(Construction-in-Process), or Expensed.
Units The number of units represents the number of components |Display Only
included as part of an asset.
Property Type |If applicable, this field displays the Property Type of the Display Only
asset.
Ownership This field displays whether the asset is Owned or Leased.  |Display Only
Property Class |This field displays the Property Class of the Asset. Display Only
Inventorial When you check the In Physical Inventory check box in the |Display Only
check box asset details window, it indicates that this asset will be
included when you run the Physical Inventory comparison.
The following fields are optionally displayed.
Parent Asset If the asset is a component of another asset, it is tracked as a |Display Only
subcomponent of its parent asset. This field displays the
parent asset number for a subcomponent asset.
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Parent This field displays the description of the Parent Asset. Display Only
Description
Manufacturer |This field displays the Manufacturer name if applicable. Display Only
Model This field displays the Model number of the asset if Display Only
applicable.
Lease Number |If the asset is assigned to a lease the Lease Number will be |Display Only
displayed here. If you are entering a leasehold improvement
and you complete the Parent Asset field in the Asset Details
window, Oracle Assets displays the related lease information|
from the parent asset. You cannot provide separate lease
information for the leasehold improvement.
Lessor This field displays the Lessor that is attached to the Lease  |Display Only
Number when the lease is defined.
Lease This field displays the Lease Description defined when the |Display Only
Description lease is defined.
Lease [ ] Not used in DELPHI. Display Only
Bought This field displays whether the asset was bought New or Display Only
Used.
In Use The In Use check box is for your reference only. It indicates|Display Only

whether the asset is in use.

19. Choose an asset and select (B) Assignments.

Assignments

ZE assignments - 1001135

Lnits

Emp MName

Emp MNumber E: ount

2710700000.2001.0901050000.40

Location

ASSIGNMENTS

Field Name Comments Required?

Units The Units field displays the total number of units of the |Display Only
asset.

Employee Name |The Employee Name field displays the Employee Name |Display Only
to which the asset is assigned.

Employee Number |The Employee Number field displays the Employee Display Only
Number to which the asset is assigned.

Expense Account |The Expense Account field displays the Expense Display Only
Account to which the asset is assigned.
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Location The Location field displays the Location to which the  |Display Only
asset is assigned.

20. In the Assignments window, view assignment information applicable to the asset. Close
the window and return to the Assets window.

Tag Murnber Category

210031262 - PRISM SOFTWAR FRA.18306000.31470
210031262 - PRISM SOFTWAR FRA.18306000.31470
PERSONAL PROPERTY ACCO| i FRA.18306000.31470
v

MULTIPOINT CONTROL UNIT 'j008084 FRA.18306000.31470
BUILDING IMPROVEMENT FRA.17306000.32020

21. Choose an asset and select (B) Source Lines.

Source Lines

Line Amaount Supplier Mame

43,748.27 | COMPUSEARCH SOF}541304;

43,748.27 |COMPUSEARCH SOF}541304]

Description
| 210031262 - PRISM §
102561 210031262 - PRISM

I_I_I_I_I_I_I_I_L

Eraject Details...

22. In the View Source Lines window, use the scroll bar to view source line information
applicable to the Asset.

VIEW SOURCE LINES
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Field Name Comments Required?

Invoice Number |This field displays the Invoice Number that came through |Display Only
Mass Additions from the payables system.

Line This field displays the source Line that came through Display Only
Mass Additions from the payables system.

Description This field displays the Description that came through Display Only
Mass Additions from the payables system or Projects
module.

Active check box |This field displays whether the invoice line is active or Display Only
not. If the Active check box is unchecked the invoice line
is not active.

Line Amount The Line Amount is the amount for this line that came Display Only
from the payables system or Projects module.

Supplier Name  [The Supplier Name displays the Supplier Name that came |Display Only
from the payables system.

Supplier Number [The Supplier Number displays the Supplier Number that |Display Only
came from the payables system.

PO Number The PO Number displays the Purchase Order Number that [Display Only
came from the payables system.

Source Batch This field displays the Source Batch that this source line |Display Only
came from.

[1] This field is not used in DELPHI. Display Only

Project Number  |If the source of the line is Oracle Projects, this field Display Only
displays the Project Number.

Task Number If the source of the line is Oracle Projects this field Display Only
displays the Task Number associated with the project. .

23. If the source of the line is from Oracle Projects, choose (B) Project Details to view detail
project information for the line in the Asset Line Details window.

set Line Details (FEDERAL RAILROAD ADMIN) - 11000

CIP Cost

Comment

(—

11.56

24. In the Asset Line Details window, use the scroll bar to view Asset Line Details applicable

to the asset.
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ASSET LINE DETAILS

Field Name Comments Required?

Task The Task field displays the task number of this project |Display Only
from Oracle Projects. .

Type This field displays the expenditure type of this project |Display Only
from Oracle Projects.

Item Date This field displays the Item Date of the project. Display Only

Employee/Supplier | This field displays the Employee or Supplier that this  |Display Only
project is assigned.

Quantity The Quantity field displays the quantity of items Display Only
assigned to this task within the project.

UOM This field displays the Unit of Measure assigned to this |Display Only
project.

CIP Cost The CIP Cost field displays the CIP Cost charged to this |Display Only
task for this project.

Comment This field displays any comments that are entered that |Display Only
apply to this project. .

Expnd Org This field displays the Expenditure Organization that  |Display Only
applies to this project.

Non-Labor This field displays the Non-Labor Resource that applies |Display Only

Resource to this project.

Non-Labor Org This field displays the Non -Labor Organization that Display Only

applies to this project.

Books
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Reviewing Financial Transaction Results of an Asset

Find Assets

Oracle Assets
N — Inquiry — Financial Information
Find Assets

g=Find Assets -0
Find by Asset Detall

Aszzet Mumber Description
Tag Mumber Category [r]
Serial Mumber Azset Key
Warranty Mumber

Note: At least one field is required on the Find by Asset Details tab, Fimd by Assignment
tab, Find by Source Line tab, or Find by Lease tab.

1. On the Find Assets screen, select the Find by Asset Detail Tab. Enter the Asset Number if
known, and additional information to limit the search criteria. Select (B) Find. You can
use the Find Assets window to find assets by Detail, Assignments, Invoice, Lease or
Project.
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Assets

=

Asset Mifrher Description | Tag Mumber | Category | [1
1000002 {210031262 - PRISM SOFTWAR FRA.18306000.31470 =
1000003 {210031262 - PRISM SOFTWAR FRA.18306000.31470
~ |FRAO07786 |PERSONAL PROPERTY ACCO (007786 FRA.18306000.31470
~ |FRAD0BDS4 |MULTIPOINT CONTROL UNIT '|008084 FRA.17506000.31460
~ [FRA1 [210031262 - PRISM SOFTWAR FRA.18306000.31470
q I

Assignments Source Lines Baooks

2. On the Assets screen, select an asset and move the scroll bar to the right to view all the
information related to the asset.

ASSETS
Field Name Comments Required?
Asset Number |The Asset Number field displays the asset number that Display Only

uniquely identifies each asset.

Description The Description field displays the description of the Asset. [Display Only

Tag Number The Tag Number field displays the Tag Number assigned to |Display Only

the asset.
Category The Category field displays the category flexfield that Display Only
contains Operating Administration, Account, and Class.
Serial Number |If applicable, this field displays the Serial Number. Display Only
Asset Key The Asset Key field displays the asset key flexfield that Display Only

contains the Book, Region, and Organization for this asset.
An Asset Key is used to group assets or identify groups of
assets quickly.

Asset Type The Asset Type field displays Capitalized, CIP Display Only
(Construction-in-Process), or Expensed.
Units The number of units represents the number of components [Display Only

included as part of an asset.

Property Type |If applicable, this field displays the Property Type of the Display Only

asset.
Ownership This field displays whether the asset is Owned or Leased. Display Only
Property Class |This field displays the Property Class of the Asset. Display Only
Inventorial When you check the In Physical Inventory check box in the |Display Only
check box asset details window, it indicates that this asset will be

included when you run the Physical Inventory comparison.
The following fields are optionally displayed

Parent Asset If the asset is a component of another asset, it is tracked as a |Display Only
subcomponent of its parent asset. This field displays the
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parent asset number for a subcomponent asset.

whether the asset is in use.

Parent This field displays the description of the Parent Asset. Display Only
Description
Manufacturer |This field displays the Manufacturer name if applicable. Display Only
Model This field displays the Model number of the asset if Display Only
applicable.
Lease Number |If the asset is assigned to a lease the Lease Number will be |Display Only
displayed here. If you are entering a leasehold improvement
and you complete the Parent Asset ficld in the Asset Details
window, Oracle Assets displays the related lease information|
from the parent asset. You cannot provide separate lease
information for the leasehold improvement.
Lessor This field displays the Lessor that is attached to the Lease  |Display Only
Number when the lease is defined.
Lease This field displays the Lease Description defined when the |Display Only
Description lease is defined.
Lease [ ] Not used in DELPHI. Display Only
Bought This field displays whether the asset was bought New or Display Only
Used.
In Use The In Use check box is for your reference only. It indicates|Display Only

3. Select (B) Books.

View Financial Information

Financial Infarmation - FRAI

Book

Cost able

Cost
0.00 |

Met Bar

B 5,000.00
M
[ ]

Ori q inal Caost

‘alue

Date in Service

Maonths
Motths m

249.99
249.99

YTO B
LTD Bon

¥TD Production
wertion LTD Production

!

Depr Ceiling

Bonus Fule

0.00
2l

Transactions Depreciation

VIEW FINANCIAL INFORMATION

0.00
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Field Name Comments Required?
Book This field displays the Depreciation Book of the asset. |Display Only
Cost This field displays the Current Cost of the asset. For  |Display Only
Leased Assets, Oracle Assets automatically enters the
Cost to Capitalize amount in the Current Cost field.
Recoverable Cost  |The Recoverable Cost is current cost less the salvage |Display Only
value of the asset.
Net Book Value Net Book Value (NBV) is the current cost minus Display Only
accumulated depreciation taken to date.
Original Cost Oracle Assets displays the Original Cost of the asset  |Display Only
and updates it if you make a cost adjustment in the
period you added the asset.
Depr Ceiling Not used in DELPHI. The Depreciation Ceiling is used |Display Only
for assets in tax depreciation books.
Salvage Value This field displays the Salvage Value for the asset and |Display Only
cannot exceed the asset cost.
Revaluation Ceiling |Not used in DELPHI. Display Only
Investment Tax Not used in DELPHI. Display Only
Credit check box
Revaluation Reserve|Not used in DELPHI. Display Only
Depreciate check  |The Depreciate check box displays whether you chose |Display Only
box to depreciate the asset.
Capacity Not used in DELPHI. Display Only
Date in Service This field displays the date the Asset was placed in Display Only
service.
YTD Production Not used in DELPHI. Display Only
Prorate Convention |This field displays the Prorate Convention defined for |Display Only
this book. The Prorate Convention determines how
much depreciation to take in the first and last years of
the assets life.
LTD Production Not used in DELPHI. Display Only
Prorate Date Oracle Assets determines the prorate date from the Display Only
date placed in service and the prorate convention. It
uses this date to determine how much depreciation to
take during the first and last years of asset life.
Life End Date N/A, not used. Display Only
Method This field displays the depreciation method chosen for |Display Only
this asset. The Method determines the way in which
Oracle Assets spreads the cost of the asset over the
time it is in use.
Basic Rate Not used in DELPHI. Display Only
Life Years This field displays the useful Life Years for this asset. |Display Only
Months This field displays the useful Months Life for this Display Only
asset.
Adjusted Rate Not used in DELPHI. Display Only

Remaining Life
Years

This field displays the Years of Life Remaining for this
asset based on the date placed in service and the assets
defined life.

Display Only

Months This field displays the Months of Life Remaining for |Display Only
this asset based on the date placed in service and the
assets defined life.
Bonus Rule Not used in DELPHI. Display Only
YTD Depreciation |This field displays the depreciation taken year to date. |Display Only

Viewing Asset Information
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YTD Bonus Depr

Not used in DELPHI. Display Only

Accumulated Depr

taken to date over the life of the asset.

This field displays the total amount of depreciation Display Only

LTD Bonus Depr

Not used in DELPHI. Display Only

4. Select (B) Cost History.

Cost History

C

4793 JADDITION FOCT02_FY03 | 5,000.00 =
| |
| J |
i ) |
| J |
| | |
| | |
| | |
| | |
| J |
| | |
| | |
COST HISTORY
Field Name Comments Required?
Reference Number |The Reference Number is assigned by the system each  [Display Only
time a transaction takes place on the asset.
Transaction Type |This field displays the Transaction Type each time a new |Display Only
transaction is completed on the asset. ADDITION is the
original transaction when the asset is entered into the
system. If you change any information such as the asset
cost in the period that you added the asset, Oracle Assets
updates the original Addition transaction to
ADDITION/VOID transaction and creates a new
addition with upgraded information. Changes to an
asset's financial information appear as ADJUSTMENT
transactions. If an asset is fully retired the retirement
transaction appears as FULL RETIREMENT. If the
retirement is corrected to reinstate the asset the
transaction appears as REINSTATE.
Period Effective  |This field displays the period that the transaction became |Display Only
effective.
Cost The cost field reflects changes to the assets cost based on |Display Only

the completed transactions.

I
I
]
I
e
e
|
|
]
g
f
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5. Close the Cost History screen and return to the View Financial Information screen.

5,000.00
0.00¢
B |rvestment T redit
FiDepreciate

Date in ! ] ¥TD Production
Prarate Convention LTD Production
Prarate Date Life End Date

' -

Accurnulated Depr

6. Select (B) Depreciation.

View Depreciation History

t Diepreciation Histony

_ Period Expens aunt
2720700000.2001.7201050000.4040000000.000
2720700000.2001.7201050000.4040000000.000
2720700000.2001.7201050000.4040000000.000
2720700000.2001.7201050000.4040000000.000
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The View Depreciation History screen shows
— the depreciation amount by period and expense account where the depreciation
expense was recorded.
— the depreciation amount for a given period includes any adjustments to the
financial information of the asset that would effect the depreciation.

VIEW DEPRECIATION HISTORY

Field Name Comments Required?

Period This field displays the period the depreciation |Display Only
was recorded.

Expense Account This field displays the expense account to which|Display Only
depreciation is charged for this asset.

Depreciation Amount This field displays the depreciation amount Display Only
charged in each period.

Revaluation Amortization |Not used in DELPHI. Display Only

7. Close the View Depreciation History screen and return to the View Financial Information
screen.

Wiew Financial Information - FRAQDD

~_ Book : iy rable Cost Met Book Yalue
4.750.01

5,000.00
0.00¢ Revaluatio
B |rvestment T redit Revaluation R
FiDepreciate C:

31-0CT-2002 ¥TD Production
[ FOL MONTH LTD Production
(=R EE 01 -NOY 2002

Miethod
Life fears onths m ljus !
maining Life 5 Maonths m Bonus Fule
¥TD Depreciation 249.99 Y¥TD Bonus Depr
Accumulated Depr 249.99 LTD Banus Depr

Transactions Cost Histary

8. Select (B) Transactions.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Viewing Asset Information
Chapter 8 - Page 23



Transaction History

Periods
A Mumber - Description Effactive Entered
FRADDDD1 - SOFTWARE OCT-02_FY03 OCT0Z2 FY03
FRADDODT - SOFTWARE OCT02_FY03 OCT0Z_FY03

Book

nce Mumber B Amortized Adjustment

Comments

TRANSACTION HISTORY

Field Name Comments Required?

Transaction Type |This field displays the Transaction Type each time a |Display Only
new transaction is completed on the asset.
ADDITION is the original transaction when the asset
is entered into the system. If you change any
information such as the asset cost in the period that
you added the asset, Oracle Assets updates the
original Addition transaction to ADDITION/VOID
transaction and creates a new addition with upgraded
information. Changes to an asset's financial
information appear as ADJUSTMENT transactions.
If an asset is fully retired the retirement transaction
appears as FULL RETIREMENT. If the retirement is
corrected to reinstate the asset the transaction appears
as REINSTATE.

Asset Number —  |This field displays the asset number and description |Display Only
Description of the asset.

Periods Effective |This field displays the period that the transaction Display Only
became effective.

Periods Entered  |This field displays the period in which the transaction |Display Only
was entered.

Book This field displays the Depreciation Book of the asset.|Display Only

Reference Number |The Reference Number is assigned by the system and |Display Only
can be used to query the asset transaction.

Amortized The Amortized Adjustment checkbox is enabled if  |Display Only
Adjustment Amortized Adjustments was checked for the
checkbox transaction.
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|Comments

IThis field displays comments about the transactions. |Display Only

9. To view individual transaction details for this asset, select a transaction and select (B)

Details to open the Transaction Detail window.

Transaction Detail

E to
=

Current Cost

Original Cost Salvage Value

Recoverable Cost

Revaluation Ceiling

5_,I]I]I].I]I]JI 5,000.00 0.00

5,000.00

Use the scroll bar to view the entire window.

Note: The Transaction Details window varies with the transaction selected and may look

different from the one displayed.

TRANSACTION DETAIL

Field Name Comments Required?

Current Cost This field displays the current cost of the asset. Display Only

Original Cost Oracle Assets displays the original cost of the asset |Display Only
and updates it if you make a cost adjustment in the
period you added the asset.

Salvage Value This field displays the Salvage Value for the asset. [Display Only

Recoverable Cost The Recoverable Cost is the current cost less the Display Only
salvage value of the asset.

Revaluation Ceiling |Not used in DELPHI. The Revaluation Ceilingis  |Display Only
used for assets in tax depreciation books.

Method This field displays the depreciation method chosen [Display Only
for this asset.

Life This field displays the useful Life of this asset. Display Only

Adjusted Rate Not used in DELPHI. Display Only

Capacity Not used in DELPHI. Display Only

Unit of Measure Not used in DELPHI. Display Only

Prorate Convention |This field displays the Prorate Convention of the Display Only
Asset.

Prorate Date Oracle Assets determines the prorate date from the [Display Only
date placed in service and the prorate convention.

Date Placed in This field displays the date the asset was placed in  |Display Only

Service service.

Depreciate check box |The Depreciate check box displays a check if the Display Only
asset if subject to depreciation.

Bonus Rule Not used in DELPHI. Display Only

Depreciation Ceiling |Not used in DELPHI. The Depreciation Ceiling is |Display Only
used for assets in tax depreciation books.

Asset Number - The Asset Number — Description field displays the [Display Only

Description asset number that uniquely identifies the asset and
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the assets description.
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Viewing Transaction Detail and History

Find Transactions

Oracle Assets
N —Inquiry — Transaction History

Find Transactions

S== Find Transactions

Boak

Reference Mumbear

Asset Mumbers

Farinds

Transactian Type

1. In the Find Transactions window, enter the following information.

FIND TRANSACTIONS
Field Name Comments Required?
Book From LOV, choose the Book. Yes
Reference Number |From the LOV, Choose the Reference Number if Yes, enter a
known reference
Asset Numbers From LOV, choose the beginning and ending asset ~ |number or
number. By selecting a range of asset numbers you  |beginning and
can view several asset transactions at a time. ending asset
numbers.
Periods From LOV, choose the beginning and ending period. |No
Transaction Type |From LOV, choose the Transaction Type. No
Category When you select the Category field and select LOV  |No

the Category Flexfield window will appear.
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Category Flexfield

5E Category Flexdield

OPERATING ADMIN FEDERAL RAILROAD ADMINISTRATION

2. In the Category Flexfield window, enter the following information.

CATEGORY FLEXFIELD

Field Name Comments Required?
Operating Admin  |From the LOV, choose the Operating Administration. |Yes
Account From the LOV, choose the Account. Yes

Class From the LOV, choose the Class. Yes

3. Select (B) OK and return to the Find Transactions window.

F=Find Transactions

Boak

Fefarance Mumbar

gt Mumbers

Farinds

Transactian Typa

4. Select (B) Find.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Viewing Asset Information
Chapter 8 - Page 29



Transaction History

ADDITION FRADDB084 - MULTIPOINT CONTROL UNIT|APRA7 FY97  |MAR00_FY.00
TRANSFER IN FRA008084 - MULTIPOINT CONTROL UNIT{APR.S7 FY97  [[MAR.00 FY00
ADJUSTMENT FRADDB084 - MULTIPOINT CONTROL UNIT{JULO1 FY01  |JULD1_FY01
ADDITION FRA155 - MONITOR JULO1 FY01  |JULD1 FYo1
TRANSFER IN FRA155 - MONITOR JULO1 FY01  [JuLD1 Fyal
FRA
Details

5. In the Transaction History window, review Transaction History of an asset.
TRANSACTION HISTORY
Field Name Comments Required?
Transaction Type |This field displays the Transaction Type each time a new |Display Only
transaction is completed on the asset. ADDITION is the
original transaction when the asset is entered into the
system. If you change any information such as the asset
cost in the period that you added the asset, Oracle Assets
updates the original Addition transaction to
ADDITION/VOID transaction and creates a new
addition with upgraded information. Any unplanned
depreciation amounts appear as ADJUSTMENT
transactions. If an asset is fully retired the retirement
transaction appears as FULL RETIREMENT. If the
retirement is corrected to reinstate the asset the
transaction appears as REINSTATE.
Asset Number — | This field displays the asset number and description of  |Display Only
Description the asset.
Periods Area
Effective This field displays the period that the transaction became |Display Only
effective.
Entered This field displays the period in which the transaction Display Only
was entered.
Book This field displays the Book that this asset is assigned.  |Display Only
Reference Number |The Reference Number is assigned by the system and can|Display Only

be used to query the asset transaction.
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Amortized The Amortized Adjustment checkbox is enabled if Display Only
Adjustment Amortized Adjustments are allowed for this asset.
Comments This field displays comments about the transactions. Display Only

6. To view individual transaction details for this asset, select a transaction and select (B)
Details to open the Transaction Detail window. Once in the Transaction Detail window
use the scroll bar to view all information.

= Iransaction Detail
Current Cost Original Cost | Salvage Value  ||Recoverable Cost | Revaluation Ceiling
128,383.78 128,383.78 128,383.78

ifel| Adjusted Rate

BE Transaction Detail

Prorate Conventian Prorate Date:
FOL MONTH

= Iransaction Detail

Depreciation Ceiling Agset Mumber - Description

TRANSACTION DETAIL
Field Name Comments Required?
Current Cost This field displays the current cost of the asset. Display Only
Original Cost Oracle Assets displays the original cost of the asset |Display Only
and updates it if you make a cost adjustment in the
period you added the asset.
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Salvage Value

This field displays the Salvage Value for the asset
and cannot exceed the asset cost.

Display Only

Recoverable Cost

The Recoverable Cost is the portion of the current
cost that can be depreciated. It is the current cost
less the salvage value of the asset.

Display Only

Revaluation Ceiling

Not used in DELPHI. The Revaluation Ceiling is
used for assets in tax depreciation books.

Display Only

Method

This field displays the depreciation method chosen
for this asset. The Method determines the way in
which Oracle Assets spreads the cost of the asset
over the time it is in use.

Display Only

Life

This field displays the depreciable Life applicable
for this asset.

Display Only

Adjusted Rate

Not used in DELPHI.

Display Only

Capacity

Not used in DELPHI.

Display Only

Unit of Measure

Not used in DELPHI.

Display Only

Prorate Convention

This field displays the Prorate Convention defined
for this book. The Prorate Convention determines
how much depreciation to take in the first and last
years of the assets life.

Display Only

Prorate Date

Oracle Assets determines the prorate date from the
date placed in service and the prorate convention.
It uses this date to determine how much
depreciation to take during the first and last years
of the assets life.

Display Only

Date Placed in Service

If the calendar date is in the current open period,
the default date placed in service is the calendar
date. If the calendar date is before the current open
period, the default date is the first day of the open
period.

Display Only

Depreciate check box

The Depreciate check box displays whether you
chose to depreciate the asset.

Display Only

Bonus Rule

Not used in DELPHI.

Display Only

Depreciation Ceiling

Not used in DELPHI. The Depreciation Ceiling is
used for assets in tax depreciation books.

Display Only

Asset Number -
Description

The Asset Number — Description field displays the
asset number that uniquely identifies the asset and
the assets description.

Display Only
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Lab 1: Querying and Viewing Financial Information of an Asset

In this lab, you query all assets that belong to the FRA.17506000.31460 category. You select
an asset from this category and view its financial information and transaction details.

Instructions
e Find all assets in the FRA.17506000.31460 category.
Hint: Use the Category as your search criteria.
e Select an asset and view its financial information in the FRA book.
e View transaction detail for this asset.

e Answer the following questions:

1. Which button will allow you to view financial information for this asset?

2.  What types of information are shown on the View Financial Information window?

3.  What is the cost of this Asset?
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Lab 1: Querying and Viewing Financial Information of an Asset

4. What is the current depreciation expense for this asset?

5. What button will take you to the Transaction History window?

6. How could you view individual transaction details for this asset?
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Lab 1 Solutions: Querying and Viewing Financial Information of
an Asset

1. Navigate to the Find Assets window.

N — Inquiry — Financial Information

e FiNd AsSELS

Find by Asset Detai

Asset Number. | Description |
Tag Murnber. | éah%‘_ﬂm'-ﬁ' | [ |_I
Serial Nurnber | Asset Key |

‘Warra nty Number |

2. Tab to the Category field. Select LOV and the Category Flexfield window will appear.
55 Category Flexfield

CIPERATIMNG ADMIN FEDERAL RAILROAD ADMIMISTRATION

LR 17506000 [ EcuiPMENT

AST m ADP EQUIPMENT CARTALIZED
G s v

Combinations

3. Select FRA.17506000.31460 for the category flexfield and select (B) OK.
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Lab 1 Solutions: Querying and Viewing Financial Information of
an Asset

Asset Number. | Description |
Tag Number | Category [FRA.17506000.31460 1
Sarial Murmber: | Aszsget Ra_y |
|

'W'arrar}t}r MNumber

4. Select (B) Find to begin the search.

5. Select (B) Books.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Viewing Asset Information
Chapter 8 - Page 36



Lab 1 Solutions: Querying and Viewing Financial Information of
an Asset

6. View the financial information for this asset.

% w Financial Infarmation - FRA

— h:llfll-; G ble ¢ , et Bo ]
i 12 ! 12,838.39

tevaluation R

A !

BEV=H =100 06 AP R 199 N¥TD: Production

Frarate Convention |g L M H LTE Production

Prorate Date [t AY-1997 Life End Date

hariths m
hatiths _

Accurnulated Depr

7. Select (B) Transactions to go to the Transaction History window.
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Lab 1 Solutions: Querying and Viewing Financial Information of
an Asset

ADDITION FRA008084 - MULTIPOINT CONTROL UNIT|{APR97 FY97  [MARD0 Fy0 | =
TRANSFER IN FRA008084 - MULTIPOINT CONTROL UNIT{APR97 FY97  [MAR00_FY00 |
1
1
1
L
L
1
1
| =
FRA
3
Details

8. Select (B) Details

Alon Detaill |

Current Cost Original Cost Salvage Walue  |Recoverable Cost || Revaluation Geiling

128,383.78 |

9. Close the Transaction Detail and Transaction History windows and select (B) Depreciation
in the View Financial Information.
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Lab 1 Solutions: Querying and Viewing Financial Information of
an Asset

NOVAO1_FY-02  [2780700000.1998.0301010300.1130000000.314] 2,139.73| 0.00 =
OCT01_FY0Z  [2780700000.1998.0301010300.1130000000.314] 2,139.73| 0.00
SEPO1_FY01  [2780700000.1998.0301010300.1130000000.314) 2,130.72 | 0.00
AUGO1_FY01  [2780700000.1998.0301010300.1130000000.314) 2,139.73| 0.00.
JULO1_FY01  [2780700000.1998.0301010300.1130000000.3 14 2,130.73| 0.00
JUND1_FY01  [2780700000.1998.0301010300.1130000000.314] 2,139.73] 0.00
MAY.01_FY01  [2780700000.1998.0301010300.1130000000.314] 2,139.73| 0.00
APRO1_FY01  [2780700000.1998.0301010300.1130000000.3 14 2,139.73 0.00
MARO1_FY01  [2780700000.1998.0301010300.1130000000.314] 2,139.73 | 0.00
FEB01_FY.01  [2780700000.1998.0301010300.1130000000.314 2,139.73| 0.00
JAND1_FY01  [2780700000.1998.0301010300.1130000000.314) 2,139.73] IJ'.tII]_A
DECOD_FY-01  [2780700000.1998.0301010300.1130000000.314] 2,139.73 | 0.00 -

10. View the depreciation information for this asset.

Answers to the questions:

1. Which button will allow you to view financial information for this asset?
Books
2.  What types of information are shown on the View Financial Information window?

Book, cost, recoverable cost, net book value, original cost, salvage value, depreciation
checkbox, date in service, prorate convention and date, method, life, YTD
depreciation, and accumulated depreciation

3.  What is the cost of this Asset?

The answer differs depending on the asset selected. From the Transaction Detail
window above, it is $128,383.78.

4. What is the Year-to-Date depreciation expense for this asset?

The answer differs depending on the asset selected. From the View Financial
Information window above, it is $4,279.46.
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Lab 1 Solutions: Querying and Viewing Financial Information of
an Asset

5. What button will take you to the Transaction History window?
Transactions
6. How could you view individual transaction details for this asset?

Select (B) Details from the Transaction History window.
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Summary

Y ou should now be able to do the following:
e  Perform online inquiries to view the financial information about an asset

e Query all assets assigned to a general ledger account by asset detail, assignment,
source lines, and lease

e Query all assets assigned to a depreciation account

e View the transaction, depreciation, and cost history of an asset

e View transactions for any depreciation book and accounting period
Viewing Financial Information of an Asset

e  You are now able to view financial information online by asset detail, assignment,
source lines, and lease.

®  You can view book information such as the depreciation detail and history, cost
history, and transaction history and detail.
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Listing of Oracle Asset
Reports - Basic

Chapter 9
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Listing of Oracle Assets Reports

Section Objectives
At the end of this section, you should be able to reference these Oracle Assets reports:
e Transaction reports
e Depreciation reports
e  Accounting reports
e Responsibility reports
e Reconciliation reports

e  Tracking reports
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Transaction Reports

Transaction Reports include:
e Additions reports
e  Mass Additions reports
e  Adjustment reports
e Transaction History reports
e  Transfer reports
e Retirement reports

e  Mass Transaction reports
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Additions Reports

Additions by Source Report

This report shows all assets added during an accounting period range and the invoice lines
associated with that asset. It groups the assets by Mass Additions or Manual Transactions. It is
sorted by source, balancing segment, asset type, asset account, cost center, and asset number.

For assets with multiple invoice lines, this report sorts by supplier number, invoice number, and
invoice line number and prints the totals for each cost center, asset account, asset type,
balancing segment, and source.

This report also provides supporting detail for the Asset Addition Report by showing which
line items are part of each addition transaction.

Enter the book and From/To range to request this report.
Annual Additions Report

This report shows all assets placed in service in the date range that you specify. It is sorted by
balancing segment, asset number, and asset account. It prints totals for each asset account and
balancing segment.

Enter the book and From/To range to request this report.
Asset Additions by Cost Center Report

This report reviews the assets added to Oracle Assets or capitalized during any depreciation
period. It is sorted by balancing segment, asset type, cost center, asset account, and expense
account and prints totals for each of them.

Enter the book and the period to request this report. Enter a From/To Cost Center range to limit
output if needed.
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Additions Reports

Asset Additions Report

This report reconciles the asset cost to the general ledger asset accounts. It lists all the assets
added to Oracle Assets or capitalized during any depreciation period. It is sorted by balancing
segment, asset type, cost center, asset account, and reserve account and prints totals for each of
them.

This report also provides supporting detail for the Cost Detail Report and the Reserve Detail
Report for asset cost accounts.

Enter the book and the From/To period to request this report.
Asset Additions Responsibility Report

This report shows assets added to the cost centers through additions, capitalizations, and
transfers in the accounting period that you specify. It shows the owner and location of each
unit. It is sorted by balancing segment, cost center, owner, location, and asset number. It prints
totals for each cost center and balancing segment.

Enter the book and the period to request this report. Enter a From/To Cost Center range to limit
output if needed.

Conversion Assets Report

This report reviews the assets entered with a depreciation reserve. It is sorted by balancing
segment, asset type, and asset account. It prints totals for each account, asset type, and
balancing segment.

Enter the book and the From/To period to request this report.
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Mass Additions Reports

Delete Mass Additions Preview Report

This report reviews mass additions with a status of Delete only and verifies that you deleted the
correct mass additions before you submit the Mass Additions Delete program. It is sorted by
the total cost for each book, source system, and supplier, and prints totals for each of them.

Mass Additions Delete Report

This report provides an audit trail of the deleted mass additions.
Enter the book for which you want to run this report.

Mass Additions Create Report

This report reviews mass additions created from invoice distribution lines in Oracle Payables
for the book that you selected. It provides a complete audit trail of the mass additions created
by Payables. It is sorted by the total cost in both the functional and foreign currency for each
company, asset account, currency, and cost center, and prints totals for each of them.

This report lists mass additions invoices in both functional and foreign currency invoices in the
general ledger.

Mass Additions Invoice Merge Report

This report reviews mass additions merged into a single asset. It is sorted by asset number. It
does not include mass additions added to existing assets.

Enter the book and the period to request this report.
Mass Additions Invoice Split Report

This report reviews mass additions created by splitting multiunit mass additions. It is sorted by
asset number. It does not include mass additions added to existing assets. It shows any mass
additions merged and split.

Enter the book and the period to request this report.
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Mass Additions Reports

Mass Additions Posting Report

This report gives an audit trail of the assets that Oracle Assets created from mass additions. It
sorts by transaction type and asset number.

This report divides mass additions by transaction type; mass additions that became assets, and
those added to existing assets. It also prints totals for each transaction type and the total number
of mass addition lines posted in the batch.

Enter a book if you submit this report from the Submit Requests form.
Mass Additions Status Report

This report reviews the mass additions by status (queue name). It is sorted by asset account,
accounts payable batch name, and invoice number. It prints the total cost for each asset
account.

Enter the book and queue name for which you want to run the report.
Unposted Mass Additions Report

This report reviews mass additions that are not yet posted, which appear under the date that the
invoice distribution line was posted to the general ledger. It is sorted by period, asset account,
and status. It prints the total cost for each asset account and period.

Enter the book to request this report.
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Adjustment Reports

Cost Adjustments by Source Report

This report shows all the cost adjustments made in the book during an accounting period range
selected. It groups these by asset type and Mass Additions or Manual Transactions source.

It is sorted by source, balancing segment, asset type, asset account, cost center, and asset
number. For assets with multiple source lines, it sorts by supplier number, invoice number, and
invoice line number. It prints totals for each asset if the asset number has multiple source lines,
and for each cost center, asset account, asset type, balancing segment, and source.

This report provides supporting detail for the Cost Adjustment Report by showing which line
items are part of each adjustment transaction.

Cost Adjustments Report

This report provides an audit trail of the cost adjustments made to the assets in the book and
during the accounting period range selected. It includes changes made to the asset itself and to
the source lines. It is sorted by balancing segment, asset type, asset cost account, cost center,
and asset number. It prints totals for each cost center, account, asset type, and balancing
segment.

This report provides supporting detail for the Cost Detail Report and the Reserve Detail Report
for asset accounts.

Financial Adjustments Report

This report shows all asset financial adjustments made for the book and period selected. It is
sorted by asset number and by the effective date of the transaction.

Mass Change Preview Report

This report shows the effect of the specified mass change criteria on the assets. It is sorted by
asset number.

Run this report before performing a mass change from the MassChanges window.
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Adjustment Reports

Mass Change Review Report

This report reviews the effect of mass changes performed on the assets. It is sorted by asset
number. It is automatically submitted when you perform the mass change.

Run this report for any completed mass change by querying the definition and selecting the
Review button in the MassChanges window.

Parent Asset Transactions Report

This report reviews transactions on parent assets for the book and period selected. It is sorted
by transaction type and number.
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Transaction History Report

Transaction History Report

This report reviews all the transactions performed on the assets for the book and asset number
range selected. This report is sorted by asset number.
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Transfer Reports

Asset Transfers Report

This report reviews asset transfers for the book and period selected. It lists the expense account,
balancing segment, cost center, and location of the asset for each transaction before and after
the transfer. It is sorted by asset number.

This report also provides supporting detail for the Reserve Detail Report.
Asset Transfer Reconciliation Report

The report shows the transfer transactions for a corporate book made during an accounting
period that affects a general ledger account. It does not show transfers between employees and
locations since the general ledger number does not change. It is sorted by balancing segment,
asset type, cost center, and asset account. It also prints totals for these.

This report also provides supporting detail for the Cost Detail Report for asset accounts.
Asset Disposals Responsibility Report

This report shows assets removed from cost centers through retirements and transfers. It also
shows the location of each unit. It is sorted by balancing segment, cost center, and owner, and
prints totals for each of them.

Enter the book and the period to request this report. Enter a From/To Cost Center range to limit
output if needed.

Mass Transfers Preview Report

This report previews the mass transfer definition effect before you perform it. It shows the
general ledger number, location, and employee assigned before and after the mass transfer. It is
sorted by asset number, general ledger number, location, and employee number. Run this
report from the Mass Transfers window, it cannot be ran from the Submit Requests window.
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Reclassification Reports

Asset Reclassification Report

This report reviews the assets for which you change the asset category. It is sorted by balancing
segment, asset account, and asset number. It prints totals for each asset account and balancing
segment.

Enter the book and the From/To period to request this report.

Asset Reclassification Reconciliation Report

This report reconciles Oracle Assets to the general ledger asset accounts. It is sorted by
balancing segment, asset type and account, and cost center. It prints totals for each of them.

This report also provides supporting detail for the Cost and Reserve Detail reports for asset cost
accounts.

Enter the book and the From/To period to request this report.
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Retirement Reports

Asset Retirements By Cost Center Report

This report shows the asset retirements for each cost center for the book and during the period
selected. It is sorted by balancing segment, cost center, employee name, location, asset account
and number. It prints totals for each owner, cost center, and balancing segment.

If needed, enter a Cost range to limit report output
Asset Retirements Report

This report shows the assets retired for the book and accounting period range selected. It is
sorted by balancing segment, asset type, account, and number, and cost center. It also prints
totals for each of them.

This report also provides supporting detail for the Cost and Reserve Detail reports for asset cost
accounts.

Reinstated Assets Report

This report reviews the retirements reinstated for the book and From/To period range selected.
It is sorted by balancing segment, asset type, account, number, and cost center and prints totals
for each of them.

Retired Assets Without Retirement Types Report

This report shows retired assets without retirement types assigned. It is sorted by balancing
segment and asset account.

Mass Retirements Report

This report reviews the mass retirement effect before you process it. It is sorted by balancing
segment, asset type and account. It prints totals for each cost center, account, asset type, and
balancing segment.

To run this report, select the Retire button for a mass retirement transaction with a New or
Error status in the Mass Retirements form. Use (M) Help: View My Requests to view the
report.

Copyright Oracle Corporation. All Rights Reserved. Property of U.S. Department of Transportation.

Listing of Oracle Asset Reports - Basic
Chapter 9 - Page 13



Retirement Reports

Mass Retirements Exception Report

This report identifies exception assets not required as part of the mass retirement transaction. It
prints each exception asset, including its multiple distributions.

To run this report, select the Retire button for a mass retirement transaction with a New or
Error status in the Mass Retirements form. Use (M) Help: View My Requests to view the
report.
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Mass Transaction Reports

Mass Change Preview Report

This report shows the effect of the specified mass change criteria on the assets. It is sorted by
asset number.

Run this report to preview a mass change before you perform it. Select the Preview button in
the Mass Change window for a definition with a New or Updated status. Use (M) Help: View
My Requests to view the report.

Mass Change Review Report

This report reviews the mass change effects on the assets after the mass change. It is sorted by
asset number.

Select the Review button in the Mass Change window to run this report. Use (M) Help: View
My Requests to view the report.

Mass Transfers Preview Report

This report previews the effects of a mass revaluation before you perform it. It shows the
general ledger number, location, and employee assigned to the assets before and after the mass
transfer. It is sorted by asset number, general ledger number, location, and employee number.

Select the Preview button in the Mass Transfer window to submit this report. Use (M) Help:
View My Requests to view the report.

Mass Retirements Report

This report previews the effect of a mass retirements before you process it. It is sorted by
balancing segment, asset type, and asset account and prints totals for each of them.

To run this report, select the Retire button in the Mass Retirements window for a mass
transaction with a New or Error status. Use (M) Help: View My Requests to view the report.
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Depreciation Reports

Assets Not Assigned to Any Books Listing

This report shows assets that you have not assigned to any depreciation books. The listing is
sorted by asset number.

Assets Not Assigned to Cost Center Listing

This report shows assets that you did not assign to any cost centers. The listing is sorted by
book and asset number.

Expensed Property Report

This report finds all expensed assets. It is sorted by balancing segment, category, and asset
number. It prints the current total cost for each category and balancing segment.

Enter the book to request this report.
Fully Reserved Assets Report

This report shows assets that became fully depreciated in a range of accounting periods. It is
sorted by period, balancing segment, asset account, and asset number. It prints totals for each
asset account, balancing segment, and period.

This report also prints a line for each of the periods the asset is fully reserved that fall in the
period range requested. If you adjust a fully reserved asset, the report shows the asset only in
the period you adjusted it if it again becomes fully reserved. If you run this for a period range,
an asset may appear more than once on it.

Enter the book and From/To period range to request this report.
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Depreciation Reports

Nondepreciating Property Report

This report locates property that is not depreciating. It is sorted by balancing segment, asset
type, and asset category.

Enter the book to request this report.
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Accounting Reports

Account Reconciliation Reserve Ledger Report

This report reviews how much depreciation Oracle Assets charges to a depreciation reserve
account in an accounting period. It is sorted by balancing segment, asset account, reserve
account, and cost center and prints totals for each of them.

If you partially retire, reclassify, or transfer an asset, the report prints the asset’s year- to-date
depreciation as of the transaction date on a separate line and marks each line on the right side of
the report. These lines show zero for cost and depreciation amount because Oracle Assets
allocates depreciation expense only to the distribution lines that were active at the end of the
report period.

This report also provides supporting detail for the Reserve Detail Report. Enter the book and
From/To period to request this report.

Asset Reclassification Reconciliation Report

This report reconciles Oracle Assets to the general ledger asset accounts. It is sorted by
balancing segment, asset type, asset account, and cost center and prints totals for each of them.

It also provides supporting detail for the Cost Detail Report and the Reserve Detail Report for
asset cost accounts.

Enter the book and From/To period range to request this report.
Asset Retirements By Cost Center Report

This report shows the asset retirements for each of the cost centers for the book and during the
period selected. It is sorted by balancing segment, cost center, employee name, location, asset
account, and asset number. It prints totals for each owner, cost center, and balancing segment.
An asterisk (*) appears on the report for reinstated assets.

Enter a Cost Center range if needed to limit report output.
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Accounting Reports

Asset Transfer Reconciliation Report

This report views the transfers made for a corporate book during an accounting period that
affect a general ledger account. It does not show transfers between employees and locations
since the general ledger number does not change. It is sorted by balancing segment, asset type,
asset account, and cost center. It prints total cost for each cost center, balancing segment, asset
type, and asset account.

This report also provides supporting detail for the Cost Detail Report for asset cost accounts.
Cost Detail Report

This report reconciles asset cost accounts to the general ledger. It is sorted by balancing
segment, asset account, cost center, and asset number, and prints totals for each asset, account,
and balancing segment.

Enter the book and the From/To period to request this report.

Cost Summary Report

This report reconciles asset cost accounts to the general ledger. It is sorted by balancing
segment and asset account and prints totals for each of them.

Enter the book and the From/To period to request this report.
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Accounting Reports

Cost Clearing Reconciliation Report

This report shows all assets created or adjusted during an accounting period for which Oracle
Assets creates journal entries to asset clearing accounts. It reconciles the clearing accounts
between the general ledger and Oracle Assets. It is sorted by transaction type, balancing
segment, clearing account, cost center, and asset number.

Enter the book and the From/To period to request this report.
Drill Down Report

This report lists all journal entry lines and shows detailed asset transaction information for a
particular journal entry batch. It is sorted by journal entry batch name, category, account (from
the lowest balancing segment value to the highest), journal entry line number, and asset
number.

Enter the book and the period to request this report.
Account Drill Down Report

This report shows detailed asset transaction information represented by a journal entry line. It is
sorted by account (from the lowest balancing segment value to the highest), journal entry batch
name, category, journal entry line number, and asset number.

Enter the book and the period to request this report. Enter the account number if needed or
leave it blank to print all accounts.
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Accounting Reports

Journal Entry Reserve Ledger Report

This report finds out how much depreciation expense Oracle Assets charges to a depreciation
expense account for any accounting period. It lists all active capitalized assets and any retired
assets in the period’s fiscal year. It is sorted by balancing segment, expense and reserve

accounts, and cost center. It prints totals for each cost center, account, and balancing segment.

If you partially retire, reclassify, or transfer an asset, the report prints the asset’s year- to-date
depreciation as of the transaction date on a separate line and marks each line on the right side of
the report. These lines show zero for cost and depreciation amount because Oracle Assets
allocates depreciation expense only to the distribution lines that were active at the end of the
report period.

Enter the book and the period to request this report.
Reserve Detail Report

This report reconciles the reserve accounts to the general ledger. It is sorted by balancing
segment, depreciation reserve account, cost center, and asset number and prints totals for cost
center, account, and balancing segment.

Enter the book and the period to request this report.
Reserve Summary Report

This report reconciles the reserve accounts to the general ledger. It is sorted by balancing
segment and depreciation reserve account.

Enter the book and the period to request this report.
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Responsibility Reports

Asset Additions by Cost Center Report

This report reviews the assets added to Oracle Assets or capitalized during any depreciation
period. It is sorted by balancing segment, asset type, cost center, asset account, and expense
account.

Enter the book and From/To period range to request this report. Enter a From/To Cost Center
range if needed to limit output.

Asset Additions Responsibility Report

This report shows assets added to the cost centers through additions, capitalizations, and
transfers in the accounting period that you specify. It shows the owner and location of each
unit. It is sorted by balancing segment, cost center, owner, location, and asset number. It prints
totals for each cost center and balancing segment.

Enter the book and the period to request this report. Enter a From/To Cost Center range to limit
output if needed.

Responsibility Reserve Ledger Report

This report shows how much depreciation expense Oracle Assets charges to a cost center
in any depreciation period. It is sorted by balancing segment, asset number, cost center, and
asset account.

Enter the book and the period to request this report. Enter a From/To Cost Center range to limit
output if needed.

Asset Disposals Responsibility Report

This report shows assets removed from the cost centers through retirements and transfers. It
shows the location of each unit. It is sorted by balancing segment, cost center, and owner. It
also prints totals for these.

Enter the book and the period to request this report. Enter a From/To Cost Center range to limit
output if needed.
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Reconciliation Reports

Drill Down Report

This report lists all journal entry lines and shows detailed asset transaction information for a
particular journal entry batch. It is sorted by journal entry batch name, category, account (from
the lowest balancing segment value to the highest), journal entry line number, and asset
number.

Enter the book and the period to request this report.

Account Drill Down Report

This report shows detailed asset transaction information represented by a journal entry line. It is
sorted by account (from the lowest balancing segment value to the highest), journal entry batch
name, category, journal entry line number, and asset number.

Enter the book and the period to request this report. Enter the account number if needed, or
leave it blank to print all accounts.

Cost Detail Report

This report reconciles asset cost accounts to the general ledger. It is sorted by balancing
segment, asset account, cost center, and asset number and prints totals for each asset, account,
and balancing segment.

Enter the book and the From/To period to request this report.

Cost Summary Report

This report reconciles asset cost accounts to the general ledger. It is sorted by balancing
segment and asset account. It also prints totals for these.

Enter the book and the From/To period to request this report.
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Reconciliation Reports

Reserve Detail Report

This report reconciles the reserve accounts to the general ledger. It is sorted by balancing
segment, depreciation reserve account, cost center, and asset number. It prints totals for cost
center, account, and balancing segment.

Enter the book and the period to request this report.
Reserve Summary Report

This report reconciles the reserve accounts to the general ledger. It is sorted by balancing
segment and depreciation reserve account.

Enter the book and the period to request this report.
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Tracking Reports

Additions by Source Report

This report shows all assets added during an accounting period range and the invoice lines
associated with that asset. It groups the assets by Mass Additions or Manual Transactions. It is
sorted by source, balancing segment, asset type, asset account, cost center, and asset number.

For assets with multiple invoice lines, this report sorts by supplier number, invoice number, and
invoice line number, and prints the totals for each cost center, asset account, asset type,
balancing segment, and source.

This report also provides supporting detail for the Asset Addition Report by showing which
line items are part of each addition transaction.

Enter the book and From/To range to request this report.
Asset Additions Report

This report reconciles the asset cost to the general ledger asset accounts. It lists all the assets
added to Oracle Assets or capitalized during any depreciation period. It is sorted by balancing
segment, asset type, cost center, asset account, and reserve account and prints totals for each of
them.

This report also provides supporting detail for the Cost Detail Report and the Reserve Detail
Report for asset cost accounts.

Enter the book and the From/To period to request this report.
Cost Adjustments by Source Report

This report shows all the cost adjustments made in the book during a selected accounting
period range. It groups these by asset type and Mass Additions or Manual Transactions source.
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Tracking Reports

It is sorted by source, balancing segment, asset type, asset account, cost center, and asset
number. For assets with multiple source lines, it sorts by supplier number, invoice number, and
invoice line number. It prints totals for each asset, if the asset number has multiple source lines,
and for each cost center, asset account, asset type, balancing segment, and source.

This report provides supporting detail for the Cost Adjustment Report by showing which line
items are part of each adjustment transaction.

Mass Additions Delete Report

This report provides an audit trail of the deleted mass additions.
Enter the book for which you want to run this report.

Mass Additions Create Report

This report reviews mass additions created from invoice distribution lines in Oracle Payables
for the book that you selected. It provides a complete audit trail of the mass additions created
by Payables. It is sorted by the total cost in both the functional and foreign currency for each
company, asset account, currency, and cost center and prints totals for each of them.

This report lists mass additions invoices in both functional and foreign currency invoices in the
general ledger.

Mass Additions Invoice Merge Report

This report reviews mass additions merged into a single asset. It is sorted by asset number. It
does not include mass additions added to existing assets.

Enter the book and the period to request this report.
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Tracking Reports

Mass Additions Invoice Split Report

This report reviews mass additions created by splitting multiunit mass additions. It is sorted by
asset number. It does not include mass additions added to existing assets. It shows any mass
additions merged and split.

Enter the book and the period to request this report.
Mass Additions Posting Report

This report gives an audit trail of the assets that Oracle Assets created from mass additions. It is
sorted by transaction type and asset number.

This report divides mass additions by transaction type, additions that became assets, and those
added to existing assets. It prints totals for each transaction type and the total number of mass
addition lines posted in the batch.

Enter a book if you submit this report from the Submit Requests form.
Unposted Mass Additions Report

This report reviews mass additions that are not yet posted and appear under the date that the
invoice distribution line was posted to the general ledger. It is sorted by period, asset account,
and status. It prints the total cost for each asset account and period.

Enter the book to request this report.
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Submitting Reports - Basic

Chapter 10
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Submitting Reports - Basic

Section Objectives

At the end of this section, you should be able to:
e Request and submit a single report
e  View reports online

e  Print reports

Copyright Oracle Corporation. All Rights Reserved. Property of U.S. Department of Transportation.

Submitting Reports - Basic
Chapter 10 - Page 2



Overview

Submitting Reports
e Run a single report. To specify which assets to report on, use report parameters, such
as depreciation book, accounting period, and cost center. Run multiple reports

simultaneously by using concurrent requests processed by the concurrent manager.

e  Once you have submitted the reports, monitor the submission and view the output
online in the Requests window.

e  Use profile options to specify how many copies of each report to print.
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|ldentifying Report Types

Identifying Reports
Oracle Assets provides the following types of reports:
e  Accounting reports
e  Asset listings
e Transaction reports
e  Setup data listings
e  Depreciation reports
e Responsibility reports
Identifying Oracle Assets Reports

Use Oracle Assets standard reports and listings to keep track of assets and to report to
management and external agencies.

Oracle Assets provides the following types of reports to maintain accurate asset inventory:

e  Asset listings inform managers of additions, transfers, retirements, or other unrecorded
changes to ensure that the asset inventory and records are current.
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|ldentifying Report Types

e Transaction reports preview transaction effects before occurrence.
e Responsibility reports find the location and the employee responsible for the asset.

e Standard Request Submission controls how you run reports and request sets. You use
the Submit Requests window to submit a request. You can submit as many requests as
you want, and you can submit a request more than once if you want to run the same
request with different parameters.
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Submitting Individual Reports

Submit a New Request

Oracle Assets

N — Other — Requests — Run

Submit a New Request

-_ﬁﬂuhmlt a New Reguest

What type of request do you want to run?

ISingle Request
This allows you to submit an individual request.

® Request Set
Thi 5 you to submit a pre-defined set of

1. Inthe Submit a New Request window select Single Request and select (B) OK.
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ESuhm'ﬁ Request

Run this Request...

WEl= 8 Asset Category Listing

Fatarmaters

Language
Languanes...

At these Times...

As Soon as Possible . ':'ébhngul-e.--.,:

Upon Completion...

2. In the Submit Requests window, from the LOV choose the Request Name (report or
program) that you want to run.

Your responsibility’s request group determines which requests appear in the list.

5E Parameters

Buok Narre FRA DEPRECIATION BOOK

3. The Parameters window automatically appears when you place the cursor in the
Parameters field. Enter the required request parameter values to specify the information
scope that you want in the request output. Some requests do not have parameters at all.
Select the LOV to display a list of valid parameter values.

4. In the Parameters window, select (B) OK to return to the Submit Request window.

5. Select (B) Schedule to define when to run the request. If you do not modify this region,
Oracle Assets assumes that the request should be run as soon as possible.

6. Select the Save all Output Files checkbox to view the output online.
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7. Select (B) Options button to specify the printer, print style and the number of copies to
print.

If you do not enter or modify any values in the Upon Completion region, Oracle
Applications automatically uses the default values determined by the user profile options
Printer, Concurrent: Report Copies, Concurrent: Save Output, or by the program definition.

8. Select (B) Submit to submit the request.
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Creating Request Sets
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Viewing Requests in Process

Find Requests

Oracle Assets

N — Other — Concurrent

Find Requests

5% Find Requests

Request ID

Marme

Diate Submitted

Date Completed

Requestor %

Flinclude Reguest Set Stages in Query

BIGEEE Request 1D X,

1. In the Find Requests window select My Requests in Progress to view pending requests.
Select (B) Find.

Use the Requests window to view a list of all your submitted concurrent requests that are
scheduled to run or are currently running
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o= Requests

: Refresh Data Find Reguests _ Submit a Mew Request. .. .

Parent
Fararmeters _
| FRA, NOV.01 _FY02
471261 FRA, NOV.01 FY02,0, 1
471260 FRA, NOV.01 FY02

471259

2. Select (B) Refresh Data until Phase show completed.
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Viewing Completed Requests

Find Requests

Oracle Assets

N — Other — Concurrent

Find Requests

Or

Use (M) View — Requests

Request ID

Marme

Date Completed

Status

Fhase

Reguestor %

®lInclude Reguest Set Stages in Query

BIGEREI Request 1D x

1. Select My Completed Requests in the Find Request window to view the completed
requests.

2. Select (B) Find.
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Refresh Data Find Regquests Submit a New Request...

471254 |Asset Register Report Completed Normal FRA, , =
471237 ||Calculate Gains and Lus{l Completed Normal FRA, NOVO1_FY-02
471230 ||Mass Reinstatements || Completed Normal 143
471229 ||Calculate Gains and LnsaJ Completed Normal FRA, NOV1 FY 02
471227 [[Mass Retirements Except Completed Normal P_MASS RETIREMENT ID=143
471226 ||Mass Retirements Repurtil Completed Normal P_MASS RETIREMENT ID=143
471225 ||Mass Retirements || Completed Hormal 143
471152 |Mass Reinstatements | Completed Normal 144
471151 [Mass Retirements Except Completed Normal P_MASS RETIREMENT ID=144
471150 ||Mass Retirements Repﬂ Completed Hormal P_MASS RETIREMENT_ID=144 -
Hold Reguest “Wiew Details. .. “iew Output
Cancel Request Diagnostics “iew Log...

3. Inthe Requests window select (B) View Output to display online a successfully completed
request output.

i&mﬂamn: request D - 471254

DEPARTMENT OF TRANSPORTATION Asset Register DReport Report Date: 10-NOW-ZO0O01l 14:4E-
Book: FRA For Assets Between and Page: 1l of 71
Asset Number: 1000002 Description: Z10021z6Z - PRISM SO0FTWARE-
Tay Number: Serial Humhber:-
Category: FRA. 12306000.31470 - INFORMATION T Manufacturer: Total Units: 1.
Model Number: Property Twype: Property Class: -

Ovmed or Leased: Owmed Hew or Used: HNew In Use: TYes:

Parent Asset Mo: Darent Asset Description: Asset Type: Capitalized
Inwvoice Inwvoice Line Purchase Order-
Number MNumber Description Vendor Number Vendor Name Hunber-
10z5el 1l 210021Z&Z - PRISM ESO0FTWARE £41304735 COMPUSEADCH S0FTWARE SYSTEME DTFREZ00OFOOEL1EA-
10Z5614 1 210031Z6F - PRISM SO0OFTWARE E41304735 COMPUSEARCH S0FTWARE SYSTEMS DTFREZ0OFO05154-

Months Depreciate-
Date Placed Prorate Deprn in Mhern Placed Daprn
Eook In Service Prorate Convention Date First Yr Depreciate in Service Start Date-
FRRL F1-NOW-Z000 FOL MONTH 01-DEC-Z000 10 Yes Tes 21-N0W-Z000-

Basic Adjusted

Depreciation Life Rate Rate Tear-To-Date Life-To-Date Unit of Depreciate in-
EBook Method Tr. Mo ik [£] Capacicy Production Production Measure Last Year-
FRR BTL 3.00 Tes-
ITC Basis-
Period Period Rate Reduction:
EBook Reserved Retired i%) ITC Amount ITC Basis PRate (%) Easis Reduction-

Previous Mext
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4. Close the Report window.
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Using the Concurrent Manager

Using the Concurrent Manager in Oracle Applications

e Each time you submit a report, you create a concurrent process. The Concurrent
Manager enables the concurrent process to run simultaneously with other concurrent
processes (and other interactive activities) to complete multiple tasks at one time.

e The Concurrent Manager detects concurrent processes that terminate abnormally, and
it automatically recovers from these situations. If a concurrent request is interrupted by
a system signal or segmentation fault, it detects the disruption and updates the request
status to Error. It then continues to process other pending concurrent requests.

e Ifthe running request is a parent request (such as a report set), the request is
completed with an error status, and the status of all its child requests are updated to
Error. No other recovery procedures are required to resume concurrent processing.

e In certain situations when the concurrent process fails, the system administrator
restarts the concurrent processing facility to rerun all the running requests at the time
of failure.

Using the Request Window

The Requests window helps you to view a list of all submitted requests, check whether the
request has run, change a request’s processing options, diagnose errors, and find the request
status in the queues of available managers.

e Oracle Assets enables you to monitor your concurrent requests when you display the
Concurrent Requests Summary window.

e And, if your request has not yet started running, Oracle Assets enables you to cancel
or change some of the request's parameter, resubmission, print, or run options.

The following sections will show you how to monitor your concurrent requests and modify
their options after you submit them to run.
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Viewing Information

Find Requests

Oracle Assets

N — Other — Concurrent

Find Requests

Or

(M) View — Requests

E Find Requests

ific Heguests

teguest |0

Marme

Subrmitted

ate Completed

Status

Phsse

Reguestor

Eiinclude Reguest-Set-Stages mn CQuery

1. Inthe Find Requests window, enter the following information. Enable the All My
Requests radio button and select (B) Find.

FIND REQUESTS
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Field Name Comments Required?
My Completed  |If enabled, will retrieve all requests where Phase status is |One of the 4
Requests radio Completed. options must
button be selected.
My Requests In  [If enabled, will retrieve all requests where Phase status is [The All My
Progress radio not completed. Requests
button radio button
All My Requests |If enabled, will retrieve all submitted requests regardless [is the default
radio button of Phase status. selection.
Specific Requests [If enabled, will retrieve those requests that satisfy the
radio button additional search criteria entered in the following fields.

(Fields below are only active if Specific Requests check

box is checked.)
Request ID Enter ID of the request that was submitted. No
Name Enter request name. No
Date Submitted |Enter date the request was submitted. Select from LOV. [|No
Date Completed |From LOV, enter the date the request was completed. No
Status From dropdown list, choose status. No
Phase From dropdown list, choose phase. No
Requestor From LOV, choose an ID. No
Include Request |If enabled, the stage of any request sets will be included in|No
Set Stages in the search. This checkbox is enabled as default.
Query checkbox
Order By From the dropdown list, choose the column to sort the No

items retrieved from the search. Request ID is the default

value.

Yequest D

Find Requests.

Parent

‘Submit a New Request..,

Marme

Farameters

A Lk e !
PO DETAIL REPORT, . ., 101, . ., ,
Normal FRA |
7.0.N. 0

ERS. 1, .0

Normal P

[{Purchase Order Detail Re Hormal
IPurchase Order Detail Re|

\lAsset Category Lisﬁng_J

Comgiemd

Cumflelad Normal

Cumgieted

Normal

) {Program - Create quma||

Comlaieted

{Pay On Receipt"ﬂl.ﬂull'nnil Normal
||Due Date Calculation Ex£_|43'129:'r
|Due Date Calculation Ex«431297
IFVXDUDRP (Request Set 1431294
|Due Date Calculation 1431295

FVXEODDC [Rﬂuesf Set:! 431294

Comgieied

Cumfietad

Normal P
|8901, 538, 10523, 431294
Normal P
8901, 538, 10520, 431294

Cumyieted

Comlaieted Normal

Cumgiemd

Cum_]_:ietad Normal

Wiew Output
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2. In the Requests window, choose the record to view.

REQUESTS

Field Name [Comments Required?
Request ID  |The Request ID defaults from the Requests ID number. Display Only
Name The Name field is the name of the report or action that you Display Only

requested.

Parent This field displays the request ID for the parent request. Display Only
Phase This field displays the Phase of the request. Display Only
Status This field displays the Status of the request. Display Only
Parameters  |This field displays the Parameters used by the request. Display Only

3. Inthe Requests window, select (B) View Output to display a request report. Use the

scrollbars at the bottom and side of the window to view the entire report.

4. Close the Report window to return to the Request window, select (B) View Log to display

a log of the request.

5. Inthe Log file window use the scroll bars at the bottom and side of the window to view the

entire Log file. Close window to return to the Requests window.

S Reprint Options

oy J2] es
Printer

otyle

6. Select (M) Tools: Reprint to reprint a request output. Specify the printer, number of
copies, and style for reprinting. Select (B) OK to accept to reprint the request.

anf2_124_ps

Landscape
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Canceling Requests

Find Requests

Oracle Assets

N — Other — Concurrent

Find Requests

Or

(M) View: Requests

ZEFind Requests

teguest D

Marme

Date Submitted

Date Completed

Status

Phase

Reguestar %

Elinclude Reguest Set Stages in Cluery

BIGEEE Request 1D -

1. In the Find Requests window, select All My Requests and select (B) Find.
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Requests

Refresh Data Find Requests Submit a Mew Request...
¥ il | Asset Register Report FRA, , =
471237 |Calculate Gains and Loss Completed Normal FRA, NOV01 _FY 02
471230 |Mass Reinstatements Completed Normal 143
471229 |Calculate Gains and Loss Completed Normal FRA, NOV01_FY 02
471227 |Mass Retirements Excepi| Completed Normal P_MASS_RETIREMENT_ID=143
471226 |Mass Retirements Report Completed Normal P MASS RETIREMENT ID=143
471225 |Mass Retirements Completed Normal 143
471152 |Mass Reinstatements Completed Normal 144
471151 | Mass Retirements Excepi] Completed Normal P _MASS RETIREMENT ID=144
471150 |Mass Retirements Report Completed Normal P_MASS_RETIREMENT_ID=144 -

Hold Reguest “iew Details. . ey Outpt

Cancel Request Diagnostics e Lo,

2. Inthe Requests window, select (B) Cancel Request to terminate a request if the request is
pending, inactive, running, or any time before it is completed. If you cancel a request set,
Oracle Assets automatically cancels all requests in the set.

Decision

ici
g=Decision

9 Cancelling a request cannot be
undane. Continue®

3. Select (B) Yes to cancel request and save your changes.

Note: The Cancel Request button is disabled if the request is completed.
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Placing a Hold on Requests

Find Requests

Oracle Assets

N — Other — Concurrent

Find Requests

Or

(M) View: Requests

ZEFind Requests

® iy Completed Bequests

c Requests

teguest D

Marme

Date Submitted

Date Completed

Status

Phase

Fe fuestar %

Elinclude Request Set Stages in Cuery

BIGEEE Request 1D -

1. Select All My Requests in the Find Requests window, then select (B) Find.
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Requests

“TRequests

: Refresh Data Find Requests _ Submit a Mew Request... _

471261
471260
471299 |Generate Accounts

-

2. In the Requests window, select (B) Hold Request to put a hold on a pending request before
it begins to run.
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ZZRedquests

| Befresh Data Find Requests ' Submit a Mew Reguest...

tequest 1D Farent
[ame g Parameters
| FRA, NOW.01_FY02
471261 ||Depreciation Run FRA, NOVO1 FY02,0,1

471260 ||Calculate Gains and Loss FRA, NOVJ]1_FYJ]2

471259 |Generate fAccounts

Note: If the cursor is on a request that has been put on hold, the Hold Request button is
replaced by the Remove Hold button.

3. Select (B) Remove Hold to allow the request to run and automatically save your changes.
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Summary

Y ou should now be able to do the following:
e Request and submit a single report
e  Run report sets
e  View reports online
e  Print reports
Submitting Reports
e Identify the report types provided by Oracle Assets.
e Run single or groups of reports.
e  View completed and concurrent requests.
e  Print reports.

e  Use these reporting functions of Oracle Assets for audit trails, external reporting,
management reporting, and reconciling Oracle Assets with the general ledger.
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Reconciling Assets Data -
Basic

Chapter 11
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Reconciling Assets Data - Basic

Section Objectives
At the end of this section, you should be able to:
e Reconcile Oracle Assets to Oracle General Ledger

e Use standard reports to reconcile mass additions Identify which columns should match
when reconciling various reports

e Identify which columns should match when reconciling various reports
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Overview

Reconciling Assets Data

e To confirm data in reports, reconcile Oracle Assets to Oracle Payables and Oracle
Projects, and to non-Oracle feeder systems.

e You use reports to reconcile journal entries that are sent to Oracle General Ledger.
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Reconciling to the General Ledger

Using Reports to Reconcile to the General Ledger

When the DELPHI Controller runs depreciation and creates journal entries in Oracle Assets,
journal batches are sent to the general ledger where the DELPHI Controller posts the entries.

At the end of each month, use the Drill Down and Account Drill Down Reports in Oracle
Assets to reconcile journal entries with Oracle General Ledger’s Unposted Journals Report as
follows:

e  Use the Unposted Journals Report in Oracle General Ledger to review unposted
journal batches and associated journals before you post.

e Trace transactions back to the original source with this information.

e  Use the Drill Down Report in Oracle Assets to list all journal entry lines and detailed
information on the asset transactions for a particular journal entry batch.

e  Use the Account Drill Down Report in Oracle Assets to obtain detailed information on
the asset transactions represented by a journal entry line.
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Reconciling Asset Cost Accounts

Using Reports to Reconcile Asset Cost Accounts

e Use the Account Analysis with Payables Detail Report in Oracle General Ledger to
reconcile asset additions imported into General Ledger from Oracle Payables.

e Use the General Ledger Report in Oracle General Ledger to list beginning and ending
account balances and all journal entry lines affecting each account balance in the
functional and foreign currencies. Use this report to review journal information and to
trace each transaction back to its original source.

e  Match the ending balance of the Cost Summary Report with the Cost Detail Report.

e  Match the ending balance of the Reserve Summary Report with the Reserve Detail
Report.

Using Reports to Reconcile Asset Cost Accounts

Reconcile the following reports’ information to the Cost Detail Report.

Report Name Matching Columns

Asset Additions Match the cost with the additions column on the Cost Detail
Report Report.

Cost Adjustments | Match the net change column with the adjustments column

Report on the Cost Detail Report.

Asset Retirements | Match the cost retired column with the retirements column
Report on the Cost Detail Report.

Asset Transfer Match the cost column with the transfers column on the
Reconcilation Cost Detail Report.

Report
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Reconciling Reserve Accounts

Using Reports to Reconcile Reserve Accounts

Reconcile the following reports to the columns in the Reserve Detail Report.

Matching Columns

Report Name and Column Name Reserve Detail Report Column

Asset Additions Report Additions column
Accumulated depreciation column

Cost Adjustments Report Adjustments column
Reserve adjustments column

Asset Retirements Report Retirements column

Difference between Cost retired and Net
book value retired column

Asset Reconciliation Reserve Ledger Depreciation column
Report

Depreciation amount column

Asset Transfers Report Transfers column

Accumulated depreciation column
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Reconciling Depreciation Expense Accounts

Using Reports to Reconcile Depreciation Expense Accounts

e Use the Journal Entry Reserve Ledger Report to find out how much depreciation
expense Oracle Assets charged to a depreciation expense account for any accounting
period.

e Reconcile depreciation expense with the General Ledger Report or the Account
Analysis Report.

Copyright Oracle Corporation. All rights reserved. Property of U.S. Department of Transportation.

Reconciling Assets Data - Basic
Chapter 11 - Page 7



Reconciling Mass Additions

Using Reports to Reconcile Mass Additions

Use the following reports to track mass additions from the time you import them from the
accounts payable system to the time you post them in Oracle Assets:

1. The Mass Additions Create Report provides a complete audit trail of the mass additions
created by Oracle Payables.

2. The Mass Additions Posting Report shows an audit trail of assets that were created from
mass additions when you post Mass Additions. Oracle Assets posts mass additions with a
Post status.

3. The Cost Clearing Reconciliation Report shows all assets created or adjusted during an
accounting period for which Oracle Assets creates journal entries to asset clearing
accounts. Use this report to reconcile clearing accounts between the general ledger and
Oracle Assets.
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Reconciling Mass Additions

4. The Additions by Source Reports show posted mass additions and manual mass additions,
and should be reconciled with the Asset Additions Report and the Mass Additions Posting
Report. Its current cost column should match with the cost column on the Mass Additions
Posting Report.

5. Use the Mass Additions Status Report to review source lines by queue name in the Mass
Additions table.
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Summary

Y ou should now be able to do the following:

e Reconcile Oracle Assets to Oracle General Ledger

e  Use standard reports to reconcile mass additions

e Identify which columns should match when reconciling various reports
Reconciling Assets Data
Verify information in Oracle Assets with information transferred or received from other

applications, such as Oracle General Ledger, Oracle Payables, and Oracle Projects that
currently integrate with Oracle Assets.
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Oracle Assets Summary -
Basic

Chapter 12
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Oracle Assets Summary - Basic

Section Objectives

At the end of this section, you should be able to:

e  Summarize Oracle Assets
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Oracle Assets Overview

Oracle Assets Release 11i
e Managing Assets
e Reporting and Reconciling

e Conclusion

Copyright Oracle Corporation. All Rights Reserved. Property of U.S. Department of Transportation.

Oracle Assets Summary - Basic
Chapter 12 - Page 3



Managing Assets

Maintaining Accurate Asset Inventory

Flexible location codes locate assets quickly.

Adjust an asset, groups of assets, or financial information

Calculate depreciation and create journal entries for each book independently.

Oracle Assets adapts to unforeseen circumstances and allows you to adjust depreciation
amounts by using the unplanned depreciation feature.

At any time, view descriptive or financial information about the assets online, or print reports.
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Reporting and Reconciling

Submitting Reports and Reconciling

You are now able to run one or more reports simultaneously using concurrent requests
processed by the concurrent manager.

Specify which assets to report on using report parameters, such as depreciation book,
accounting period, and cost center.

Use reports to reconcile asset data, such as cost accounts, mass additions, and reserve accounts
with the general ledger and other feeder systems.
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Summary

Course Summary
Y ou should now be able to do the following:

e Add assets using manual and mass additions, and invoice lines from other feeder
systems

e Maintain accurate asset inventory by adjusting, transferring, depreciating, retiring and
viewing.

e  Submit reports for audit trails and reconciliation

Oracle Assets Release 11i

You are now able to add assets using manual and mass additions, add invoice lines from
external sources, maintain asset inventory, and run reports.
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